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Complete Teacher’s Manual for Open office Writer 2 Class 1
Class 1 Summaries

How to open writer file?

Writer filesmeveteueurmiSmuiuig)?

What is the use of tool bar?

Tool bar ufesr LwiesTUT® 6T6dTEOT?

What is difference between page layout and web layout?

Page layouts@Lbweb layouts@Lb@enL_uleve emenGeumiLim(BsTeoneor?
Why use we status bar?

BTLD eJ6tr Status baremy uLweTU(H&S Ceustor(hLbd?

What is text boundaries?

Text boundariesetestmimeL eT60T60T?

How to show and hide formatting bar?

Formatting baremgeteueurm & (heugl WOMID OeNMLUILIGITLILIG?
What is ruler?

Ruler etestmmed eT6oT60T?

What is non-printing characters?

Non-printing characters eT6sTmmeL 6T60T601?

How to zoom in and zoom out on the page

PageL&&56m&6TLiLLg. LI &TE G 6S?

How to shut down computer.

Computersmetiiuig shut downQ&iieug,?

Now let’s start video.

A@uGUTgIaflq Cimenelgy, TLDLS&EVMLD.

. To stop video time at 1 minute 12 seconds in VLC Media Player.
VLC Media Playereb1BiilLLb1260BMg &efeLailqCuITCHIsHenSHimisHseaLb.



e

COMPUTER SHIKSHA

Do you all remember what was Writer 1 &l s5mI855505, @rustd
taught to you in Writer 1? waggiaiafjsarr?

Stop video here and ask them if they remember what they learnt in writer 1?

aflq Cuimeneu@mICHHMISSH e b writer 1@6L Sie&elT eT6iT60 HHM)IS

QBITEHUTL_MT&H6N 6T60TLMS HlemerTailed 606G ILEVMTEHETT 616N G (eI MhIG6T?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay

QEFWIWIe|LD.

. To stop video time at 1 minute 59 seconds in VLC Media Player.

VLC Media Playereb1BiLAIL b5 960biTq &eMeL el CuITCHIsHenSHmiHseaLb.
——

COMPUTER SHIKSHA

Can you tell why the Formatting Formatting foclBarseusrs ver
= LUSTURSSIRCPTH TRIY] 2. BHNTED )
Tool Bar is used? W uywor?

JT ‘
2L

Stop video here and ask if they know why ‘Formatting toolbar’ is used?

afla Cwmemeu@mICaHimI%H e, ‘Formatting toolbar’ et
LweTU(RSSLIUGEMDS! 6T60TLIMSH S HEUTSHET SIMHHTL G (ErphIGET?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITeTLIS VI 6G 6xlq CuimenauL et LbP lay
QEFIWIe|LD.

. To stop video time at 2 minute 37 seconds in VLC Media Player.

VLC Media Playereb2BHiLhiL_ b3 760bmq &efeL el CuITChrsen S HimisseaLb.



COMPUTER SHIKSHA

Can you tell what happens with Export as PDF Suired erairan Do @na) craimi
Export as PDF and what is the full 2 misermad sap epguor? PDF &ifar full form
form of PDF? ereirea?

Stop video here and ask what is ‘export as PDF’? And what is the full form of
‘PDF’?

afla Cwmeneu@mICsHMIGH & e, ‘export as PDF’ eraiipmed eresresr?PDF .1 N6orfull
formetsitent eT60TM C&@pMISSEIT?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6118:C 8 (@1 RIS 6ITLO MM LD FFILITETTLIR 6V &S 62ilq GimsmeuLSesor(HLbP lay
QEFIWIe|LD.

4. To stop video time at 3minute 31 seconds in VLC Media Player.
VLC Media Playereb3hiiiLLb3160bmig seflev el CTCrrsHan s HimisgelLn.

COMPUTER SHIKSHA

Can you tell why we use Find S find SReplace e pid oo
LUSTURSZIRCDTLH TRIN] 2 BHATTED) o)
&Replace? avuon?

Stop video hereand askwhy we use ‘Find and Replace’?
aflq Cwmeneu@mICsHimIGHSH e, brDd et ‘Find and
Replace’uwleru(G&&HHCOMD ¢t6orm) CHL_&H6LD?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITeTLIS VI &G 6xlg CuimenauLSeso B LbP lay
QEFIWIe|LD.

5. To stop video time at 4minute 00 seconds in VLC Media Player.
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VLC Media Playereb4BiAlLLbooeNbimig &efevailq CuImTChrsenSHimisseaLb.

"

COMPUTER SHIKSHA

And open the Writer file. Writer file aev open wicirgaysisor.
R R e P am-vimemanaief G

Stop video here and ask students to open writer file as shown in the video and
then play the video again.

afla Cwmeneu@mICsHMIGH & e, allg Cuimalled &L LU (ReTerulg writer
filesmev HM&S WMeTTTEUTSEMEN C&hEMMIGET, NetTert) stor(Hd eig Cuimsmney
AWIS&6|LD.

. To stop video time at 4minute 46 seconds in VLC Media Player.

VLC Media Playerev4hiLhlL_Lb4 6bmig sefevailq CuITGCrrsHamnSHimisSelLn.
Stop video here and ask students to press Window + R button as explained in

video.
ailq Cuimeneu@rICHHMIS S e allgCuimalled eNardHiweurGm Window + R

button SIS 6T6TTMI LOTETTEUTEHEMET GoH(EHMISE.

Justcheck if they have pressed window + R button or not and then play the
video again.
Sleuygen window + R button emest Si(pSHlesmisenm @edemeowim Teim)

sflumysg N6t eflqCGuimsne Wan@GLD @uisse)L.

. To stop video time at 4 minute 52 seconds in VLC Media Player.

VLC Media Playerev4hiLhlLLbs260bmig seflevailq CuinGCrrsHamnsHimisgelLn.
Stop video here and ask students to type ‘swriter’in the run command box as
shown in video.

aflq Cuimeneu@mICHHMIS S 6, allg Cuimaled &L LU (BeTarLig, command
box 60 ‘swriter’ 6T60TM) typeQ&UIWI LOTETOTEUTHEDET GoHL &HELD.

Justcheck if they have typed or not and then play the video again.



SIUEHET typeQFWSHHHHTCELT 6LV QeLEnEVQUIGTHTGCeT LEEGIIEHLD
aiig Cuwimemed @uisH&6)LD.

8. To stop video time at 4 minute 58 seconds in VLC Media Player.
VLC Media Playerev4hiLhlL_Lbssepmig sefevailq CuimGCrrsHansHimisselLn.
Stop video here and ask students to Click on ‘OK’ button as shown in video.
aflq Cuimsneu@mICHHMIS S 6D, aflg Cuimrealled &L L LUl (HeTerLiq.
‘OK’¢1601m button emenr &lefs Q&L LOTEITEITHMET GCHL HELLD.

Now Justcheck if they have opened writer file or not and then play the video
again.
@uGumg writer filesmevHmHEH HHHTCLT @6LEmeLCILIETTHTGEVM
gilumj&&ls Wean@ efgCwimsnel Quissea]Lb.
9. To stop video time at 5 minute 21 seconds in VLC Media Player.
VLC Media PlayerebshiLilLLb2160bg &efeLail CuIrChrsengHimisHseaL.
g

COMPUTER SHIKSHA

What will we learn today?
@eIml HITLD 6T edrewr
SNMISASTETGaUMD?

The View option helps you to show 3 o ! R 2
0 i = View option, Writer page & Bsisar sm L Geasr
or hide the options which you want ol bapsalan Pasiot)
to keep on your Writer page like.

Stop video here and ask what will we learn today?
AmICs aflqCuimenet HmisSH QeTm cT6iTenT HHMIS CQSMETGeUTLD 6T6oTM)
C& (@ mIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6115C 8 (@1 I S6ITLO MM LD FFILITETTLIR 601 &S 6xilq CimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

10.To stop video time at6 minute 14 seconds in VLC Media Player.
VLC Media Playereb s HiLAIL_ L1 260BTlq &eMeL el CLITCHISHen S HMISH S e LD.



COMPUTER SHIKSHA

Do you know the difference Print layout s Web Layout @t @evrafled
between print layout and w web 2 airar Gauppieoin cTeirew eTi) 2 mISGTIS) dap)
layout? @yyor?

, TQ
\ I J\§ PRINT LAYOUT

*\ AND
b/ WEB LAYOUT

Stop video here and ask if they know the differences between ‘Print layout’ and
‘Web layout’

aflq Cuimeneu@mCHHmIS S 6Lb,Print layouts@bWeb
layouts@ b @enL ulleve_erenGeumiumBoiaufsen MHSHTEL CoHL &6 LDh?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6361185G 8 (@15 RIS 6ITLO DO M LD FFILIMETTLIH 6V 6 62ilq GiimsmeuLSesor(hHLbP lay
QEFWIWILD.

11.To stop video time at 07 minute 10 seconds in VLC Media Player.
VLC Media Playereb7hiLhlL b1 0eMbmig Hefevailq CunCrrsHan s HimisSelLn.
Stop video and ask students to do for Print layout and Web layout as shown in
the video and then play the video again.
aflg Cwrema@riGCahm s se|b aflg Cuimalled &Il L LUl (BeTenig. Print
layoutiommib\Web layout Q&uIwl Lomessiedf&enesd C&HL &6y LD, LB6soT(HLD
allg Cuwimemey QUIS&6)LD.

12.To stop video time at 7 minute 43 seconds in VLC Media Player.
VLC Media Playereb7HIAIL b4 36ebmig Hefev el CITCHISHemn S HmIsSHeLD.
Stop video and ask students to do writer page in ‘Web layout’ format as shown
in the video and then play the video again.

aflg Cwremau@mCashmis e, aflg Cumaled &L L LUl (QeTerulg. ‘Web
layout’ format Q& LoMewOTeUTSH6M6NTS CaHL_ &6 LD, LBevor(hLd
el Cwimeney QuissHeLd.

13.To stop video time at 7 minute 50 seconds in VLC Media Player.
VLC Media Playereb7HILOIL b5 060BITIq &6MeL el CITCHI&Hen S HmISH e L.
Stop video and ask students to do in ‘Print layout’ format as shown in the video.
8



aflg Cwmsmeu@riCshimi s eayb,aflgCimalled sl LiuL (RerenrLig, ‘Print
layout’ format Q&I LOmesoTeUfSHemend GCaL &L, Lesur(HLD
Now just check whether they’ve changed the layout of the page or not and then
play the video again.
AQUCUTE oi6UH6T L&SSH60 layoutsmLLommmlestmm @6LemeuLLIT
sTTLEMSE FHUMjS &I, st(HD allgCwimeney QuisseaLb.

14.To stop video time at 8 minute 04 seconds in VLC Media Player.
VLC Media PlayerebsBiLilLLbo 260bTq &efeL el CuITCHIsHenSHmi s s eaLb.

e

COMPUTER SHIKSHA

Can you tell Why we use the ToolBar Tool Bar ey pth ereir LuwLGSSIRCpmib ereiimy
o 2 ST Fam) (IPIGU[LDT?

Stop video and ask if they can tell why the ‘Toolbar’ is used?
aflqgGuimeneu HimisH), ‘Toolbar’eeot LwGTL(HGSLULGHME 6T60TLIN S
SleUT&H6NT C&FMTLEL (LPIGU|LDT 6T6oTM) C&(EMhMISENT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CimsmeuLSesor(hHLbP lay
QEFWIWILD.

15.To stop video time at 8 minute 48 seconds in VLC Media Player.
VLC Media PlayerebsBiLiL_Lb4sebimiq &efeLailq CuITCHI&HenSHmisHseaLb.
Stop videohere and askstudents to click on the View menu as shown in video
and then play the video again.
aflq Cuimsneu@rICHHMIS S 6 allgCuimalled srLUul Bererulg View
menu smeus Heafé Q&g wmUUD eflqCuimemel @uisHs LDTEII6TSH6m 6
CHL_%6)LD.

16.To stop video time at Ominute 00 seconds in VLC Media Player.
VLC Media Playerev2BiliiL_ b 25eNBTg &HeMeL el CuITChy%HamsHimIsseLD.



Stop video and ask students to hide ‘Drawing Toolbar’ as shown in the video
and then play the video again.

aflaCwimsney HimisH), eflqCuimaled &L LUl (ReTerLig, ‘Drawing
Toolbar’lbemm&s LoMesTIeUHmaTs CaHL (), Wetor(Hd el Guimsneu
@WSHSH6LD.

17.To stop video time at9 minute 00 seconds in VLC Media Player.

VLC Media Playerev2hllhlL b 25e0bmig &HefevailqCuinCrrsHamsHhimisgeln.
Stop video and ask students to Hide ‘Formatting bar’ as shown in the video and
then play the video again.

aflqa Cwimeney HimisH, aflqCuiraned &L LUl (ReTemuly, ‘Formatting bar’
LDEMMES Lomeusielf&Hemens GaL (b, an@ aflqCuwimaney @QuisseayLb.

18.To stop video time at 9 minute 32 seconds in VLC Media Player.

VLC Media Playerev oflLhlL_Lb3260BMIg HefleLailq CuITCHISHamn S HmIsHSHelLD.
Stop video and ask students to hide ‘Standard toolbar’ as shown in the video
and then play the video again.

aflqgCwimeneu HmisH), eaflqCuiraned &L LUl (ReTenulg, ‘Standard toolbar’

LDeMMES Lomeusielf&Hemens GaL (b, Wan@ aflqGuwimanel @QuisseayLb.

19.To stop video time at9 minute 42 seconds in VLC Media Player.

VLC Media Playerev oflLhlL_Lb4260bmig HefleL il CuITCHISHamn S HmisHSHelLb.
Stop video and ask students to bring back the ‘Drawing toolbar’ as shown in the
video and then play the video again.

aflq Cwimsneu HimMisH), eflqCuimaled &L UL (ReTerulg ‘Drawing toolbar’ &
S®Lus Qamsseu] LmaUfsHmens CaL e, aflqGuwim W@
@WSHSH6LD.

20.To stop video time at9 minute 59 seconds in VLC Media Player.

VLC Media Playerev ofiLhlL_Lds 9eMbmig Hefev il CuITCrrsHan s Hmisge|Ln.
Stop video and ask students to bring back the ‘Formatting toolbar’ as shown in
the video and then play the video again.

aflqCumeney HMIsSH, ailg Cuimealed &L Liul (Reteruy ‘Formatting toolbar’
o SHuUs Qsmeo(hed] LOTaueUT&Hmesd CaHL&aD, ailgGuim Wt
@WISHSH6LD.

21.To stop video time at 10 minute 07 seconds in VLC Media Player.

VLC Media Playersv1oBLAIL o 76N B Tg HeMeLallq CumChy % mn s HimisseLD.
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Stop video and ask students to show ‘Standard toolbar’ as shown in the video
and then play the video again.
aflq Cuimsneu HimisH), eflqCuiraled &L Ul (Reterulg ‘Standard toolbar’
&ML Lomsooreujsenensd GaLl (@, e eflq Guimeney @uiSseLb.

22.To stop video time at 10 minute 38 seconds in VLC Media Player.

VLC Media Playersb1oBAIL b38eNBTg HeMeLailq CuITCHI %S HmIs SeLD.
L

COMPUTER SHIKSHA

Can you tell why we use the Status Status Bar e pimib geir LueLGSSIR D
y y B EET]
Bar? CTQRI 2 BWHITED) Fnm) (LPIGUILOT?

, 1)
il

Stop video here and askwhy we use ‘Status bar’?
AmICs aflqCuimenel HMISS) BTG 66T 'Status Bar' &3
LWETURSSHIHCOMLD 6T60Tm) CHLH6LD?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m61185C 8 (@1 RIS6ITLO MM LD FFIILITETTLIR 601 &S 6xilq GimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

23.To stop video time at 11 minute 40 seconds in VLC Media Player.
VLC Media Playereb11HILAlL b4 0e0bmig HefeL il CunCrrsHamsHimis g el.
Stop videohere and askstudents to click on the View menu as shown in the
video and then play the video again.
afla Cwmeneu@mICaHHMISH & e allg Cuimaied &rLL Ll (ReTerlg View
menu smeus Hefs Q&g wmiUUD eflqCuimemel @uisHs LDTEIIeLTSHm 6T
CoHL5H6)]LD.

24.To stop video time at 11 minute 53 seconds in VLC Media Player.
VLC Media Playersv11BlIAIL D5 3eNB Mg HeMeL el CumChy % s HimisseLD.

Stop video here and ask students to hide ‘Status bar’ as shown in video and then
play the video again.

aflqaCwimsneu HimisH, eaflqCuimaled &L L LUl (ReiTerLig, ‘Status
bar’wemmés wreeulsemens CaHL G, Wetn(Hbd il Cuimsney Quis&eLb.

11



25.To stop video time at12 minute 18 seconds in VLC Media Player.
VLC Media Playerev12/hlLbIL D1 seIBmiq HefleL il CuITCHI&Ham&HmIGH S eLD.
Stop video here and ask students to show the Status bar as shown in video.
AmICs aflqCuimenet Himiss), allqCGuiraled &L LUl (Bererulg Status bar
ML LOM6uTeU&Henend GoHLSH6)LD.
Now just check whether the ‘Status bar’ is showing again or not and then play
the video again.
@UCUTE) 'Status Bar' LGHIIHLD STEIINSHDHSHT 6060 GeLemEVUIT
sTTLEMSE FHUMS &I, st(Hh allgCwimeney Quissea]Lb.

26.To stop video time at 12 minute 48 seconds in VLC Media Player.
VLC Media Playerev12/hLHIL b4 8eNIbmiq &HefleLaflgCuITCHI&HmSHMISH & eLD .

. "

COMPUTER SHIKSHA

Do you know what is ruler? And Ruler eramred creiien? eraiasorey euenaues
how many types of ruler are there? Ruler sair 2 ararer?

, 1
2l

Stop video here and askif they know what is ‘Ruler’ and how many types of
‘Rulers are there?
aflqGuimeney HMISSH, ‘Ruler’stermmed etearesiommid Rulers@evsté g emeot
QUENSHEIT 2 6166 6T60TM) UTHEMET C&(EpMISHENT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6115C 8 (@1 I S6ITLO MM LD FFILITETTLIR 601 &S 6xilq CimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

27.To stop video time at 14 minute 08 seconds in VLC Media Player.
VLC Media Playerev14BlIAILLboseNbTg HeMeLailq CuimCr s s HimisseL.
Stop video here and ask the students tohide the ‘Ruler’ option as shown in the
video and then play the video again.

12



aflqCumeney @miGCs Hmiss) allqCGuiraled &L UL (BeTenLilg ‘Ruler’
option eneTnemM&S meteuf&Henensd CaL (1, Wb eiig Cuimsneu
AWIS&6|LD.

28.To stop video time at 14 minute 26 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL D 26eNBTg &HefeLailqCuITCHrSHamsHmIsSSeLD.
Stop video here and ask the students toshow the ‘Ruler’ option as shown in the
video.

AmGs allgCumeneu HMSSH afqGuimaned &L L LUL (ReTenLilg. ‘Ruler
OptioNeMEBIHITL_L. LOM6T0T6UTSH6m61TES CHL SH6LD.
Now just check whether the ‘Ruler’ is shown or not and then play the video
again.
@uGurg ‘Ruler’ ML LUUL (RETOTHT 46060 @6LMELUIT 6T6ITLIMSHF
gflumjsg W eflgCwimene @uUIsSHea]LD.

29.To stop video time at 14 minute 47 seconds in VLC Media Player.
VLC Media Playerev14hlLbIL b4 760BMIq HefleL il CuITCHISHam&HmIGH & eLD.

COMPUTER SHIKSHA

Now you may be wondering what is Text boundaries erainpred ereiraw eraimy Buiser
text boundaries? afuitTjeer?

Text Boundaries

Stop video here and ask if they can tell what is‘Text Boundaries’?
aflaCuimeney @miGs HMGEH), ‘Text Boundaries’sT6TmITeL 6T6dT6aT6T63TM)
Q&meL6L (LPIGU|LDT 6TETM C&HEFMHIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CimsmeuLSesor(hHLbP lay
QEFIWILD.

30.To stop video time at 15 minute 58 seconds in VLC Media Player.
VLC Media Playerev1shAlLLbsseNbTig seMeL el CuimGrys s HimisseL.
Stop video here and ask the students to hide the ‘Text Boundaries’option as
shown in the video and then play the video again.

13



aflqCumeney @miCs Hmiss), allqCGuiraned &L LUl (Bemenruig, ‘Text
Boundaries’sTésTmoption emnesioemm&s Lomemred&ened GCaL (), esor(HLb
alig Cwimened @Qui&&e)L.

31.To stop video time at 16 minute 12 seconds in VLC Media Player.
VLC Media Playereb16BIAIL D1 2606 Tg H6eMeLeilq CuITCHI S S HImIS SeLD.
Stop video here and ask the students tobring back ‘Text Boundaries’ option as
shown in the video and then play the video again.
aflaCuimeney @miGs HMSH) allg CumaNed &L il (Remerlg ‘Text
Boundaries’st6s1m option emestileini(hd Q&mesoi(h eu(HLOMM)I LOMEISIEUTSHEn 6N s
Gl @all @ Weu(hw algCumsney QuisseLd.

32.To stop video time at 17 minute 42 seconds in VLC Media Player.
VLC Media Playereb17HILOIL b4 260BMIq HeflleL il CuITCHISHam&HmIGH & eLD.
Stop video here and ask the students toshow the ‘Non-printing Characters’
option as shown in the video and then play the video again.
aflqCumeney @miCs Hmiss) allqCuiraled smLiiqujeter ‘Non-printing
Characters’ option 6m6u&M6woILN & &LOM6T0T6LITH6M TG & (61 IS L6T6oTIT
aligCumeneu Wstnr(Hd CaL_&eLb.

33.To stop video time at 18 minute 09 seconds in VLC Media Player.
VLC Media Playereb1sBiAlL o seNbTig HeMeLeilq CuimGhy s s Himis seLD.

Stop video here and ask the students tohide the ‘Non-printing Characters’ as
shown in the video.

aflqCuimeney @miGs HMISH) allgCumaNed smiiguiug ‘Non-printing
Characters’ LD6WM&S LOMEUUTEUTSH6METE CHL &6 LD.

Now just check whether the ‘Non —printing characters is hidden or not and then
play the video again.

@uGumg ‘Non —printing characters LoemM&SLILIL (H6ITOTETEUT 6LV )

@eveneolm sTetTLMGF FHUMTHGI sTIELD el Cuimsnel Quissea Ld.
34.To stop video time at 18 minute 17 seconds in VLC Media Player.

VLC Media Playereb1shlAlL b1 7e0B Mg HeMeLallq CuImChy % s HimisseLD.

14
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COMPUTER SHIKSHA

Stop video here and ask How to do ‘Full screen’?
A@miGs aflqCwmeneu HMIGS), ‘Full screen’Q&Fiieug) 6TLiLIg. eT6Tm)
C& (@ MmIG6N?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.
35.To stop video time at 19 minute 09 seconds in VLC Media Player.
VLC Media Playersb19BlAIL_ o seNBTg HeMeLeilq CuImGhy % s Himis SeLD.
Stop video here and ask students to do the Full screen of the page as shown in
the video.
AmICs aflqCuimeneat Himiss) allqCGuiraled s L LUl (BeTenrLilg
ussGHemGFuUll screenQgiwl wresTeUISemeNs CHL S LD.
Justcheckand play the video again.
@G eflqCuimeneud CHTHSGIL LIT(H RIS
36.To stop video time at19 minute 35seconds in VLC Media Player.
VLC Media Playereb1 ofLilL_LD3560bmg HefMeL il CunCrrsHamsHimis g elL.
Stop video here and ask students to do the Normal page as shown in the video
and then play the video again.
AmGs allgCumeneu HMISSH), ailg CumaNed smL Uil (pemerulg Normal
page Q& reueufsemetsd Cal(h, Wan@ aflqGuwimanel @QuisseyLb.
37.To stop video time at21 minute 05 seconds in VLC Media Player.
VLC Media Playereb21BlIAIL_boseNpTg seMeLailq CumChrsHamsHimisselLD.
Stop video here and ask students to practice the ‘Zoom’ option as shown in
video and then play the video again.

15



AQmICs aflgCuimenet KM allqCGuiraled srLlL LUl (Berarulyg ‘Zoom’
option peOL (WeMUL(BSS wrsweufsHemensd CsL (), WeaGLd ailg Guimene
AWIS&6|LD.

38.To stop video time at 21 minute 25 seconds in VLC Media Player.
VLC Media Playereb21BlIAIL b2 seNBTg HeMeL el CumChy S s Himis seLD.

COMPUTER SHIKSHA

You should close your writer files. 2 misair writer files een close Liciraysisar.

S

Close Button

Stop video here and ask students to close the writer page and then play the
video again?
aflqGuimeneu HMISSH, writer page gclose Q&I LDTEUIT6UIT&HE0I6M
CaEpmseian(hb aliqCuimemey QuisH&ea L.

39.To stop video time at 22 minute 23 seconds in VLC Media Player.
VLC Media Playerev22BlIOIL D 2360BTg HeMeLailq CuITCHISHmSHmISSHeLD.

COMPUTER SHIKSHA

NeXt' go ahead and properly ShUt 2 miser computer ey @pevmwns shut down
down your systems. Qi misair.

Stop videohere and ask how to shutdown a computer.

@miGs allgCwimeneu HmMISS), computersmyerLiig. shutdownQawiwGeueso(hLd
T60Tm)| C&HL_SHaLD.

Just listen to the answers and play the video again for the correct answer.

LIF6L &63161185:G 8 (@1 RIS 6ITLO M M LD FFILIMETTLIR 6V &S 62ilq GiimsmeuLSesor(HLbP lay
QEFIWILD.
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Complete Teacher’s Manual for Open Office Writer 2 Class 2
Class 2 Summaries

v How to open writer file?
Writer filesmeveteuieumrmiSmuiLig?
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v

v

v

What is the use of tool bar

Tool bar ufesr LwiesTUT® 6T6dTEOT?

What is difference between page layout and web layout?

Page layouts@Lbweb layouts@Lb@enL_uleve_emenGeumiLim(BsTeoneor?
Why use we status bar?

BTLD eJedT Status baremy LweTUHR'SS Ceustor(hLD?

What is text boundaries?

Text boundariesetestmimed eT6T60T?

How to show and hide formatting bar?

Formatting barempgetsueumm & (heug LOHMID LOEMMLILIGITLILIG.?
What is ruler?

Ruler etestmmed eT6oT60T?

What is non-printing characters?

Non-printing characters eT6sTmmeL 6T60T601?

How to zoom in and zoom out the page

Pageus a8 maetLiLig QU &Té@eUSI?

How to shut down computer.

Computersmetliuig shut downQ&uieug,?

Now let’s start video.
A@uGUTgIaflq Cimenelgy, TLDL&&EVMLD.
40.To stop video time at 29 seconds in VLC Media Player.

VLC Media Playereb 29eMpmg sefevailqCuimCrrsanshimisseLn.
g
use View?

COMPUTER SHIKSHA

Can you tell why we iew %%&W;;ﬁiﬁﬁﬂfcmm

Stop video here and ask if they can tell why we use ‘View’” menu?
aflaCuwmeney @miGs HMISH), ‘View’ menu smeu 6651 LILI6TL(HSHSHIHCHTLD
6T60TM)| QI&FM6LEL (LPIqU|LDT 6T6oTM) G&(EHMRISEIT?

Just listen to the answers and play the video again for the correct answer.
18



LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

41.To stop video time at 51 seconds in VLC Media Player.
VLC Media Playerevs1eMpmig &efevaily CUITCHISensHimis e L.

COMPUTER SHIKSHA

Can you tell what is the difference
between print layout and web
layout ?

Print Layout m@w Web Layout m@Ld
2 6iten Geumun(p eTsdrsar?

w
/I ‘ Print Layout
¢ \ V/s
Web Layout

Stop video here and ask if they know the difference between ‘Print layout and
Web layout’?
aflqGumeney @miGCs Hmiss) ‘Print layout and Web layout’ @emLGuiwimeot
NSHITEFLD QFFILILOT 6T6TM HEUTHEM6T G (ErhMHIGH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 863 61185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 6xilq GimsmeuLSesor(hHLbP lay
QEFWIWIe|LD.

42.To stop video time at 1 minute 26 seconds in VLC Media Player.
VLC Media Playereb1 Bl b 26aMbmig el CunCrrsHamsHimisgealn.

COMPUTER SHIKSHA

Can you tell how will you remove Drawing Tool Bar eny ertiulg 565
the drawing Tool Bar? WU T Fam (LPigULom?

‘i‘
f ': k Drawing Tool Bar

Stop video here and ask if they know how to remove ‘Drawing tool bar’?
aflqCuimeney @miCs HMISE), 'Drawing tool bar' & 6TLILIG. JSHDHMIEUS 6T60TM)
QFHHhG CHTETINRFTHENT 6T6TM| HEUTHEM6 G (eI, MiGH6?

Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

43.To stop video time at 1 minute 58 seconds in VLC Media Player.
VLC Media Playersu151L61|_L058Qﬂ5nm5aﬂmmh6mncg,ug,mg,®yg,g,mm

COMPUTER SHIKSHA

Can you tell why we use Find & Find & replace eero BLD 6t
Replace? LweTU® SIS Cmmin?

i
y /
‘ . ' K

Stop video here and ask why we use ‘Find and Replace’?
el Cuimsneu HmMiGH), ‘Find and Replace’sjeor LILIsTL(RSHHCHTLD 6T6oTM)]
C& (e MRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbP lay
QEFWIWIe|LD.

44.To stop video time at 2 minute 30 seconds in VLC Media Player.
VLC Media Playersu2@Lﬁ1|_Ln3oaﬂmnm&aﬂmeﬁh@mn(ﬁmug,mg,@gg@mm

COMPUTER SHIKSHA

And open the Writer file using the Writer File smev Bruser smHm (pemmuiled
new method taught to you, Open Q&I mIGET,

Stop video here and ask students to open the writer file and then play the video
again.
aflgCuimsney @miGs HMiss e b, writer file & &S LomTIOUTSHEDETS
GaL_ @, e allgCuwimeney @QuisseyLd.

45.To stop video time at 2 minute 59 seconds in VLC Media Player.
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VLC Media Playerev2hllhlL b 29e0bmiq &efevailqCuinCrrsHamsHhimisgeln.

Stop video here and ask students to press Window + R button as shown in
video.

AmGs allqCwmeneu HMIHH) aliqCuiraled &ML iquillg eNe@uGLT Sy +
button ement Si(PGHS LomeTTQUTHEMET C&EpMhISE.

Justcheck if the run command box is opened or not and then play the video
again.

Run command box SimhSMi&emmaie0608 @eL6meVT 6T6TMISHILITTSS)
L (Qstor(hd eflqCuimeney @UiSSeLD.

46.To stop video time at 3 minute 09 seconds in VLC Media Player.
VLC Media PlayerebshiLhlL_Lbo 9ebmig sefevailq CuimGCrrsHansHimisSelLn.

Stop video here and ask students to type ‘Swriter’ as shown in video .
AmGs allqCumeneu HMIHH) aflqCuimaed &L L UL (ReTenLilg.
‘Swriter’¢T6s18 type Q&L LOTEUIEUJSHemend CoHL &6 LD.

Justcheck if they have typed or not and then play the video again.
AUCUTSISIUTSETYPEQFUISTISHET @6L6MEUIIT 6TeTMISFHILITTSS L6t (HLD
alig Cuimemey QuisE6LD.

47.To stop video time at 3 minute 15 seconds in VLC Media Player.
VLC Media PlayerebsBitilL b1 560bmg &efevail CuITChrsenSHimisHseaLb.
Stop video here and ask students to Click on ‘OK’ button as shown in video.
aflq Cuimsneu@mICHHMIS S 6D aflg Cuimrealled &L L LUl (HeTerLig.
‘OK’¢1601m button sment Hlafld Ggulwl WwmmOITHmeT GCHL &6 LD.

Justcheck whether their file is opened or not then play the video again.
@uGumg) writer filesmeoHmHEH HHHTCLT @6LEmeLCILIETTHTGeVM

gilumj&gls W@ eigCwimsmnel QuisseaLb.
48.To stop video time at 3 minute 38 seconds in VLC Media Player.
VLC Media Playereb3BithiL b3 seNpmiq &efev el CurChrsengHimisseaLb.
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e
What will we learn today?

68TM] [HITLD 6T 63T 60T
SNHMISASTETGumLD?

COMPUTER SHIKSHA

You will practice using the Print i) P""t_LaVWt m,r_i)gj@ Web "_ay°"t
L LweTu® & &), Brusei Practise

layout and web layout today. Q,mm{‘“ TG Beir.

Siew
el
e

PRSSE R pY Y

Stop video here and ask what will we learn today?
AmICs aflqCuimenet HMisSH @QeTm cT6iTenr HHMIS CSMETGeUTLD 6T6oTM)
C&(@nmIG6I?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 (@ RIS MM FFlILITeTLIS VI &G 6xilq CuimenauLSeso (B LbP lay
QEFWIWIe|LD.

49.To stop video time at 4 minute 03 seconds in VLC Media Player.

VLC Media Playereb4BiLilL_Lbo 360bmg &efeLailq CuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Now you type out the line being QUAUT(F] 2 h&EHSS STLLLILGLD
shown to you, Line enewr soL_LI Q&G

The more you give away , the
more happy you become.

Stop video here and ask students to type the given line which is shown in video
and also ask to do copy and paste of this line 10 times and then play the video

again.
aflaCwimeney @miGs HMSH), allqCuimaNed &L LI (heiTer
QamhH&eUULL suflenil snLL1 Q&I LOmeTedf&Henens GHL (B, GLogyiLd
@mng line emevriotimescopy and paste@&uiut CaLseyLd, Nettertl] eilq Guimemney
Beto1(Hd QuiS&6LD.

50.To stop video time at 6 minute 00 seconds in VLC Media Player.
VLC Media Playereb s HILAIL_ Do 0eXIBITlq &6MeL el CITCHISHen S HMISH & aLD.
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Stop video here and ask students to docopy and paste of the given line as shown
in the video.
AmGs allqCuwmeneu HMIHSH), ailqCmeaNed &L L LILL (heiTerLilg
QaTE&sLUIUL L line emeorcopy and paste Q&I LOMssTeUJ&Hem6Ts CoHLSHeLD.
Now just check if everyone has done so and play the video again.
QUCUITE| 6TeLGeLMHLD SeueuUTM) QFUISTEL FHUMTSHS LBesurHLD
eig Cuimemer QU186 LD.

51.To stop video time at 7 minute 15 seconds in VLC Media Player.
VLC Media Playereb7HILOIL b1 560BTq &6MNeL el CITCHISHenSHmISH e L.
Stop video here and ask students to do copy and paste 10 times as shown in the
video.
aflaCwimeney @miGs HMSH), allgCuimaNled &Mty (Wemm 10copy and
paste Q&ulul LOmesTTeUN&Hemensd GoHL &6 LD.

Now just check whether they’ve copied 10 times or not and then play the video
again.
QUGCUTH SiUSHeT (MM 10COPY QFWISTTHATT @ELEMGVIIT 6T6oTLIENS &
gflumjs g WeaBh eflgCwimeney @uisbSHea]Lb.

52.To stop video time at 7 minute 33 seconds in VLC Media Player.

VLC Media Playereb7hLHIL b3 360BMIg HefleL el CuITCrISHamn S HmisSHelLD.
= |

COMPUTER SHIKSHA

So first, go ahead and show how arenGeu, QL jjbg), Formatting tool Bar
you can hide the Formatting Tool a0y LOEMMLILI) 6TLILIIG. 6T6TM)
Bar. ST (BMIS6T.

Stop video here and ask students to hide ‘Formatting bar’ and then play the
video again.
aflaCuimeney @miGs HMSH), ‘Formatting bar’ LDMMES6TEILINGS CoHL (D,
Betor(pd eflq Cuimeney @QuiSSeLD.

53.To stop video time at 8 minute 33 seconds in VLC Media Player.
VLC Media PlayersvsBiliiL b 23605Tg &HeMeLailqCuImChy%H s HimisseLD.
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Stop video here and ask them to hide the ‘Formatting Toolbar’ as shown in the
video.
aflaCwimeney @miGs HMSH) allgCuimaNed &miiguilg ‘Formatting
Toolbar’LDemm&s EUTHEM6ENTEH G (Erh RIS
Now just check whether they have hidden the ‘Formatting toolbar’ or not and
then play the video again.
@uUGurg ‘Formatting toolbar’ Loemm&GGHION_LHT eLemevuT
sTeoTLeNGF FHlUMiHG! (G allqCwimsne QuishsealLd.

54.To stop video time at 8 minute 35 seconds in VLC Media Player.

VLC Media PlayerebsBiilL b3 560bmq &efeLail CuIrChrsenSHimisseaLb.
e

COMPUTER SHIKSHA

And next, go ahead and remove the 21 5g), Text boundaries smero
Text Boundaries. B&@mseT.
« -

Stop video here and ask students to hide the ‘Text Boundaries’ and then play the
video again.
aflqCuimeney @miGs HMISSH), ‘Text Boundaries’DemmE:s LOMEIIIELUTSHEDENTE
Gl (), Betor(hd eilq Guimeney @QuiS&eLb.

55.To stop video time at 9 minute 20 seconds in VLC Media Player.
VLC Media Playersv oAb 20605 g &HeMeLeilq CuITCHISHmSHmIsSeLD.
Stop video here and ask them to hide the ‘Text Boundaries’ as shown in the
video.
aflaCuimeney @miGs HMSSH) allg CumaNed smL il (Hemerig “Text
Boundaries’wenm&s sieUfHenend GCo e miger.
Now just check and whether they have hidden the ‘Text boundaries’ or not and
then play the video again.
sleugsen ‘Text boundaries’ LDeMMSHIOINL_LTTSHETT 3I606VG| @6LEMECVIL
sTOTMIQLICUTE FHUMTSSLD, WanhD aflqCuimsney QIS EmIss.

56.To stop video time at 9 minute 29 seconds in VLC Media Player.
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VLC Media Playereb ofiLAIL_LD2 960BITlq &6MeL el CITCHI&Hen S HmI &% & eLd.

COMPUTER SHIKSHA

. [N[a[H]\¢ , Drawing Tool Bar en
Now remove the Drawing Tool Bar. ] ®%’,5@rﬂx5§h. i

Stop video here and ask students to hide the ‘Drawing Toolbar’ and then play
the video again.

aflqGCuwimeney @miGCs HmIss) 'Drawing Toolbar' LDEHM&ESLOTETITELI]&HE0I6N
GCaLse b Nererr WanEL elgCuwimanel QuisseyLd.

57.To stop video time at 10 minute 22 seconds in VLC Media Player.
VLC Media Playereb1oflAlIL D 2260BMig sHefleveailqCuTCrrsHamnsHimisgelLn.

Stop video here and ask them to hide the ‘Drawing Toolbar’ as shown in the
video.

aflqGCumeney @miCs MM allqCuiraned &L LUl (BeTenLlq 'Drawing

Toolbar' LDEMMES SIEUTEHENETSH G5 (EMhRIG6IT.

Now just check whether they have removed the Drawing toolbar’ or not and

then play the video again.

@UCUTE SieujsHem Drawing toolbar’ eniy B&EHONLLMTSHETT H6L60G)

@evemeolm 6T6tTLENSEF FHluMISSHa D WG eflgCuwimanel QuisseyL.
58.To stop video time at 10 minute 33 seconds in VLC Media Player.

VLC Media Playersv1oBAIL b3 3605 Tg HeMeL el CuImChy S s HimisseLD.

COMPUTER SHIKSHA

Next, bring the nonprinting 21(B58l, non-printing Characters snero
characters on your page. 2_TRIGET page L2160 QBT (5 6T (HRISET.
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Stop video here and ask students to show the ‘Non-printing Characters’ and
then play the video again.

A@miGs allqCwmeneu HMISH), ‘Non-printing Characters’smLL

LOMEOOTEU&HEMENCHLS6D LMHMILLBEN(HLLD eflgCuimamel @IsseLb.
59.To stop video time at 11 minute 04 seconds in VLC Media Player.

VLC Media Playersb11BlIAIL Do 46N BT HeMeLeilq CuITCHISHmSHIMIS SHeLD.

Stop video here and ask them to show the Non-printing Characters as shown in
the video.

aflqCumeney @miCs MM alflqCuiraied smiiguitg Non-printing
Characters sm_L sieufsmend GCaL_&e6Lb.
Now just check if everyone has done so and play the video again.
AUCUTE 6TLGeLMBLD SieueuTm) QFWIHTL FFHUMIHE Bevor(BLd
eiig Cuimemer @Quis&6)LD.

60.To stop video time at 11 minute 37 seconds in VLC Media Player.

VLC Media Playereb11BlIAIL b3 7605 Mg HeMeLailq CuITCHI S s HmIs SeLD.
=

COMPUTER SHIKSHA

Now, hide the Standard Tool Bar. @UQ“"@%;EE‘ﬂ;iI;"I RO

Stop video here and ask students tohide the ‘Standard Toolbar’ and then play
the video again.

@miGs allgCumeneu HMIHE), ‘Standard Toolbar’ LDeNMMES LOMTETITEUTSHEDETS
Gl (), Wetor(hd eilq Guimeney @QuiS&eLb.

61.To stop video time at 12 minute 24 seconds in VLC Media Player.
VLC Media Playerev12BlAIL b2 460 B Mg HeMeLailq CuITCHSHmn & HmIs SeLD.
Stop video here and ask them to hide ‘Standard toolbar’ as shown in the video.
aflaCuimeney @miGs HMSEH) allgCuimaNed &L ULl (heterLig Standard
toolbar’ LDEMMES SEUTHMETE GO ENHMHIGE.
Now just check if everyone has done so and play the video again.
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@UCUTE 6TLGeLMBHLD SieueuTm) QFWIHTL FHUMfEHE Bevor(BLd
aiig Cuimemed @uisH&6)LD.

62.To stop video time at 12 minute 32 seconds in VLC Media Player.

VLC Media Playereb12HLOIL b3 260BMIq HeflleLailq CuInChI&HamsHimisH S elLD.

COMPUTER SHIKSHA

Next, show how you can reduce the 21658, page L6l size MV GEOMLILS
size of the. 6TUILILG. 6T6NT M) ST (B ThRISH6T.

Stop video here and ask the students to zoom out the page and then play the
video again.
aflqCumeney @i HMISH, UE&5S5mME CLIGTEHESHILD LDTEIIEU]TSEm 6
GCaLseyb Nee) eigCuimeneulSsin(hld @uissHeyL.

63.To stop video time at 13 minute 16 seconds in VLC Media Player.
VLC Media Playersb13BiAlL b1 ceNBTg HeMeLeilq CuImGHy S s Himis SeLD.
Stop video here and ask the students to zoom out the page as shown in the
video.
aflqCumeney @miCs MM aflqCuiralled SMllguilly L&SHSmS
QUiSTHEGLMM CHL S LD.
Now just check if everyone has done so and play the video again.
A@UCUTE 6TLGeLMBLD SieueuTm) QFUIHTL FFHUMIHE Bevor(BLd
ailg Cuimemer @uis&6)Lb.

64.To stop video time at 13 minute 26 seconds in VLC Media Player.
VLC Media Playersv13BlAlL b2 ceNpTig HeMeL el CumGry s s Himis seLD.
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COMPUTER SHIKSHA

Now bring back the Formatting Tool @UuQum(pg), Formatting Tool Bar ey
bar. S(BLOLIS Q8650 (D eIT (T IS 61T

Stop video here and ask students tobring back ‘Formatting Bar’ and then play
the video again.

aflqGCumeney @miGCs HmiSS, ‘Formatting Bar’ Sl(pLbué Q&meuo(heury
LomsooteUfSemen CaHEpmIGeT Wen(H eflgCuimenel @UisseLb.

65.To stop video time at 14 minute 12 seconds in VLC Media Player.
VLC Media Playerev2iiliIL b 2560BTg HeMeLailq CuImCHySH s HimIsselLD.
Stop video here and ask them to show the ‘Formatting Toolbar’ as shown in the
video.
aflqGumeney @miCs Hmiss) allqCuimaled &mliquiLlg, ‘Formatting
Toolbar’smL_(HbLlg GCHL&6YLD.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD SieueuTm) QFUWIHTL FHUMjSHg Besor(HLd
aiig Cwimemed @uisH&6)Lb.

66.To stop video time at 14 minute 20 seconds in VLC Media Player.
VLC Media Playerev14BlIAIL b2 06N B Tg HeMeLeilq CuImChySH s HimIs SeLD.

COMPUTER SHIKSHA

: 5 Drawing tool Bar én LDLIS Q1 & IT 63oT
Bring back the Drawing Tool Bar. i ‘::'@gﬁg 6

Stop video here and ask students tobring back the ‘Drawing Bar’ and then play
the video again.
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aflqCuimeneu HimisH), ‘Drawing Bar’ Seini(hLd Q&mesor(heuy, LOMTEuIT6 S0 615
GCaLsa . (kb alqCuimmey Quissea]Lw.

67.To stop video time at 15 minute 08 seconds in VLC Media Player.
VLC Media Playereb1shiAiLboseNbTig seMeLailq CumGry s s HimisseLD.
Stop video here and ask them to show the ‘Drawing Toolbar’ as shown in the
video.
aflqGCumeney @miGCs Hmiss), allqCGuiraled smLL LUl (Bererug ‘Drawing
Toolbar’stetTuem &8 STLL S6UTHMeNTE CHL&S6LD.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD Sieleumm) QFUWIHTL FHUMfSHE LBesorLd
aiig Cuwimemed @uisH&6)LD.

68.To stop video time at 15 minute 14 seconds in VLC Media Player.

VLC Media Playereb1shiAiL b1 4eNB g HeMeLeilq CuImCHy S s HimIs SeLD.
=

COMPUTER SHIKSHA

Now, remove the non-printing @uoun(pg), Non- printing characters
characters. D610 B8 (G MIsET.

Stop video here and ask students to remove the ‘Non-printing Characters ‘and
then play the video again.
aflqGumeneu KM, ‘Non-printing Characters’f&s Lomewiaf&emern
Gl sy wmmib Wan(Gl eflqCuimmel QuisseaLb.

69.To stop video time at 15 minute 57 seconds in VLC Media Player.
VLC Media Playereb1shiLhlL_ b5 760bmig HefMeL il CunGCrrsHamsHimis g elL.
Stop video here and ask them to hide the ‘Non-printing Characters’ as shown in
the video.
aflaCuimeney @miGs HmMSEH) allgCumaNed smLL Ll (heerLig ‘Non-

printing Characters’nenmés ievJHemensd Ca e mise.
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Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD SeueuTm) QFWIHTL FFHUMISHE LBesor(BLd
aiig Cuwimemed @uisH&6)LD.

70.To stop video time at 16 minute 11 seconds in VLC Media Player.

VLC Media Playereb16BlIAIL D1 1605 Tg HeMeLailq CuITCHISHamsHmIsSeLD.
=

COMPUTER SHIKSHA

Next, bring back the Text 2iB58, Text Boundaries amer S@pous
Boundaries. QaTess (B UIT(HhISHET.

Stop video here and ask them to show the ‘Text Boundaries’ and then play the
video again.
aflqCumeney @miGCs Hmiss) ‘Text Boundaries’ &meiuiiéss oo jHener
CaEpmger Meoteo) Wstor(Hd elg Cuimsney @QUisH&6LD.

71.To stop video time at 16 minute 53 seconds in VLC Media Player.
VLC Media Playerev1 shlLbIL D5 360BMIq HelleL il CuITCHISHam&HmIGH & eLD.

Stop video here and ask them to show the ‘Text Boundaries’ as shown in the
video.

aflqGumeney @miCs Hmiss) aflqCuiraied smLlL LUl (Bererilg “Text
Boundaries’sTeTLsng & SMeii&@&Smm Gaer mhige.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD Sieueumm) QFUWIHTL FHUMjSH& Besor(HLd
aiig Cwimemed @QuisH&6Lb.
72.To stop video time at 17 minute 00 seconds in VLC Media Player.
VLC Media Playereb1 76Ol Do oeNbmig sefMeL il CuinGCrrsHamnsHimis g elL.

30



COMPUTER SHIKSHA

@uQum(pg), Standard Tool Bar eniy
S(HLOLIS Q& IT6uaT (B 6LIT(Ih Fal & 61T.

Stop video here and ask students to bring back the ‘Standard Toolbar’ and then
play the video again.

aflqCwimeneu HimisH), ‘Standard Toolbar’ LswoI(HD Q&mesur(R e,
LomswoTeUSemensd GaLseyld so(Hb el Cuimsney Quis&e]Lb.

73.To stop video time at 17 minute 47 seconds in VLC Media Player.
VLC Media Playereb17HIAIL b4 7605 Tg HeMeLailq CuITCHI S mSHImIS SHeLD.
Stop video here and ask them to show ‘Standard Toolbar’ as shown in the video
and.then play the video again.
aflqCuimeney @miGs HMSH) allgCuuimaNed smLL ULl (heterLig ‘Standard
Toolbar’ ¢T6tTLIEN S S SMEGILNES LOMETOTEUTEHEMENT G (6N MIG6TLE650(HLD
aiig Cwimemed @uisH&6Lb.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD Sieueumm) QFUWIHTL FHUMjSHg Besor(BLd
aiig Cwimemed @QuisH&6)Lb.

74.To stop video time at 18 minute 00 seconds in VLC Media Player.
VLC Media Playersb1sBlAlL o oeNBTg HeMeLeilq CuimGr s s HimisseL.
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COMPUTER SHIKSHA

And now in the end, make your @IS, 2 s Page Bl size e
page size 100%. 100% Qb8 & (GMISHEIT.

Stop video here and ask them to zoom in the page to 100% and then play the
video again.

aflaCuimeney @miCs HMISHH LUEEHSHMEG %10060LNSTEHS 6UTHEDEN
GCaEpmget Meoteny) Wstor(Hd eiig Cuimsney @QuisH&e]Lb.

75.To stop video time at 18 minute 42 seconds in VLC Media Player.
VLC Media Playereb1shililL_Lb4260bmig sefev il CunCrrsHamsHimigH g elL.

Stop video here and ask them to increase the page size as shown in the video
and.

aflaCuimsney @miGs HMISSH) allg CumaNed S L UL (HeiTenrL., Li&&LWD
31616 S1FSFEHGLLG CHLGeaLD.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD SieueuTm) QFWIHTL FHUMfSH& Besor(HLd
aiig Cwimemed @QuisH&6Lb.
76.To stop video time at 18 minute 56 seconds in VLC Media Player.
VLC Media Playereb1shiLhlL_Lds 6ebmig sefMeveailq CuinGCrrsHamnsHimis g elL.

ey

COMPUTER SHIKSHA

So close your file. arearCe, file smev close Q&I MIGET.

S

Close Button
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Stop video here and ask students to close their file and then play the video
again.
aflg Cwimemeu Himig ), file gclose Q& WemaUTSHEmaT C8(Erhmis6TLE6uHLD
ailg Cuimemer @uis&e)LD.

77.To stop video time at 19 minute 10 seconds in VLC Media Player.

VLC Media Playersb19BliAIL b1 0eNB g HeMeLeilq CuITCHI %S HmIs SeLD.

COMPUTER SHIKSHA

Properly shutdown your system. @mm"’"%slﬁﬁ_l"r;?;_smt down

Stop video here and ask students to shut down the computer properly and then
play the video again.
aflaCuimeney @miGs HMG e b, senesil FFlwms shut down Qaiujomm)

GCaL e .ian(kn allgCuimamey Quis&sea]Lb.

Complete Teacher’s Manual for Open Office Writer 2 Class 3
Class 3 Summaries

v How to open writer file?

Writer filesmeveteueumrmiSmuiLig)?
v" Use of insert menu.

Insert menueeor LILIGOTS6TT.

v" About the manual break.
Manual breakumm.
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v What is header and footer?
Header and footerstestmmed 6TedT60T?
v" What is the use of hyperlink?
Hyperlink &est Lwestum(y eT6oT601?
v How to insert hyperlink?
Hyperlinkinsert Q&uleugyeriiLig.?
v How to insert pictures on the writer page?
Writer page@eopicturesemen 61LiLlg iNSertQsuiong?
v How to draw shapes on the writer page?
Writer page@evshapes eteiieumm) euenyul Geueuor(hLd?
v How to shut down computer.
Computeremetiiuig shut downQ&iieug,?

Now let’s start video.
@uGUTgIalg Cimenelgy, TLDLNS&EVMLD.
78.To stop video time at 38 seconds in VLC Media Player.
VLC Media Playereb3sepmig &efevaily CUIMCHISensHimis e L.

=

COMPUTER SHIKSHA

Can you tell what is non-printing Non-printing characters ersirmmev ereen
characters? TETM] D) (LPigULOT?

Non-Printing
Characters

Stop video here and ask students, if they can tell what are None-printing
characters?
aflqGuimemneu HiMISSH, None-printing charactersetesrsssT6Lnd HevJ&He
QFT6L6L (LPIGU|LDIT ETETMILDTETIIEUTHENET G&(EhMISEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITeTLIS VI 6G 6xlq CuimenauL et LbP lay
QEFIWIe|LD.

79.To stop video time at 1 minute 15 seconds in VLC Media Player,
VLC Media Playereb1BihL b1 560bmg &efeL el CurChrsengHimisseaLb.
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e

COMPUTER SHIKSHA

Can you tell what is difference Undo efif)Lb Redo eNiGLb 2-6iten
GCeumuin (B 61691601 6T6H M) 2_TAISETEV Fou D
between undo and redo? Wlquyidi?

w

Lo\
; P Undo v/s Redo

Stop video here and ask the students, do they know the differences between
‘Undo and Redo’?

aflqgGuimemey HimisH ‘Undo and Redo’&@Ld @emLGuiujsmen Geumim(&eit
QFFILLDT 6TETMILOTETIEUTHENETEH CHLSH6LLD?

Just listen to the answers and play the video again for the correct answer.

LIF6L 863 61185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 6xilq GimsmeuLSesor(hHLbP lay

QEFWIWILD.

80.To stop video time at 1 minute 49 seconds in VLC Media Player.

VLC Media Playereb1BiilL_ b4 9eNbmiq &efeLailq CuITCHIsenSHimisHseaLb.

COMPUTER SHIKSHA

Can you tell how will you remove Status bar ewiy eTliLg. remove
status bar? Qawafljser?

w

, )
=l

Stop video here and ask if they can tell how will they remove ‘Status bar’?
aflq Cuimeme HmIGH), ‘Status bar’ JsMHMIEUG]| 6TLILIG. 6TETM| SHEUTSHEWEM
C& (@ mIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ ST MM LD FFlILITeTLIS VI &G 6xilg CuimeneuLSeso (B LbP lay
QEFIWIe|LD.

81.To stop video time at 2 minute 18 seconds in VLC Media Player.
VLC Media Playerev2fiLAIL_ b1 sebiTlq &eMeL el CITCHISHen S HmI%H & e L.
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COMPUTER SHIKSHA

Can you tell why use find and Find and replace smero [piTLb g7 it
2 LGNS SHCHTLD 6T6HI M| En
replace? (Wigiyom?

| Find & Replace

Stop video here and ask if they know why we use ‘Find and Replace’ option?
aflqCuimeney @miGs HMISH), ‘Find and Replace’ option eJedr
LWETUGSSHIHCOMD sT601m) CHLHysenT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G & (@1 RIS6ITLO DO M LD FFILIMETTLIH 6V &G 62ilq GimsmeuLSesor(hHLbP lay
QEFWIWILD.

82.To stop video time at 2 minute 52 seconds in VLC Media Player.
VLC Media Playera)z[f)]LmLLn52@5nm5eﬂmsﬁh@mn@mug,mg,@ggg,mm

COMPUTER SHIKSHA

And open the writer file using the Writer File smev Bruasit &Hmpsmmuilsd
method taught to you. Open Q&LIL|BISET.

Stop video here and ask students to open the writer file using any method and

then play the video again.

aflqCumeney @QmiCs HmISS) 61hg (WemmuNed(®hgID writer filesmev

S5 WreanalfsHmersd Col (ol (G Wan@wn elgCuwimanel QuisseyLb.
83.To stop video time at 3 minute 39 seconds in VLC Media Player.

VLC Media PlayerebshihlL b3 9ebiiq &eaflevailq CuInChrsensHimisseaLd.

Stop video here and ask students to open writer file as shown in the video.

QmiGs allgCuimeneu HMISSH) allg Cumeaed smliquiulg writer file imés

LOM6uT6U &6 GHL_&6)LD.
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Now just check whether they have opened the writer file or not and then play
the video again.
@QuUGUTE sieugen writer filesmeo HMHEHION L TIT G6L6MEVILIT 6T6ITLIN S &
gflumjg g, ek ellgCuimamey QuisseLb.

84.To stop video time at 3 minute 59 seconds in VLC Media Player.

VLC Media Playereb3BiLiL b5 9ebmiq &efeLailq CuIrChrsensHimisseaLb.
What will we learn today?

@etrm) HILD eTedTeRT
SNMISASTETGUMLD?

What is a manual break? Manual break ereirmimev ersireor?

COMPUTER SHIKSHA

Stop video here and ask, what will we learn today?
AmICs aflqCuimenet HmisSH QeTm cT6iTenr HHMIS CQSMETGeUTLD 6T6oTM)
C&(@nMmIG6I?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 (@ RIS MM FFlILITeTLIS VI &G 6xlq CuimeneuLSeso (B LbP lay
QEFWIWIe|LD.

85.To stop video time at 4 minute 41 seconds in VLC Media Player.

VLC Media Playereb4hiiiL_b416e0pmig sefevailq CITCHISHamnSHimisgHelLn.
What will we learn today?

65TM) HITLD 6T 63T60T
SNHMISASTETCaumn?

COMPUTER SHIKSHA

Now all of you type out the BuAuN(Qg, 2 FISEH&ES STLLULGLD,

paragraph which is being shown to paragraph ..snL er60Geom (LD L1
you. Q&I Ml &6iT.

As he opened the door of almirah he was surprised to

note that all the apples had become rotten. He felt
sad.At this his father told him to see how one rotten
apple had spoiled all the rest. In the same way one
bad companion could spoil all others.
The father's advice had the desired effect. The boy
gave up bad company and became good again.

Stop video here and ask students to type the paragraph as shown in video?
AmGs aflqCuwmeneu HMISS) ailq CumaNed &ML UL (hemenruilg. paragraph
ep60TemM& type CFI|DLIG GC&(ErphigeN?
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Nowijust checkand play the video again.
86.To stop video time at 4 minute 54 seconds in VLC Media Player.
VLC Media PIayeramrjMﬂLms4Qﬂmnm5aﬂmsﬁhcmncmg,mg,®g|gpg,mm

COMPUTER SHIKSHA

Why is the Insert menu used? u‘fgﬁ&;g‘jﬁag;;

',I fl%%\ —

Stop video here and ask if they can tell why the Insert menu is used?
aflqGCumeney @miGCs HmISS) 66T Insert GLDgy)| LiwleiTL(h & SLILIGHMS)
6T60TLIENG SIUTSH6NT CIFTeL6L (LPIQU]LDT 6T60TM)] G&HEpRIGET?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6ITLO MM LD FFILIMETTLIR 6V &S 62ilq GimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

87.To stop video time at 5 minute 27 seconds in VLC Media Player.

VLC Media PlayerevshiLhlL b2 76bmig Hefevailq CuInGCrrsHan s HimisSelLn.

COMPUTER SHIKSHA

What is Manual Break and why do Manual break eTeiimmsb ereirear?
we use it? SSpars BIL s
! LWTLESZIHCHTLD?

3 5@;&

Stop video here and ask if they know what is ‘Manual Break’ option and why
we use it?

alg Cwimemen Himis &) “Manual Break’ option 616s1mmed 6T6oT68 6T63TM)
Qe RNHSIASTEIEH: e 6T LIIGTLHSSECHTLLHTN CoEbRISHT?

Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

88.To stop video time at 6 minute 39 seconds in VLC Media Player.
VLC Media Playerev shlLhlL_ b3 9ebmig Heflevailq CuTCrrsHamn S HimisSelLb.
Stop video here and ask students to click on ‘Manual Break’ option as shown in
the video and then play the video again.
AmICs aflqCuimenet Himiss) allqCGuiraied smLlL LUl Berarug ‘Manual
Break’ option &lefls Q&uwiw omswreujsenen G& e misel, 6o (HLD
g Cwmeney @Quiss6LD.

89.To stop video time at 7 minute 09 seconds in VLC Media Player.
VLC Media Playereb7hiLHIL_ Lo 9eMbmig sefev il CunGCrrsHan s HimisSelLn.
Stop video here and ask students to click on ‘Page Break’ option as shown in
the video and then play the video again.
AmICs aflqCuimsneal Himiss) allqCuiraned &L LUl (Bererulg ‘Page
Break’ option &lefls Q&uwiwl omswreujsenen G& e mise, B (HLwD
alig Cuwimemey QuiSs6LD.

90.To stop video time at 7 minute 43 seconds in VLC Media Player.
VLC Media Playersb7HILOIL D4 360BMq &6MeL el CLITCHISHen S HMISHSeLD.
Stop video here and ask students to do ‘Line Break’ as shown in the video and
then play the video again.
AQmGs allgCumeneu HMISS) ailg CumeaNed &miiquitlg ‘Line Break’ Qauwiw
Lomssoreufsemens CaslGell(hy Wb efiqCuimsney Quis&eaLb.

91.To stop video time at 8 minute 11 seconds in VLC Media Player.
VLC Media PlayerebsBiLilL_Lb1160bmg &efevailqCuITChrsenSHimisHseaLb.
Stop video here and ask students to do as shown in the video and then play the
video again.
aflqGumeney @miCs MM allqCuiraled &miiguilg CQ&uwiu|bLig
GCaLseaLD, miLigu|b eflqGuimaney @uis&eaLb.
Now just check, whether they’ve used ‘Manual Break’ option or not, and play
the video again.
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@QUCUTEl sieufsen ‘Manual Break’ option LLeTL(B & GHIHmMTTSHeT

@evemeowlm eT6tTUEMG FflUMTSSELD, WG el Cuimeney Quis&eaLd.
92.To stop video time at 8 minute 23 seconds in VLC Media Player.

VLC Media PlayerevshiLhlL b2 3ebmig Heflev el CuinCrrsHan s HimisselLn.

COMPUTER SHIKSHA

nev
e gmans Fields smero
How are Fields used and for what? 2 LUGWITSSSCMD? 6TL1LIG.
2 LCWNH &S Couer (B Lb?
-

Stop video here and ask why we use ‘Fields’ option?
AmiGs allqCuwimeneu HMISS), HMD ‘Fields’” option et LiwsiTL(BH'SS
Geuaini(hd 61601 CHLHfijHerm?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbP lay
QEFWIWIe|LD.

93.To stop video time at 10 minute 10 seconds in VLC Media Player.
VLC Media Playereb1ofiLhlL b1 06Mbmig sefev il CunGCrrsHamsHimis g el.
Stop video and ask the students to insert the date as shown in the video and play
the video again.
aflaCuimeneu HimisH, aflqCuiraled &Mlqul CHSHuleme insert
Qe menrTedf&HeneT CaEpmIseIomMID WG eflgCuimsme
QWSS LD.

94.To stop video time at 10 minute 25 seconds in VLC Media Player.
VLC Media Playereb10BAIL D 2560BTg &HeMeLailqCuITCHISHmnsHimIsHseLD.
Stop video and ask the students to insert the ‘Time’, ‘Page number’, ‘Page
count’ as shown in the video and play the video again.
aflgCuwimsney HimisH), eaflqCuiraned &mLOul(etemulg “Time’, ‘Page
number’, ‘Page count’ gy Hwleumenmé insert Q&wIwl wmsmieufeHenens CsL (b,
Betor(Hd eflq Cuimeney @QuiSSeLD.
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Now just check, whether they’ve inserted the ‘Fields name’ or not, and play the
video again.
@uGurg ‘Fields name’ insert Q&FWIGTTHOM@6L6MEVIT 6T6OTLIEN T
gflumjésead, Wan@E aflqCuwimaney QuisseyLb.

95.To stop video time at 11 minute 20 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL b2 0eNB g HeMeLeilq CuITCHI %S HmIS SeLD.

nav

COMPUTER SHIKSHA

Hyperlink en& mmib ey st
Can you tell why we use hyperlink? 2 LGWITHSHCHLD eT6im) FoD
(plgujom?

, 1)
il

Stop video and ask if they know why we use ‘Hyperlink’ option?
aflqCwimeneu Himis S, ‘Hyperlink’ option et LweTL(h & SHISHCHTLD
6T60TLIEN S S G5 (E1h RIS 61T?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6115C 8 (@1 RIS6TLO MM LD FFIILIMETTLIR 6V &S 6xilq CuimsmeuLSesor(HLbPlay
QEFIWIe|LD.

96.To stop video time at 12 minute 37 seconds in VLC Media Player.
VLC Media Playersv12BlIAIL b3 7606 Tg HeMeLailq CuImChy S s Himis seLD.
Stop video and ask students to click on the Insert menu and then play the video
again.
aflqg Cwimsney HimisH), Insert Qognieneusd Hefé CFIILI LDTETITEUTEHEM6N
CaEpmger (kb aliqGuimemey Quissea]L.

97.To stop video time at 12 minute 49 seconds in VLC Media Player.
VLC Media Playerev12BlIAIL b4 9eN BT HeMeLailq CuImCh % s HimisseLD.
Stop video and ask the students to click on the ‘Hyperlink’ option as shown in
the video.
aflq Cwimeneu HimisH), eaflqCuiraned &L Ll (Retemulg ‘Hyperlink” option
&eMd QFUILI LOMETTEUTSH606ME CHL_&6LD.
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Just check whether the box has appeared or not as shown in the video and then
play the video again.

aflq Cuimalled SML g ujemenuig.LmGery CHTETMIUIST @6LmSOUIT
cT6tTLENGE FHlUMTEHSH6DBENHLD aflgCimemel @uisseyLb.

98.To stop video time at 13 minute 30 seconds in VLC Media Player.

VLC Media Playereb13BliAIL b3 0eNBTg HeMeL el CumChy s s HimisselLD.
Stop video here and ask students to choose any file and then click the ‘open’
buttonas shown in the video.

aflqGumeney @miGCs Hmiss) allqCGuiraied s L Ll (BemenrLilg
gomeuglep(hfilesmevCaijey Q&g ‘open’ button&lells Q&
LOIT6UOTEUT&HEMENTE G5 (E1h RIS 61T,

Just check and play the video again.

Bean®n allqCuimameud ComHEG Il LIMbHRIS6N.

99.To stop video time at 13 minute 40 seconds in VLC Media Player.

VLC Media Playereb13BiAlL b4 0eNB g HeMeL el CumChySH s Himis seLD.
Stop video here and ask students to click on the ‘apply’ button and then
followed by ‘close’ button as shown in the video.

afiqCuwimemen KM allqGuimalled &L L LU (herernLliy ‘apply’ button
sneor Hafls Celg e GHTLJhg) close’ button &Hlefé
QFUILDmeTITEUTSHEmET G (61, RISENT.

Just check and play the video again.

B allgCuimamend CamHEG Il LIMHRIS6N.

100. To stop video time at 14 minute 15 seconds in VLC Media Player.
VLC Media Playereb14blLblLLd1 seNbmiq HefeL il CuinCrrsHamnsHimis g el.
Stop video here and ask studentsto open the Hyperlink as shown in the video.
@miGs allgCuimeneu HMISS) allg Cumaed smiigwiug Hyperlink ensé
HM&S LOMEuIeUJSH6T G&HL &6 LD.

Just check whether they have opened the link or not and then play the video
again.

Slu&eT ik B HSHMMTHEMT @6LMEVILIT 6T6ITLIMNGE FIFILITTSG),
Besor(pd e)fiq Cuimeney QUiSSeLD.

101. To stop video time at 14 minute 17 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL b1 7606 g HeMeLeilq CuITCHISHmSHmIS SHeLD.
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Stop video here and ask the students to close the current page and then play the
video again.
aflg Cwimemey @miGs HmisH, sHCLTMSIW LSHHSHMS gl G W@
aflqCuwimeney @IS LD 6T60TM) LOTETIIEUTSHEMET G (E1phIGH6.

102. To stop video time at 14 minute 27 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL b2 7605 Tg HeMeLeilq CuITCHI %S HmIs SeLD.

nav

COMPUTER SHIKSHA

What is a Header and how do we Header eriimmev eTétia, Sl6wg [HTLD
use it? sTeueumm) 2 LGN &HCHTLD?

, 1)
il

Stop video here and ask them do they know what is ‘Header’ and how to use it?
aflgCuimsney @miGCs HMIGH), Header LDOMID WG cT6UEUTN)]
LIIOTL(R S Gl6uG| 6T6TLIIMEMNM HUTSHET QGHIHGHICSTETEUTTSHET 6T6OTM)]

C& (e MRIG6IT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6961185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWILD.

103. To stop video time at 15 minute 41 seconds in VLC Media Player.
VLC Media Playerev1shiAiL b4 1eNBTg HeMeL el CumChy s s Himis seLD.
Stop video here and ask the students to insert the ‘Header’ as shown in the
video.
aflaCuimeney @miCs HMSSH) allg CumaNed &L LUl (heiTenLil,
‘Header’¢16sTLI60 & &  insertQ&wiuiomeieusener CoL&eL.

Just check whether they’ve inserted the header or not and play the video again.
Sl6UJ&HeT header smpinsertQFWIGM&HeTT QeLemeVIT 6T6TLMGEF FIFILMTTS G,
Betor(pd eflq Cuimeney @QuiSSeLD.

104. To stop video time at 16 minute 11 seconds in VLC Media Player.

VLC Media Playereb16BIAIL b1 1606 Mg HeMeL el CuITChySHamsHmIsSeLD.
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Stop video here and ask the students to type story name in the ‘Header box’ as
shown in the video and then play the video again.
aflaCuimeney @miGs HMSH) allg CumaNed smL Uil (pemerl ‘Header
box’ uUNeL&EMGHUIN6T ClLWIEH QFUIWILLTETITEUTHEMET CHL G LD LB6301(HLD
ailg Cuimemed @uisH&6)LD.

105. To stop video time at 16 minute 23 seconds in VLC Media Player.
VLC Media Playerev1shlLbIL b2 360BMIq HelleL il CuITChI&HamsHimisH & elLD.

v

COMPUTER SHIKSHA

What is a Footer and how is it used Footer eT6iMITED 6T6H6M, 15 6TLILIIG.
? 2 LGUTH&&sULEHDEI?

Stop video here and ask them do they know what is ‘Footer’ and why is it used?
AQmiGs allqCuwmeneu HMIGEH), ‘Footer’sT6TMTEL 6163161 6T60TMI HEUTSHELHSS
Qg flujom, 6ot LwTL(BSSLLGAME 6T6TM Co(ErhMiIG6T?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6961185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWILD.

106. To stop video time at 17 minute 31 seconds in VLC Media Player.
VLC Media Playerev17HIAIL D31 606 HeMeLeilq CuImCHy S s HimIs SeLD.
Stop video here and ask the students to insert the ‘Footer’ as shown in the video.
@miGs allgCwumeneu HMISEH), allqCuimaNed smLL Ll (heerLig ‘Footer’
6T60TLIEM S  Insert QEFUILILDTETTEUT&HEn6T CoHLGHeLD.

Just check and play the video again.
B allgCuimamend ComHEG Il LIMHRISE.

107. To stop video time at 18 minute 22 seconds in VLC Media Player.
VLC Media Playereb1sBiAlL b2 2eNBTig HeMeLailq CuTChySHamsHimIs SeLD.

Stop video here and ask the students to insert the date and page numberon the
‘Footer box’ as shown in the video and then play the video again.
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aflqGumeney @miCs Himiss) allqCuiraled smLL LUl (Bererul ‘Footer
box’ LCHEMHUIWILD LSS 6T650T6M600TULLD INSert QgL
LOITEU0TE &6 MG & MIGET.LOMMILD WmILIqU|D eflgCuimsnel @uisHse]L.
108. To stop video time at 18 minute 28 seconds in VLC Media Player.
VLC Media Playereb1sBlAlL b2 seNbTig HeMeLailq CuImChySHamsHimIsselLD.
Now just check whether students have inserted ‘Header and Footer’ or not and
then play the video again.
@uGurg wmewredjsen ‘Header and Footer’ insertQ& WIS T&emm@6L6me0 LT
sttt &E &FfluMisH G, eliqCuimeney aGmELD QUISG RIS,
109. To stop video time at 18 minute 41 seconds in VLC Media Player.
VLC Media Playereb1shiAlL_b41eNB Mg HeMeLailq CuImCHy S s HimIsSeLD.

nv

COMPUTER SHIKSHA

Can you tell how we use Pictures in [l Writer fs Pictures eniy [bTLb 76T, 6TLILIG.
< > 2 LGNS &HCOLD eTe1m) B 6l om
Writer and Why. (plguyom?

Stop video here and ask them if they know how to bring pictures on the writer
page.

aflqCwimeney @miGs HMGG e LD, writer pageed LIL migGenen 6TLILIG &
Qameio(n 61y Ceuswi(BLd 616018 QGHHFIUILOT 6T60TM) G (EMhMIGeET.

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GiimsmeuLSesor(hLbP lay
QEFWIWILD.

110. To stop video time at 19 minute 47 seconds in VLC Media Player.
VLC Media Playersv19BlAIL_ b4 7605 Mg HeMeLeilq CuITCHI %S HmIs SHeLD.
Stop video here and ask students to click on the ‘Insert’ menu and then click on
the ‘Picture’ option as shown in the video and then play the video again.
aflq Cwimeneu HmisH, allqCuimaNed smL Uil (smerug'Insert’ Qgnianed
&Sefls Q&g ‘Picture’ option smerClickQ& il LomemieuTsHemen G @phigeT.
Nevteorj a)lgqCuimeney WaEHLL QuiIsSSeLd.
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111. To stop video time at 20 minute 13 seconds in VLC Media Player.
VLC Media Playerev2 ofiLblL b1 3e0BMIq HefleL il CuInChr&HamsHimis s elLb.
Stop video here and ask students to choose any picture and then click on the
‘Open’ button as shown in the video and then play the video again.
aflqCumeney @miCs HimissH: el Cuwimaied
STLL LU (ReerUig.eJSmeuglee(bLIL &en&CHT6Y CIFUIL|MRIS6NT LT60T60T(]
‘Open’ button ementé Heafld Q&FUIW OTEIEUTSHD6T Co(ErhMIS6. L6501 (H LD
el Cwimeney QuissHeLd.

112. To stop video time at 20 minute 15 seconds in VLC Media Player.
VLC Media Playerev2 obiLblL b1 sebmiq HefeL il CuinGCrrsHamsHimis g elw.
Stop video here and check whether they have inserted a picture or not and then
play the video again.
aflqCumeney @miCs MM e(h LLFHmG INSertQsiGmysanT@eLsmeLLT
TN GE FHlUMiSH G, e allgCuimamey QuisHseLb.

113. To stop video time at 21 minute 34 seconds in VLC Media Player.
VLC Media Playerev21HlLbIL b3 4e0BMIq HefleL il CuITCHI&Ham&HimIGH & elLD.

Stop video here and ask the students to draw the Oval from the Drawing bar as
shown in the video.

aflqCumeney @miGCs Hmiss) allqCuiraied smliguieurm Drawing bar b
Qhg Ovaly eusmyuILmaTelf&HmanGCHLSeaLb.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeOMBHLD Sieueumm) QFWIHTL &FHUMjSHg Besor(Ld

aiig Cwimemey QuUIS&H6LD.

114. To stop video time at 22 minute 08 seconds in VLC Media Player.
VLC Media Playerev22hlblL Lo selbmiq HefeLeilq CuinGrisH s Himis g elL.
Stop video here and ask the students to change the shape outline and line width
from the drawing bar as shown in the video.
AmICs aflgCuwmenet Himiss) allqCuiraled smiiquiLlg, drawing bar 6o
@mb& shape outline and line widthubrMHmeuens LomeTTEUTSHEDETCEHL SH6LD.
Now just check if everyone has done so and play the video again..
QUGN 6TLCeOMBLD Sieueumm) QAFWIHTL FHUMfSH& BesorHLd
allg Cwimeney QuisseLD.

115. To stop video time at 22 minute 26 seconds in VLC Media Player.
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VLC Media Playerev22BlAIL b2 ceNbTg HeMeLailq CuImCh % emn s Himis seL.
Stop video here and ask the students to change the shape outline color and area
color from the drawing bar as shown in the video.
AmICs aflqCuimenel Himiss) allqCGuirailed &L igujerenLilg, drawing bar 6o
@b shape outline color and area color wrHMID Lig
LOIT630T6UT S0 NG &HL_ &6 LD.
Now just check if everyone has done so and play the video again.
QUCUITE| 6TeLGeLMHLD SeueuUTM) QFUISTEL FHUMTSHS LBesurHLD
eig Cuimemer QU186 LD.

116. To stop video time at 23 minute 00 seconds in VLC Media Player.

VLC Media Playerev23HiAiL b2 3605 Tg HeMeLailq CuimGhy s s Himis seLD.
=

COMPUTER SHIKSHA

Properly shutdown your system. @"’m“’""ésx;‘:l"r;g;_s"“t down

Stop video here and ask the students to save the writer file and then shut down
the computer.

AmiGs aflqCwmemeu HMISS), writer file emev save Q&IG), L6oTeoriy
computersmgshut down Q& TMICEHL (& QsmeTene]Lb.

Just check whether they have shut down the computer or not.

SleUj&Hen computersmyshut down QEWIGION L MJ&6NT 6T6TLENS SFHILIMTS &I
QSITEIT(EM RIS,
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117.

Complete Teacher’s Manual for Open Office Writer 2 Class 4
Class 4 Summaries

How to open writer file?

Writer filesmeveteueurmiSmuiLig)?
Use of insert menu.

Insert menu elesT LIUI6ITSe6T.

About the manual break.

Manual breakumn.

What is header and footer?

Header and footerstsstmimed 6T6oT60T?

What is the use of hyperlink?
Hyperlink &eor Lwisotum(y 6TedT60T?
How to insert hyperlink?
Hyperlinkinsert Q&ui6ugjeTLiLig ?

How to insert pictures on the writer page?

Writer page@eopicturegsmnen 61LiLlg. insertQguleus?

How to draw shapes on the writer page?

Writer page@evshapes steueumm) eusniil Geucuor(hLb?

How to shut down computer.

Computersmetiiuig shut downQ&iieug,?

Now let’s start video.

A@uGUTgIaflq Cimenelgy, TLDL&&EVMLD.

To stop video time at 46 seconds in VLC Media Player.

VLC Media Playerev46 eNipmg seflevailaCuimGnrsanshimisselLn.
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COMPUTER SHIKSHA

Can you tell what happens when we Bl page break & 2 LCWTESST6D, eTeen
use page break? Hapamg?
w
Ll

Stop video here and ask them if they know why we use ‘Page Break’?
aflqGumeney @miCs Hmisse b, ‘Page Break’ gsoiLiissiL(G$SLULGS DS
6160TMI SHUTHET SMNHHTEL G (ErphIG6TT.

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay

QEFWIWIe|LD.
118. To stop video time at 1 minute 07 seconds in VLC Media Player,
VLC Media Playereb1BiOlLbo760bmg &efev el CuITChIsenSHimiHseaLb.

COMPUTER SHIKSHA

Can you tell what happens with Field epL. 2 LGWITHSSTED, ereirat
Field? Hapdmg

, Em

Stop video here and ask them if they know what is ‘Fields’ option ?
aflqCumeney @miGCs Hmisse L, ‘Fields’ option stemerbeussiml Q& lmhgmed
SleUTSaTNLLD G&(ErphiSe.
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS VI 6G 6xlg CuimenauLSeso (B LbP lay
QEFIWIe|LD.

119. To stop video time at 1 minute 33 seconds in VLC Media Player.
VLC Media Playereb1HiLhlL b3 360bMg &afleL el CuITChrsensHimisseaLb.
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COMPUTER SHIKSHA

Can you tell what happens with Hyperlink & 2 LCWITHSSTEV, eTeimen
Hyperlink? Hapamg?

L =R

Stop video here and ask if they can tell what is ‘Hyperlink’ option?
aflqCumeney @miCs Hmiss Hyperlink” option 61651607 6T6TMIGI&FT6L6L
(LPIGU|LOIT 6T60TLIENGHES C& (61 MIG6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6ITLO MM LD FFILIMETTLIR 6V &S 62ilq GimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

120. To stop video time at 2 minute 02 seconds in VLC Media Player.
VLC Media Playerev2hiLhlL_Lbo2eMbmig sefev el CuinGCrrsHamnsHimisselLn.

COMPUTER SHIKSHA

Can you tell what happens with Header and Footer e 2 UGWITASSTD,
Header and Footer? arsiren FlsLAMS?

i
2l

Stop video here and ask what is ‘Header and Footer’ option ?
@miGs allgCuwimeneu HiMISH), ‘Header and Footer’ option 6T6sTmTeL6T60T60T
160Tm)| G (E1pMIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS VI 6G 6xlg CuimenauLSeso (B LbP lay
QEFIWIe|LD.

121. To stop video time at 2 minute 52 seconds in VLC Media Player.
VLC Media Playerev2 il Lb5260big &afleL el CuITChrsensHimisseaLb.
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COMPUTER SHIKSHA

And open a Writer file. Writer file emsv open Q&uiwjrusei.

Stop video here and ask students to open writer file as shown in the video and
then play the video again.
AmICs aflqCuimsneal KM allqCuraied smilguitg writer file HM&s
Lresueufsemensd GHL (), Wb allgCuimsney QuisseLd.

122. To stop video time at 3 minute 37 seconds in VLC Media Player.

VLC Media PlayerebsHiLilL b3 760bmg &efeLailqCuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Next, type out the paragraph being 2G5, 2 MSEH&HE STLLILELD
shown to you. paragraph :.enu DL QFULIWTHIS 6.

He went to market and purchased some fresh
apples and a rotten one. He came back to his
home and called his son. He asked his son to put
all the apples along with the rotten one in the

almirah. The son did the same. After some days
father asked his son to bring the apples.

Stop video here and ask students to type the paragraph as shown in video.
AmICs aflqCuimeneat Himiss) allqCuiraled smLlL LUl (Berenrlg paragraph
& HLL &G CQFUIW LOTewreUT&Hemend GaHL &6 L.
Nowijust checkand play the video again.
@uCurg &flumjsgl Wean@h eliqCuimsmer GuishsealL.

123. To stop video time at 3 minute 34 seconds in VLC Media Player.
VLC Media PlayerevsBiLilL b3 460bTg &6MeL el CITCHI&Hen S HmisHseaLb.
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COMPUTER SHIKSHA

Have you all typed out the Brusen eTe0Geum@pd paragraph s.emu
paragraph? LU QFg) el ejsenT?

He went to market and purchased some fresh
apples and a rotten one. He came back to his
home and called his son. He asked his son to put
all the apples along with the rotten one in the
almirah. The son did the same. After some days
father asked his son to bring the apples.

Stop video here and check whether they have typed out the paragraph or not and
then play the video again.

aflaCwimeney @miGs HMISH), paragraph g typeQFWITISHETT 60608
@evsmeowmeTeTMIFFILIMTSSeLD Neotesty MILIGU|D eflqCuimane QuisHs
Geuevor(hLb.

124, To stop video time at 3 minute 53 seconds in VLC Media Player.

VLC Media PlayerebsBiLilL b5 360bMg &6feLailq CuITChrsenSHimisHseaLb.

COMPUTERV‘)SHIK_SH.A
Next, all of you show how to divide ué"g%%rr;'g%mlh ey ByanE
the paragraph in two parts. & s,m'_@m%m. " o

To divide the

paragraph in two
parts

Stop video here and ask students to divide the paragraph in two parts and then

play the video again.

AnICs aflqCuimenet Himiss) paragraph Qe LTSRIGmerNL

Nfl&swmeueujsamnen CaL&eawsieory Weo(Hb el Cuimsney @uisH&e|Lb.
125. To stop video time at 4 minute 26 seconds in VLC Media Player,

VLC Media Playereb4BlIiIL_ b 26eNBiTig &HeMeL il CuITChISHamsHimIsselLD.

Stop video here and ask students to bring the cursor on the middle of the

paragraph and play the video again.

aflaCuimeney @miGs HMISS), paragraph ullesr HHeN6L &ysenys C&meu(h

euy Lomemredjsemnen CaEpmIseT aliqCuimeney Wstm(Hbd @QuisS&6]LD.

126. To stop video time at 4 minute 48 seconds in VLC Media Player.
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VLC Media Playereb 4Bl b4 sebimiq &eMevailq CITCHI&Hen S HmisHseaLb.
Stop video here and ask students to click on ‘Line Break’ option as shown in the
video and then play the video again.

AmICs aflqCuimenel Himiss) allqCuiraled smLL LUl (BerenrLiq 'Line Break'
61601 option Hefs Q&uIw mswTeUF&HeneT CoEpmIS6T LNeTsory, L6io1(hHLD
ailg Cuwimemer @uis&6)LD.

127. To stop video time at 5 minute 23 seconds in VLC Media Player.
VLC Media PlayerebsHiLiL b2 360bmq &efeL el CuIrChrsenSHimisHseaLb.
Stop video here and ask students to click on ‘Page Break’ option as shown in
the video and then play the video again.
AmiGs allgCumeneu HMISSH) allg CumaNed smLL Ll (heerLig ‘Page
Break’stettm option &efs Q&uwiwl omswreugsenen G enmiser, Lesor(hLb
aiig Cwimemed @uisH&6)LD.
Now just check whether they’ve done ‘Manual Break’ or not, and play the video
again.
QUCUTEH SieujsHen ‘Manual Break’ QEWIGTTSH6NT 6T60TLMNGEF FIFILMTEHEELD
9060 G| WMILIqUD efiqCuimenel QILsSHeaLD.

128. To stop video time at 5 minute 39 seconds in VLC Media Player.

VLC Media PlayerebsHiLiL b3 9eNbimiq &eMevailq CuITChIsenSHimisHseaLb.
g

COMPUTER SHIKSHA

Now write your name in the Header Header fi6b 2 ruser QU]
and also show how you can insert eT(PGIMs6T. Date L LGSGIOUMSU|LD
the date also. STLETIS.

Using Header

Stop video here and ask students to do practice of ‘Header’ and then play the
video again.
aflqCuimeney @miGs Hmss e b, ‘Header’smy practiceCl&UILILDITEIIET&6m6r
CaenmiseTisieny Wen(hld eilg Cuimeney QuisSse L.

129. To stop video time at 6 minute 19 seconds in VLC Media Player.
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VLC Media Playereb s HILAIL_LD1 960BITIq &6MeL el CITCHISHen S HMISH & eLD.
Stop video here and ask students to insert Header as shown in the video and
then play the video again.

aflqCumeney @miCs MM aflqCGuirened &L LUl (Bererulg Header
soiyinsert Qgwiwl Lomesoreufsemen GCaEnmiser.Ban(hn eilg Cuimeney
AWIS&6|LD.

130. To stop video time at 6 minute 33 seconds in VLC Media Player.
VLC Media Playereb s HiLOIL_ D3 360BTq &6MeL el CITCHISHenSHMISH S aLD.
Stop video here and ask students to type the name and date in the ‘Header box’
and then play the video again.
aflqaGuimsneu HimisH), ‘Header box’ @evGLwemyud CHHemiuLd
typeQaiwl omemelj&Hener G Enmisernmiuigu|b eflqCGuimamel QuisHs
LOMEBOT6UT&H6T GHL_GH6LD.

131. To stop video time at 06 minute 55 seconds in VLC Media Player.
VLC Media PlayerevoshiLbIL b5 sebmiq sefeL il CuinGCrisHamsHimis g elw.

v

COMPUTER SHIKSHA

Next, open any one file by using the 3B 551 Hyperlink ens 2 LCWITHSg),
Hyperlink. @@ file mev open QalIRISET.

Using Hyperlink

Stop video here and ask students to open any file using ‘Hyperlink’ option and
then play the video again.

aflqGumemeu HmIsS, ‘Hyperlink’ option emeuLiwlenL(h& 8 s1h&Gleum(s file
W Hmé&s memiedjsenen Caepmisen Mesien) eig Cuimsney star(HLb
QWIS G RIS

132. To stop video time at 07 minute 34 seconds in VLC Media Player.
VLC Media Playersbo7HBIAIL D3 46N BT HeMeLailq CuITCH S mn & HimIs SeLD.
Stop video and ask students to click on the Insert menu and then play the video
again.

54



aflq Guimener HimisH), Insert Qogniemnensd Heaféd CQFIILI DTETITEUTHEM6N
CoEpmgen Wb eliqGuimemey Quis&e]LD.

133. To stop video time at 07 minute 39 seconds in VLC Media Player.
VLC Media Playerebo7HbIL b3 9e0bmiq HefeL il CuinCrrsHamsHimis g elw.
Stop video and ask the students to click on the ‘Hyperlink’ option as shown in
the video.
aflqGumeney HMIsH, ailg Guimeaned &L Ll (Retenulg ‘Hyperlink’
optionemest HeMs CQEUILl LOMETITEUTHMETE CHL &6 LD.

Just check whether the box has appeared or not as shown in the video and then
play the video again.

aflg Guimrened &ML g uleteruig.LrGery CHTeTMUIST @6LemevUlT
TetTLNGF FlUMT&HS6ISGIHRD afl Cuimamel @uissea)Lb.

134. To stop video time at 08 minute 19 seconds in VLC Media Player.
VLC Media PlayerebsBiLilL b1 960biTiq &eMeL el CuITChIsHenSHimiHseaLb.
Stop video here and ask students to choose any file and then click the ‘open’
buttonas shown in the video.
aflqGumeney @miGCs Hmiss) allqCuiraned s L Ll (BemenrLilg
goneugle(hfilesmevCaijey Q&g ‘open’ button&lells Q&
LOIT6UOTEUTHEMENTE G8(E1h RIS 61T,

Just check and play the video again.
Ban®n allqCuimamend CamHEG Il LIM(bHRIS6N.

135. To stop video time at 08 minute 25 seconds in VLC Media Player.
VLC Media PlayerebosBliliiL D 2560BTg &HefeLailqCuImChrs s HimisseyLD.
Stop video here and ask students to click on the ‘Apply’ button and then
followed by ‘Close’ button as shown in the video.
aflqGumeney HMIsH: aflqCuimalled &L LUl (heTenulq ‘apply’ button
snest HlaMs CFlg Neoreor), QML JHGI close’ button &lefls
Q& ILmeTeUTSHenen GCaEmphiGeT.

Just check and play the video again.
B allgCuimamend CamHES IL LTRSS

136. To stop video time at 08 minute 53 seconds in VLC Media Player.
VLC Media PlayersbosBlAIL b5 3eNBTg HeMeL el CumChy%HamsHimis selLD.

Stop video here and ask studentsto open the Hyperlink as shown in the video.
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AmICs aflqCuimenet Himiss) allqCuiraled sriiguitg Hyperlink en&s
HM&S LOMEuIeUJ&HeT G&HL &6 LD.

Now just check if everyone has done so and play the video again.
@QuCUTglink $HMHAHSHDTTSTT QL6MmEVWIT 6TETLIMGE FFLTTE G
Betor(pd eflq Cuimeney QuUISSeLD.

137. To stop video time at 9 minute 01 seconds in VLC Media Player,
VLC Media Playerevo oblLbIL Lo 1e0Bmiq HefeL il CuinGCrrsHamsHimis g elL.

v

COMPUTER SHIKSHA

Now use the Footer option to insert [l Footer option e t”c“-'"‘?‘ﬁ’)gl' page
a page number on your page. @ paggsﬁﬂmﬁg" Insert

Using Footer

Stop video here and ask students to insert the page number in the ‘Footer’ box
and then play the video again.

aflg Cwimemey Himis &) Footer’ box ufleb page numberginsert
Qeulinmemieu&enen G @pmiseieien) Beo(Hb aflgGuimeamnel
AuWISs6)LD.

138. To stop video time at 09 minute 50 seconds in VLC Media Player.
VLC Media PlayersbooBlAlL_LbsoeNBTig &HeMeLeilq CuimGry s ansHimis seLD.
Stop video here and ask students to insert ‘Footer’ as shown in the video and
then play the video again.
aflqCumeney @miGCs HmisH aflqCuwimaied &L UL (heiTerLilg.
‘Footer’s®J insert Q&WIW LOmsoaTefE&H6m6m G (E1p Mg, LE6to1(H LD
aiig Cuwimemed @uis&6)LD.

139. To stop video time at 10 minute 10 seconds in VLC Media Player.
VLC Media Playersv1oBAIL b1 0eNB g &HeMeLallq CuImChy % mn s HimisseLD.

Stop video here and ask students to insert page number on the footer box as
shown in the video and then play the video again.
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aflgCwimsney @miGs HMSSHea b .aflqCuiraned &L LUl (HeerLig. ‘Footer’
box ufleb page numberginsert Q&FILILDTETITEITHEM6T G (6T &6 65T60TI]
Sesor(Hd el Cuimeney QuiSSH6LD.

140. To stop video time at 11 minute 05 seconds in VLC Media Player.
VLC Media Playerev11HLbIL Lo seNbmig HefeL il CuinCrrsHamsHimisgelw.
Stop video here and ask the students to draw the Star from the drawing bar as
shown in the video.
aflaCuimeney @miGs HMSH) allg ClumeaNed smliqwieurGm drawing bar 6b
@A ®HG VLI UM 6U] LOMEeUTHM6TSH CHL S6LD.

Just check and play the video again.
Beanhn allqCuimameud ComHEG Il LIM(bHRIS6N.

141. To stop video time at 11 minute 26 seconds in VLC Media Player.
VLC Media Playereb11BIAIL D 26eNBTg &HeMeLailqCuITCHISHamSHImISSHeLD.
Stop video here and ask the students to change the Shape formatting from the
drawing bar as shown in the video.

AmGCs allqCumsmel HMisH allqCGuimaied &rLiguieurml. drawing bar
uNed @(pH& Shape formattinglommmILbLIlg. LOMeuTEUTSH6T CHL &6LD.
Just check whether they have changed formatting of drawing or not and play the
video again.

SIUT&ET UMILL $6MG 6MIq.6UMDGH (HHSTTSHATT E6LEMEVILIT 6T6ETLIENGHE
gflumjé&sead W@ aflgCuirenel QWSS LD.

142. To stop video time at 12 minute 26 seconds in VLC Media Player.
VLC Media Playereb12HLOIL b2 6eIBTiq HeleL il CuITCHISH & HimisH & eLD.
Stop video here and ask the students to save the file and then play the video
again.
aflgCwimeney @miGs HmMGH) file smev save Q&uwIwl LOTETTTEUTHEMENT
GCaEnmige,allqCuimemey sm(HD @UiISSe]LD.

143. To stop video time at 12 minute 52 seconds in VLC Media Player.
VLC Media Playerev12BlAIL b5 260 B Tg HeMeL el CumChy s s Himis seLD.
Stop video here and ask students to click on the file menuas shown in the video
and then play the video again.

QmiGs allgCumeneu HMISH), allqCumaNed &mliquiLig, file menuaned
Heofls Qawinmemeufsamen GCaEnmige ol Cuimene WG @UwissHea]LD.
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144, To stop video time at 13 minute 04 seconds in VLC Media Player.
VLC Media Playerev13HlIbIL Lo 460BMIq HefleL il CuInCHr&HamsHimisH S elLD.
Stop video here and check whether they’ve clicked on save submenu and the
box has appeared or notas shown in the video.
aflqGumeney @mICsH HMISHe LD save submenusnel
click@& g | sirailq Guimalled &L g ueTarig.Lr&ery G meTMLIGT
@evemeowlm 6T6tTLENGE FHUMTEHSH6UDBEIRL aflgCuimsneal QuisseaLb.
Just check and play the video again.

B allgCuimamend CamHEHS IL LIMHRISEN.

145, To stop video time at 13 minute 17 seconds in VLC Media Player.
VLC Media Playereb13hiblL b1 760BMIq HeflleL il CuITCHISHamsHimiGH & eL.
Stop video here and ask students to type their name in the file name box as
shown in the video and then play the video again.

AmiGs allgCuwimeneu HMISSH) ailg CumeaNed smLL UL (RemenrLg, file name
box 60 GmIG6feT GLUwleny type QEFUIW LOMT6UTIEUT&HEm 6T
GaEpmiseT,omiLuD ellqCuimmer GuisHse]L.

146. To stop video time at 13 minute 20 seconds in VLC Media Player.
VLC Media Playereb13BliiiL D 20e0BTg &HefleLailqCuITCHrSHamsHmIsHSeLD.
Stop video here and ask students to click on save option as shown in video and
then play the video again.

AmICs aflqCuimenel Himiss) allqCuiraled smLlL LUl (BeranrLilg save option
smearclick Qaiwl omesteufsHenen GCaEpmiseieen) sto(hb eilg Cuimsney
AWIS&6|LD.

147. To stop video time at 13 minute 27 seconds in VLC Media Player.
VLC Media Playereb13BliiiL b 2760BTg &HefeLailqCumChrs s HimisseyLD.
Stop video here and check whetherthey have saved writer file or not and then
play the video again.

aflqCwimeney @miCs HmiGGa b, seujsen writer file ewev
SaveQEFWISMISOMTEELNEVILIT 6TETLIENSE &flLMS &), Wan(Ld eflqCuimeme
@AWISSH6LD.

148. To stop video time at 13 minute 34 seconds in VLC Media Player.
VLC Media Playereb13BlIAL b3 4eNB g HeMeLailq CuITCHISHamsHmIS 6.
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COMPUTER SHIKSHA

And then, properly shut down your M, computer ey (PeOHMWTS Shut
computer. down Q&WIL|RIGET.

Stop video here and ask students to shutdown the computer and then play the
video again.

@mCs aflqCuimeney HmisH computer emiy shutdown@&uiw
LomssoteuGemen GCaEnmigen Neiter] aflqCuimeney WanEHD @uwisseyLd.

Complete Teacher’s Manual for Writer 2 Class 5
Class 5 Summaries

v Open your laptop/notebook and switch on.
o mIGe laptop/notebookgmepuisstQswigswitch onQ&s .
v How to open Writer file and operate it.
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Writer file imhg sieng eteeurm CQ&uwILLHSGl6US)
What is manual break?

Manual break e16sTmmeL 6T6T6TT?

How to do page break?

Page break eteueumrmy G&uleug?

How to use characters option?

Characters option eteueumm| LWI6TL(HSSHI6USHI?

How to use effects, font effects etc.?

Effects, font effects &emen eTliLilg. LILIGTUG & &I62EI?
Why do we use default formatting?

pmd Default Formatting egsor LiwesTL(h & &IHCMMLD?
How to Close Writer file.

Writer filesmeuClose Q&uleug) 6TLiLg.

How to shut down computer.

Computersny shut down Q&ulieng| 6TLiLILg.

Now let’s start class.
AuGUTgIalq Cimemn gy, TLDLIS&EVTLD.

149. To stop video time at 36 seconds in VLC Media Player.

VLC Media Playersealpmig &efevailg CumChrsen sHimisse L.
wy

COMPUTER SHIKSHA
Can you tell which sub menu you Page ufléb, date LyHMILD time Lo

will need to use to insert date and L®$8, eT1hg sub menu meu
time on your page? uweL@sgiafyser?

b(‘
v

.’l:‘ﬂ\
‘ S

Stop video here and ask which sub menu is used for inserting ‘date and time’
option?

@miGs allgCuimeneu HMISH), 'CHSH WLHMID CHILWD' NBLLSMS 2 eTeflL
61hG Hlemewr Cogn LwlsoTU(bSSLLGHMGI6TETM G (ErnhISET?

Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay

QFIWIe|LD.
150. To stop video time at 52 seconds in VLC Media Player.

VLC Media Playerevs2eipmig &efevaily CUITCHISensHimisse L.

COMPUTER SHIKSHA

Why do we use Header & Footer? “eadﬂj;‘,’qu‘;‘;,'&?l,,?g? g

Stop video here and ask if they know why we use ‘header and footer’?
aflqaCwimeneu HmisH), ‘header and footer’sjesr LILIGTLHRSHHCMILD 6TETLINS
SIUTSH6T HNHSHTEL C&(ErhMIG6T?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbP lay
QEFWIWIe|LD.

151. To stop video time at 1 minute 29 seconds in VLC Media Player.

VLC Media Playereb1 AL b2 9ebmig sefev el CITCHISHemn S HmisSHelLD.

COMPUTER SHIKSHA

Using Hyperlink you can insert as thpecink e # ICHITSLLGSS,
il Bruset @eimisE CumurL file snev
many files as you want on a page. 2 G page B CajéseiD.

i Hyperlink

Stop video here and ask them how many files can be inserted using hyperlink?

aflaCwimeney @miCs HmisE Hyperlink ensll LLIGTUGSS 6155660
filegemen insertQ&wiwieonid eteoim) CoHErhmiS6?

Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

152. To stop video time at 1 minute 37 seconds in VLC Media Player,

VLC Media Playerev1hlLhlL b3 760Bmg HefleLailq CuITChrsHamn S HimisSelLn.

COMPUTER SHIKSHA

Can you tell how is a Hyperlink file Hyperlink file enev ertiLilg. open
opened? Qaiieug) ersiiml QameoAdfjsmenm?

mmmmm

Stop video here and ask them if they know how to open ‘hyperlink file’?
aflaCwimeney @miGs HMISH), ‘hyperlink file’sTliLig. UL
sT60TMI U THEMNL LD C&(EphIGH6T?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbP lay
QEFWIWIe|LD.

153. To stop video time at 2 minute 10 seconds in VLC Media Player,

VLC Media Playereb2hiiiL b1 oeMpmig seflev el CITCHISHen S Himis&elLn.

COMPUTER SHIKSHA
Can you tell what is a Standard Tool Standard Tool bar ersiipmed eretnes
bar? TGN FaD (WPiguLom?

Ut 1-Cpie Wi |

e Jet e 30
LR R B U CALY P XY
T v @ v BfUEzzs Ereel-vR

Stop video here and ask if they can tell what is standard tool bar?
@miGs allgCuwimeneu KM standard tool barsteTmmeLsTsT6n 6TETMICEFTEL6V

(APl UL 6T6oTM) G (EMpMIG6NT?
Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

154, To stop video time at 2 minute 35 seconds in VLC Media Player,

VLC Media Playerev2hiLhlL b3 5eMbmig seflevailq CuinGCrrsHamsHimisselLn.

COMPUTER SHIKSHA

And open the Writer file using the L HISEHES SOMS S5HS (WeMLiLy,
method taught to you. Writer file emev open Q&iwmussi.

Stop video here and ask students to open writer file and then play the video
again?

aflqGumeney @miGCs Hmisse b, writer file HM&s raeufeHemensd GCaL (b,
Bssor(Hd &g Cuimeney QUISSeLD.

155. To stop video time at 3 minute 30 seconds in VLC Media Player.
VLC Media PlayerebsHiLiiL b3 060bmg &efev el CuITChrsengHimisHseaLb.
Stop video here and check whether they’ve opened writer file or not and then
play the video again.
aflqGCumeney @miGs Hmiss), writer file HmmgieNLmyr Gevsmeowwim
stetTUeNG S FlUMTSG), en(Hb eflgCumaney @uissea L.

156. To stop video time at 4 minute 05 seconds in VLC Media Player,

VLC Media Playereb 4Bl Lbo sepimiq &efevailq CuITChrsenSHimisHseaLb.
What will we learn today?

@eIml HITLD 6T 6dresr
SNMISASTETGeumLD?

COMPUTER SHIKSHA

You will also learn about the
options of the Character sub menu
and Hyperlink.

Gunsirm Character sub menu eflgyjéiter
Options emerowjib Bruser LgLSiser.

Stop video here and ask, what will we learn today?
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AmRICs aflqCuimsnel HimisSHNL (B, Q6T HITLD 6T6oT60T HHMIS
QamenGeurid e16otm)| G&EpMISHENT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:C 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq GuimsmeuLSesor(HLbP lay
QFIWIe|LD.

157. To stop video time at 4 minute 16 seconds in VLC Media Player,

VLC Media Playereb4BiLiIL b1 6eIbiTiq &6MeL el CITCHISHenSHmISH e LD.
=

COMPUTER SHIKSHA

Now, all of you look at the given 2658l 2 M5 @S5S

Qan@asuuL(Beten paragraph .sou
paragraph and type out the same LIS gINL @, Sigmear Writer page 260

on you Writer page. OLLI Q&IL|mISET.

He went to market and purchased some fresh
apples and a rotten one. He came back to his

home and called his son. He asked his son to
put all the apples along with the rotten one in
the Almirah. The son did the same. After some
days father asked his son to bring the apples.

Stop video here and ask students to type the paragraph as shown in video?
AmICs aflqCuimeneal Himiss) allqCuiraled smrLlL LUl (BerenrLilg paragraph
e60T6mMG type CFIU|LDLIG LOTEuTeUT&Henen Go @ higeIT?

Nowijust checkand play the video again.

@uCurg &flumjsgl Wean@h ellqCuimsmer @uisselL.

158. To stop video time at 4 minute 28 seconds in VLC Media Player.

VLC Media Playereb4BiLilL b2 sebiTiq &eMeLailq CITCHI&HenSHmiHseaLb.
e

COMPUTER SHIKSHA

Have you all typed the given LG TSR m'." Gé’?um;"
paragraph ~.emu w1 Q&g
paragraph? el lefsemm?

He went to market and purchased some fresh
apples and a rotten one. He came back to his
home and called his son. He asked his son to

put all the apples along with the rotten one in

the Almirah. The son did the same. After some
days father asked his son to bring the apples.

Stop video here and check whether they’ve typed out the paragraph and then
play the video again.
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aflqGumeney @miGCs Hmiss), paragraphey typeQEwlGm&ean T eI6sILIsns
gflumy&sea, an@E aflgCwimamnel QuisseayLb.

159. To stop video time at 4 minute 43 seconds in VLC Media Player.
VLC Media Playerev4hiLhlL_Lb4 360bmig HefleL el CuITChrsHamn S HimisSHelLb.

=7 .

COMPUTER SHIKSHA

Can you tell why we use the Character sub menu el Kb eelt
UWTU@RSZIACHTLD eTaim) Hrusein
Character sub menu? & (WPigWLom?

Character
sub menu

@,

Stop video here and ask why we use ‘character sub menu’?

AQmiGs allqCuwimeneu HMIHS) ‘character sub menu’eJ6oT LIWLIGTL(HSS
Geuetor(BLd 61601 C&H(EHMIGHET?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbP lay
QEFWIWIe|LD.

160. To stop video time at 06 minute 33 seconds in VLC Media Player.
VLC Media Playereb2hiliiL b 2560bmig sefeveailqCuinGCrrsHamnsHhimisgeln.
Stop video here and ask students to select the paragraph as shown in the video.
@miGs allgCumeney HMIGH afqGuiraled &L LUl (BeTeruly. paragraph
& select Q&WwILLTETTIEUTSMET G861, MHISENT.

Just check whether they’ve selected the paragraph or not and then play the
video again.

paragraphgselectQawismym @evemeoll 6T6iTLMSEF FHILIMTSS), LB6wo1(HLD
aiig Cwimemed @QuisH&6)Lb.

161. To stop video time at 6 minute 40 seconds in VLC Media Player,
VLC Media Playereb s HiLAIL_ b4 061IbITlq &6MeL el CUITCHISHenSHMISH S LD.
Stop video here and ask students to click ‘Format’ menu and then click on the
‘Characters’ sub menu as shown in the video and then play the video again.
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aflqCuwimeney @miICs Hmisse b, allgCimalled &L L LUL (heTerLilg Format'
Qugmialey &Heafld Q&G 'Characters’ sub menu 83 clickGIFWIWLI LDTETOTEMUTSH 66N
GCaEpmselianhb allqCuimemel Quis&ea]Lb.

162. To stop video time at 7 minute 04 seconds in VLC Media Player.
VLC Media Playersb7HILOIL Do 261BITq &6MeL el CLITCHISHen S HMISH S eLD.
Stop video here and ask students to change the font name as shown in the video
and then play the video again.
aflaCuimeney @miGs HMSH) allqgCuumaNed smiiquiulg font
namegLommm,LOMemTeUI&en6ns CaLlsead Wk aflgCuimsme
@WSHS6LD.

Now just check and play the video again.
@QuCUTE &flumjsg Wb efiqCumamel @uisseaLb.

163. To stop video time at 7 minute 12 seconds in VLC Media Player.
VLC Media Playereb7HILOIL D1 260BMq &6MeL el CuITCHISHen S HMISH S aLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmGs allgCuwmeneu HMISH alqCGuirailed &TLL LUl (BeTeuly. paragraph
eselect Q& ILILDT6TTTEUIT&6m61TG & (E1h Rl S61T.

Just check whether they’ve selected the paragraph or not and then play the
video again.

paragraphggselectQaw&mym @e0emeolLT 6TTLMNSGEF FHLUMS &I, LE6ToIHLD
aiig Cuimemer @uis&6)LD.

164. To stop video time at 7 minute 17 seconds in VLC Media Player.
VLC Media Playereb7hiLhlL b1 760BMig Hefe il CuITChISHamn S HmisSelLn.
Stop video here and ask students to click ‘Format’ menu and then click on the
‘Characters’ sub menu as shown in the video and then play the video again.
aflgCuimsney @miGs HMISHea b, allgCuimaled &L L LILL (heiTenLig Format
Qspiaiey &eafd Q&G 'Characters' sub menu & clickC&FILI LOT6UIIEU ] &H6m6NT
CaEpmgeian (b allqCuimemel QuisH&eLb.

165. To stop video time at 07 minute 28 seconds in VLC Media Player.
VLC Media Playersbo7HBIAIL b2 seNB g HeMeL el CuITCHISHmsHmIs 6.

Stop video here and ask students to do ‘Bold’ and ‘Italic’ as shown in the video
and then play the video again.
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aflqGumeney @miCs Hmiss) allqCuiraied smLlL Ll (Beraruig ‘Bold” and
‘Italic’Q&wiw omemreufsened CasLl (@), e aligCwimaney QuisseyLb.

166. To stop video time at 07 minute 34 seconds in VLC Media Player.
VLC Media Playerevo7HLbIL b3 4e0BMIq HeflleL il CunChr&HamsHimis s elLb.
Stop video here and ask students to apply ‘bold’ and ‘italics’ as shown in the
video.
aflqCumemey @mICsH HMIS) alflqCuirened &milquilg ‘bold’ and ‘italics’
& weumsnm apply Q&uwiwl omemedfsamerd CaeHLse|LD.

Now just check and play the video again.
@QuCUTE &flumjsg Wenhb efigCumamney @uisseaLb.

167. To stop video time at 07 minute 46 seconds in VLC Media Player.
VLC Media Playersbo7HBIAIL b4 6N BT HeMeLeilq CuITCHI %S HmIS SHeLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmGs allgCumeney HMISH alqGuirailed &L LUl (BeTeulg. paragraph
eselect Q&UILILDT6TTTEUIT & 606G & (E1F Rl S6TT.

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph gselectQgwigmym @evsmeoul eTsoTLenSSF FHlLMTSS), eior(HLd
aiig Cuimemer @uis&6)LD.

168. To stop video time at 07 minute 50 seconds in VLC Media Player.
VLC Media Playersbo7HBIAIL s 0eNBTg HeMeLeilq CumGhy % s Himis seLD.
Stop video here and ask students to click ‘Format’ menu and then click on the
‘Characters’ sub menu as shown in the video and then play the video again.
aflgCuimsney @miGs HMISHea b, allgCuimaled &L L LILL (heiTenLig Format
Qspiaiey &eafd Q&G 'Characters' sub menu & clickC&FIWI LOIT6UTIIE ] &H6m61T
CaEpmgeian(hn aliqgCuimemel @QuisH&ea]Lb.

169. To stop video time at 08 minute 10 seconds in VLC Media Player.
VLC Media PlayersbosBiAL_ b1 0eNB g HeMeL il CuITChySHmsHimIsSelLD.
Stop video here and ask students to change the ‘font size’ as shown in the video
and then play the video again.
aflqCumeney @miGCs Hmiss) allqCuiraled smliquilg ‘font size’
LOTMHMLOM6TTEUTSH6meNs G EpmigeT.anEwn el Cuwimanel @uisseyLb.

Now just check and play the video again.
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@QuCUTE sflumjsHg Wenhb efigCumamel @uisseaLb.
170. To stop video time at 08 minute 54 seconds in VLC Media Player.
VLC Media PlayersbosBlAlL b5 46N B g HeMeLeilq CuITCHI %S HmIs SeLD.

nv

COMPUTER SHIKSHA

Caniyou ti::.:::i::::‘pens amith Font colour geb ersitenr H&LAMGI?
-

Stop video here and ask if they can tell what happens with ‘Font color’?
aflqGuimeney @miGCs HmiSS), ‘Font color’sTemest HLSHME 6TEILINS
SlU&e C&FmTeL6L (LPIq UM 6T6TM)| C&EpMISET?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@15 RIS 6TLO MM LD FFILIMETTLIR 6V &S 6xilq GimsmeuLSesor(HLbP lay
QFWIWIe|LD.

171. To stop video time at 09 minute 40 seconds in VLC Media Player.
VLC Media PlayersbooBiAlL b4 0eNB g HeMeLeilq CuImCHy S s HimIs SeLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmICs aflqCuimener HimMss afqCuimaNed &TLL LUl (heTerUlg. paragraph
sselect Q&WILILDTETOTELIT&6m6MG & (61 I &6,

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph gselectQgwigmym @evsneoulm eTsoTLENGSE FHLIMTS S, L6wo1(HLD
aiig Cuimemer @uis&6)LD.

172. To stop video time at 09 minute 50 seconds in VLC Media Player.
VLC Media PlayersbooBlAiLLbsoeNbTig seMeLailq CuimGry s s HimisseLD.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmGs allgCuwmeney HMISSH afiqCuiraned &L L LU (ReTernLilg
Q&WILILOMETITEUTH6MGE @ MIG6N., s (HLD 6l Cuwimemey @Quis&6)Lb.
173. To stop video time at 10 minute 12 seconds in VLC Media Player.
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VLC Media Playerev12BlAIL D1 2606 HeMeL el CumChy % s HimisseLD.
Stop video here and ask students to change the ‘color’ as shown in the video
and then play the video again.
aflqGumeney @miCs HMISH) allqCuiraled &Milquilig ‘color’ ey
LOMMHMLOTETTEUT&HEm NS CoHEpmIGaT.Ssa(G allgCuimeney Quis&eLb.
Now just whether they have changed the font color or not and play the video
again.
sieusen font color emy MHMIETTITE6LEMEVIIT 6TETLMSHEF FIFILIMTEHS LD
Betor(pd eflq Cuimeney QuISSeLD.

174. To stop video time at 10 minute 18 seconds in VLC Media Player.
VLC Media Playereb1oblLblL b1 seIbmiq HefeL il CuInCrisHamsHimisH g elL.

=

COMPUTER SHIKSHA

Can you tell ::fl:tt sh?appens with Effects aromed ereiten [HSPMDE?
-

Stop video here and ask if they can tell what happens with ‘Effects’?

AmiGs aflqCwmeneu HMISEH), ‘Effects’ gy eLstetm60m HLSHMSGI 6T60TM)
SlUI&e C&FMTeL6L (LPIg U] 6T6oTM) G&(EpMISEIT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6961185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWILD.

175. To stop video time at 11 minute 05 seconds in VLC Media Player.
VLC Media Playersv11BlIAIL Do seNbTg HeMeL el CumGhy s s HimisseLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmGs allqCuwmeney HMISSH afiqGuirailed &L LUl (BeTerulg. paragraph
sselect Q&WILILOTETOTELIT&6m6MTG & (61 I &61T.

Just check whether they’ve selected the paragraph or not and then play the
video again.
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Paragraph gselectQguwigmym @evsneouwlm eTsTLENSGSE FHLMTS S, L6wo1(HLD
aiig Cuimemed @uisH&6)LD.

176. To stop video time at 11 minute 20 seconds in VLC Media Player.
VLC Media Playereb11HlblLLd 20e0BMg SHefleLailqCuITChHr&HmsHimis&eaLd.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmICs afqCuimeneal HimMssH aflgqCuimalled &L L UL (HeiTenLilg.
QEWIWLILOTETOTEUTSHEM NG S EhMIS6N., st el Cuimeney Quis&eLb.

177. To stop video time at 11 minute 46 seconds in VLC Media Player.
VLC Media Playerev11HlLbIL b4 6eIBmiq HefeL il CuITCHISHmSHmIGH S eLD.
Stop video here and ask students to do all the lines in Capital letter as shown in
the video and then play the video again.
aflqCumeney @miCs Hmiss) allqCuiraled SmLliqiiLlg 6T6L6VMD linesd
Capital letter oy, &QgILILLTETOTEUTHED6NS CoHEmMIS6T.LHsHLWD ailg Cuimsne
AWIS&6|LD.

178. To stop video time at 12 minute 08 seconds in VLC Media Player.
VLC Media Playereb12BlIAILboseNBTig HeMeLailq CumGhy % s Himis seLD.

COMPUTER SHIKSHA

With the use of Writer, you can Writer flsir 2 geflwimed, 2. risenmey, text

only see the outline of the text and Jll '+ °;t"“e£’“' “‘IE'—@:ﬂ%W "'"'jif’:]
you cannot have solid colour filled Gl U’.om in=sp o !51 s

ErE < @&, solid colour oy LUNMT&S
de the outline. Wigwng.

Haddon
F’l‘imes New Romang‘
o[ concs |5

B

Stop video here and ask them if they can tell why we use ‘outline”’ in the
‘Writer’?

aflaCuimeney @miGs HMIGH), ‘Writer’@ev ‘outline’ 676t
LWETURSSHIHCOTLD 6T60TLMS SI6UTHET CIFTELED (LPIGUILDIT 6T6oTM)]

C& (@M mRIG6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &636115G 8 (@1 RIS6ITLO M M LD FFILITETTLIR 6V 6 62ilq GimsmeuLSesor(HLbP lay
QEFIWILD.
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179. To stop video time at 12 minute 58 seconds in VLC Media Player.
VLC Media Playerev12/hLbIL b5 sebmiq el CunCrrsHamsHimis g elL.
Stop video here and ask students to select the paragraph as shown in the video.
AmICs aflqCuimenet HimMss afqCuimaNed &TLL LU (heTerLlg. paragraph
sselect Q&FWILILDMETOTEUT 860165 (615 I S6TT.

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph gselectQgwigmym @evsneoulm eTsTLNGSE FHLMTS S, L6wo1(HLD
aiig Cwimemey QuiSs6LD.

180. To stop video time at 13 minute 03 seconds in VLC Media Player.
VLC Media Playereb13HibIL Lo 3e0BMIq HeflleL il CuinGCrisHamsHimisH g elL.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmICs aflqCuimeneal HimMiss aflgqCuwimalled &L L LUL (heTernLig.
Q&WIILOTETITEUTSH6m NG & @ MIG6N., s (HLd el Cuwimemney @Quisg6Lb.

181. To stop video time at 13 minute 24 seconds in VLC Media Player.
VLC Media Playereb13hibIL b2 460BMIq HefeL il CuITCHISHam&HimIGH & elLD.
Stop video here and ask students to apply the ‘outline’ as shown in the video
and then play the video again.
aflqGumeney @miGCs Hmiss) allqCuiraned sl L ULl (BemenrLilg
‘outline’emevrapply Q&ulwl omesoreufEHemensd CaHL&ab. L@ eiigCuwimaney
QWSS LD.

182. To stop video time at 13 minute 56 seconds in VLC Media Player.
VLC Media Playerev13BlAIL b5 ceNbTig HeMeL el CumChy s s Himis seLD.
Stop video here and ask students to do normal in text as shown in the video and
then play the video again.
aflaCuimeney @miGs HMISH) allg Cumaed ST Iq.ujeenLig,
normaltextQ&uiw wmreveujsenensd CaL @, W@ elilgCuwimaneu
@WISHS6LD.

183. To stop video time at 14 minute 00 seconds in VLC Media Player.
VLC Media Playereb14BlIAILbooeNB g HeMeL el CuImChy%H s HimIsseLD.
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COMPUTER SHIKSHA

Pe
1 i et

Stop video here and ask what is ‘Shadow’ and why we use it?

AQmICs aflqCuimenel KM, ‘Shadow’ sT6IMITELETEITEN Si6eMG
J6OTLILIETL(R S SHIHCMMLD 6T60TM) Ch(ErpMISH6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

184. To stop video time at 14 minute 40 seconds in VLC Media Player.
VLC Media Playereb14BlIAIL b4 06N B Tg HeMeLeilq CuITCHISHmSHmIS SHeLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmICs aflqCuimenet HimMss afqCuimaNed &L LUl (heTerUlg. paragraph
sselect Q&WILILDTETOTELIT&6m6MG & (61 I &6,

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph gselectQ&ugmym @eLsnevlLT 6TETLIENGE &FFILMTS ), B6sr(HLD
aiig Cwimemed @uisH&6)Lb.

185. To stop video time at 14 minute 45 seconds in VLC Media Player.
VLC Media Playerev14BlIAIL b4 5eNB g HeMeLailq CuITCHISH & HimIs SeLD.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmICs aflqCuimeneal HmMss aflgCuwimalled &L L UL (heTenLig.
Q&WILILOMETITEUTSH6MGCE @ MIG6NT., s (HLD 6l Cuwimemey @Quis&6Lb.

186. To stop video time at 15 minute 01 seconds in VLC Media Player.
VLC Media Playerev1sHiAiL o1 eNpTig sefeL el CuimGrys s HimisseL.
Stop video here and ask students to apply the ‘Shadow as shown in the video
and then play the video again.
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aflqGumeney @miGCs Hmiss) allqCuiraned s L LUl (BeTenrLilg
‘Shadow’emeuapply Q&uiws wreeufsHenensd CaL&eLb.L86to1(H LD
eig Cuimemer QU186 LD.

187. To stop video time at 15 minute 27 seconds in VLC Media Player.
VLC Media Playereb1shliliiL b 2760BTg HefeLailqCumChrsamsHimisseyLD.
Stop video here and ask students to remove the shadow from the lines as shown
in the video.

AmiGs allgCwmeneu HMISH), allqCuimaNed &mLL LUl (heiterLig, lines
eOl(ph& Shadow SIBMM LOMEUIEUT&HEMETS CHL&E)LD.

Now just check whether they’ve removed the ‘Shadow’ or not then play the
video again.

AQUGUTEH sieufsen ‘Shadow’removeFWISTTHTTECLEMCVIIT 6T6OTLIENS &
gflumjsseb Wb el Cuimsney QuisS&ead .

188. To stop video time at 15 minute 35 seconds in VLC Media Player.
VLC Media Playerev1sHLbIL b3 5e0bmMiq HefleL il CuinCrrsHamsHimisH g elw.

COMPUTER SHIKSHA

Can you tell what is Blinking and Blinking ersiimmed eTeiien? sImg THHE
Vhvis 42 2 LCWTHSHCHID 66D Fo M
y is it used? lawon?

Stop video here and ask if they can tell what is ‘blinking” and why we use it?
aflaCuimeney @miGs HMISH), blinking’ 6T60TMTELETEINETT, 6N 6]60T
LweTU(RSSHIHCOMD 6T60TM) C&(EMpMIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CimsmeuLSesor(hHLbP lay
QEFIWILD.

189. To stop video time at 16 minute 25 seconds in VLC Media Player.
VLC Media Playerev16BIAIL LD 2560BTg &HefeLailqCuITCHSH s HimIsHseyLD.
Stop video here and ask students to select the paragraph as shown in the video.
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AmICs aflgCuimenel HimMss afqCuimaNed &TLL UL (heTerUlg. paragraph
eselect Q& WILILDTETOTEUIT&6m6MG & (61 I &6,

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph ggselectQgwigmym @eveneoulm 6T6aTLENSS FHLIMTS S, L6wo1(HLD
alig Cwimemned @Qui&&e6)L.

190. To stop video time at 16 minute 30 seconds in VLC Media Player.
VLC Media Playereb1 6 BIAIL D3 06N B Tg HeMeLeilq CuITCHI S S HmIS SHeLD.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmICs afiqCuimeneal HmMiss aflgqCuwimalled &L L LUl (heTernLig.
Q&WIILOTETITEUTSH6MNGC & @ MIG6N., s (HLd el Cuwimemey @Quisg6]Lb.

191. To stop video time at 16 minute 39 seconds in VLC Media Player.
VLC Media Playereb1 6 BIAIL D3 96N BT HeMeLeilq CuITCHI S mnSHmIs SeLD.
Stop video here and ask students to apply the ‘blinking’ as shown in the video.
aflqCumeney @miGCs Hmiss) alflqCuiraned sl LUl (Bererlg ‘blinking’
sapply Q&uw wreueursenets CaLse . eallgCuwimsneu
AWIS&6|LD.

Just check whether they’ve applied ‘blinking’ or not and then play the video
again.

Sleuse ‘blinking’gapply QEUISTTSHETTSI6L6VE| Q6LEMEVILIT ETEITLIENS &
gilumj& gl e allgCuimamen QuisseLb.

192. To stop video time at 17 minute 19 seconds in VLC Media Player.
VLC Media Playereb17HLOIL D1 9e0BTiq HefeL il CuTCHi%Ham & HimisH & elL.
Stop video here and ask students to remove the ‘Blinking’ option as shown in
the video and then play the video again.

A@miGs allgCumeneu HMISH), allqCuimaNed smLL Ll (eterulg ‘Blinking’
option smesri&MHM LMesTTeUTHmansd CaHL (el (b Wan@Ewh eilqCuwimaney
@AWISSH6LD.

193. To stop video time at 17 minute 26 seconds in VLC Media Player.

VLC Media Playereb17HIAIL D 26eNBTg HefleLailqCuITCHSHmnsHimI&HSeLD.
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e 2
Why do we use the Hidden option? Hidd:"u‘éﬁ:ir‘,’;‘ ;"ﬂ“ég:& S

Stop video here and ask if they know why we use ‘hidden’ option?

AQmICs aflqCuimenet KM hidden’ optionemesteyedt LiLI6TLI(H S GIHGHITLD
6T60TLIEN G S G5 (E1h RIS 61T?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

194, To stop video time at 18 minute 13 seconds in VLC Media Player.
VLC Media Playereb1sBhiAlL b1 3eNB g HeMeLailq CuImChy S s HimIs SeLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmICs aflqCuimenet HimMss afqCuimaNed &L LUl (heTerUlg. paragraph
sselect Q&WILILDTETOTELIT&6m6MG & (61 I &6,

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph gselectQ&ugmym @eLsnevlLT 6TETLIENGE &FFILMTS ), B6sr(HLD
aiig Cwimemed @uisH&6)Lb.

195. To stop video time at 18 minute 20 seconds in VLC Media Player.
VLC Media Playersv1sBiAiL b2 0eNB Mg HeMeLailq CumChy % s HimisseLD.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmICs aflqCuimeneal HmMss aflgCuwimalled &L L UL (heTenLig.
Q&WILILOMETITEUTSH6MGCE @ MIG6NT., s (HLD 6l Cuwimemey @Quis&6Lb.

196. To stop video time at 18 minute 50 seconds in VLC Media Player.
VLC Media Playerev1sBlAlLLbsoeNbTg &HeMeL el CuimGry s s HimisseLn.
Stop video here and ask students to apply the ‘hidden’ as shown in the video.
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aflqGumeney @miCs Hmiss) allqCuiraied smiL LUl (Berarulg ‘hidden’
soeorapply Q&lwl LomsToTeU&Hem6ensS CHL&S6LD.

Just check whether they’ve applied ‘hidden’ or not and then play the video
again.

Sleusen ‘hidden’ mapply QFWISTTHEMTLELE @ELEMEVIIT 6T6ITLIENSE
gilumj& gl Wean(p el Cuimamen Quisse,Lb.

197. To stop video time at 18 minute 55 seconds in VLC Media Player.
VLC Media Playereb1sBlAlLLbsseNbmig &sefeLallq CuimGrrs s HimisselLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmICs aflqCuimenet HimMiss afqCuimaNed &TLLLUL (heTerUlg. paragraph
sselect Q& WILILDTETOTELIT&6m6MG & (61 I &6,

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph ggselectQgwigmym @evsneouwlm eToTLENGS FHLIMTS S, L6wo1(HLD
eiig Cuwimemer @uis&6)LD.

198. To stop video time at 19 minute 20 seconds in VLC Media Player.

VLC Media Playersb19BlAIL b2 0eNB g HeMeLeilq CuImCHI S s HmIs SeLD.
L

COMPUTER SHIKSHA

Canyou ti;lv:’:_‘:;:‘aggpens mith Over-lining &meL, eTstrenr HSLDHMGI?

Stop video here and ask if they know what is ‘Over lining’ option?
AQmiGs allgCuimeneu HMIGS Over lining” optionsTeaTMITEL6TEIT6IT 66T
QEFl T 6161 C&(EpRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &636118:G 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq GuimsmeuLSesor(HLbP lay
QEFIWILD.

199. To stop video time at 20 minute 21 seconds in VLC Media Player.
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VLC Media Playerev2ofliblLLd 2160pmg &efleLailaCurChrsemshimis&eaLd.
Stop video here and ask students to select the paragraph as shown in the video.
AmGs allgCumeney HMISH aflqCGuimaled &L LUl (BeTerulg. paragraph
eselect Q&WILILDIT6TTTEUIT 860 61TG & (E1h IRl S61T.

Just check whether they’ve selected the paragraph or not and then play the
video again.

Paragraph gselectQguwigmym @evsneouwlm eTsoTLENGE FHlLMTS S, L6wo1(HLD
aiig Cuimemed @uisH&6)LD.

200. To stop video time at 20 minute 31 seconds in VLC Media Player.
VLC Media Playerev2 obiLblLLd3160BmMq HefleLailq CuinCrrsHamsHimis g elL.
Stop video here and ask students to click on the ‘Format’ option and then click
on the ‘Characters’ sub menu and then play the video again.
aflgCuimeney @miGCs HMISSHa D, Format Cgmiaied Hefs QFILg),
'Characters' sub menugy clickQ&uiw omeoreusenen Ga e mi&eieson (hLb
eiig Cuwimemer @uis&6)LD.

201. To stop video time at 20 minute 45 seconds in VLC Media Player.
VLC Media Playersb2oBAIL b4 5eNB Mg HeMeL il CumChy S s HimIs SeLD.
Stop video here and ask students to apply the ‘over lining” as shown in the
video.
aflqGCumeney @miCs Hmiss) allqCuiraled smLlL LUl (BerenrLilg ‘over
lining’ gapply Q&ulw WmereUfsHemend GaL&e6Lb.

Just check whether they’ve applied ‘over lining’ or not and then play the video
again.

Sl6Uf&en ‘over lining’ gapply QFWISTISHOTTSE06VE G6LEMEVLILIT 6T6ITLIEN S &
gilumjg gl Wean(p el Cuimamey QuisseyLb.

202. To stop video time at 21 minute 25 seconds in VLC Media Player.
VLC Media Playerev21HlblLLd 2560BMg SefleLailqCumChrsemsHimisseaLb.
Stop video here and ask students to change the over lining as shown in the video
and then play the video again.
aflaCwimeney @miGs HMSSH) allg CumeNed smL ULl (Remerug over lining
LTHMIEUmG Lomesalfsamens Cal (el (B Wean( eflqCuimsme
@AWISHS6LD.
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203. To stop video time at 21 minute 38 seconds in VLC Media Player.
VLC Media Playerev21hlLbIL Ld38e1bmiq HefleL il CuInChr&HamsHimis g elLb.

=

COMPUTER SHIKSHA

Can you tell why we use the strike Strike-through option emer Hid eysir
hrouchontion? LWTU@RSZIFCHTLD TeTm Snm
gh op ! (Wiglyom?

!
g } %Q Strike through
| ‘\\

Stop video here and ask if they know why we use ‘strikethrough’ option?
aflqGumeney @miGCs Hmiss) ‘strikethrough’ eyeor Liwt6TLI(H S GIHCHTLD
6T60TLIENS SUTEHEFSHG QSFHSHTEL C&(EmMIGe.

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6118:C 8 (@1 RIS 6ITLO MM LD FFILITETTLIR 6V &S 62ilq GimsmeuLSesor(HLbP lay
QEFIWIe|LD.

204, To stop video time at 22 minute 43 seconds in VLC Media Player.
VLC Media Playerev22BlIAIL b4 3605 Tg HeMeLailq CuITCHISHm&HmIs SeLD.
Stop video here and ask students to apply the ‘Strikethrough’ as shown in the
video.
aflqGumeney @miGCs Hmiss) allqCuiraned sl L ULl (BeTenrLilg
‘Strikethrough’ gapply Q&wiw wreueujsamensd CHL &6 Lb.

Just check whether they’ve applied ‘Strikethrough’ or not and then play the
video again.

sleujgen ‘Strikethrough’smapply Q&S TI&HEMTIEL608 @eLsmevUIT
sTOTLIENG S &FHluMjS gl st allgCuwimeney Quissea]Lb.

205. To stop video time at 23 minute 05 seconds in VLC Media Player.
VLC Media Playerev23BlAlL o seNpTig sefe el CuimGrys g HimisseL.
Stop video here and ask students to remove the ‘Strikethrough’ from the
paragraph as shown in the video and then play the video again.

@miGs allgCumeneu KNS, ailq Cumealed &ML LUl (heiTenLilg, Lparagraph
e0\(Bh& ‘Strikethrough’ smeu SiBMHM LOMEEUIEUTSMENS CoHL (B, 6GHLD

afig Cwimemed @QuisH&6)Lb.
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206. To stop video time at 23 minute 20 seconds in VLC Media Player.
VLC Media Playerev23hilblLLd 20e0bmig &efleLailaCumrChrsemshimisgeaLd.

= :

COMPUTER SHIKSHA

BIb gid Underline smew
Can you tell why we use Underline? 2 UCWTHSHCHTD TeTM Sam
(plgWLom?

| !
ial, N

Stop video here and ask if they can tell why we use ‘Underline’?

aflqGumeney @miGCs HmisS), ‘Underline’sjest LILIGTLGSSHIHCOILD 6T60TLIEN S
SUTEHELES QHFAHHTL C&EMpmIS6T.

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6118:C 8 (@1 RIS 6ITLO MM LD FFILITETTLIR 6V &S 62ilq GimsmeuLSesor(HLbP lay
QEFIWIe|LD.

207. To stop video time at 24 minute 55 seconds in VLC Media Player.
VLC Media Playerev24BlIAIL b5 seNpTig sefeLallq CuimGrys s Himis seLD.
Stop video here and ask students to apply the ‘underline’ as shown in the video.
aflqGumeney @miCs Hmiss) allqCuiraned smlL LUl (Bemerug ‘underline’
sapply Q&w omeueUfsenens CHL&e6LD.

Just check whether they’ve applied ‘underline’or not and then play the video
again.

SieufgHen ‘underline’gapply QFWISTISATTLVH Q6VEMEVWIT 6TETLIENSE
gilumyg g, WBean( eflqCuimamel @uisseL.

208. To stop video time at 25 minute 23 seconds in VLC Media Player.
VLC Media Playerev2shliliiL D 2360BTg &HefeLailq CuImChrs s HimisseyLD.
Stop video here and ask students to change the underline color as shown in the
video and then play the video again.
aflaCwimeney @miGs HmisEH), allqCuimaNed &L Ll (hetenulg underline
color wrmHm wsTTEUT&HeDeT C&EpMISET H6to1(HLD 6ilg Cuimemey @QuUiSSe6 LD

200. To stop video time at 25 minute 44 seconds in VLC Media Player.
VLC Media Playerev2shAlL b4 460 B g HeMeLailq CuITCH S mn s HimIs SeLD.
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COMPUTER SHIKSHA

Pe
Can you tell what happens when we E‘:?C:;'Em"'?;'mg%’:‘:“:‘grz
use Background colour? i @nﬂlmm P
-

Background colour

Stop video here and ask if they know what happens with ‘background ‘option?
aflqGumeney @miCs Hmiss), ‘background ‘optionesimeveTsitent HL SHME)
6T60TM] SIUTHEFSHES QHHHHTEL G (eI MG

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

210. To stop video time at 26minute 26 seconds in VLC Media Player.
VLC Media Playerev2 ¢ BILAIL_ b2 6N BT HeMeLeilq CuITCHI S mSHmIs SHeLD.
Stop video here and ask students to select the paragraph as shown in the video.
AmICs aflqCuimenet HimMss afqCuimaNed &L LUl (heTerUlg. paragraph
sselect Q&WILILDTETOTELIT&6m6MG & (61 I &6,

211. To stop video time at 26minute 53 seconds in VLC Media Player.
VLC Media Playereb2 shlLAlL_ D5 360BMIg HeMeL il CunCrrsH s Himis g elL.
Stop video here and ask students to change the ‘background color’ of the
paragraph as show in the video.

AmICs aflqCuimenet Himiss) allqCuiraled sramNssiu@n paragraph
@6t ‘background color’smyLOmMHMILOTM] LOTETIOUTHM6T CHL&HELD.

Now just check and play the video again.

@uCurg &flumjsgl Wean@h eliqCuimsmner @uisseL.

212. To stop video time at 27 minute 12 seconds in VLC Media Player.
VLC Media Playerev27HAIL D1 2606 Tg HeMeLailq CuITCH S mn & HimIs SeLD.
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Can you tell what happens with mg?f;]“" f°:r’2;“i"§_g|’;‘?":'g'g
default formatting? i @&mm P
-

Default Formatting

Stop video here and ask if they can tell what happens with‘default formatting’
option?

aflqCumeney @miCs Hmiss) ‘default formatting’ optioneutreLsT6sT60T
BL&AMG| 6T60TM SUTHET QFTL6L (LDIg UM 6T60TM) C&(EphiGeT?

Just listen to the answers and play the video again for the correct answer.
LIF6L 863 61185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 6xilq GimsmeuLSesor(hHLbP lay
QEFWIWILD.

213. To stop video time at 28 minute 35 seconds in VLC Media Player.
VLC Media Playereb2sBlAlL b3 seNBTg HeMeLailq CuimGry s s HimisselLD.
Stop video here and ask students to use the ‘default formatting’ as shown in the
video and then play the video again.

ARICs aflqCuimenet Himiss), allqCuiraned smlL LUl (Bereruly ‘default
formatting’gll LwWeTU(RSS LTsTTeUTSmens CaHL B, Wear(hd eflq Cuimeney
QWSS LD.

214, To stop video time at 28 minute 43 seconds in VLC Media Player.

VLC Media Playereb2shiLilL_Lb4 360bmig sefev il CuinGCrrsHamnsHimis g elw.

COMPUTER SHIKSHA

Close your Writer file, Writer file enev Close Qiiig) el @,

Close Button

Stop video here and ask the students to close the writer file and then shut down

the computer.
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AQmICs aflqCuimeneu Himiss), writer file emevclose Q&g computersmyshut
down Q&wu|LommTeuTeU&HeneT GCaHL &6 LD.

Just check whether they have shut down the computer or not.

Sl6I&6eT computersmyshut downQ&WIGTI&eNTeT6LIENS FHILITS5I%
QSITEIT(EMB RIS

Complete Teacher’s Manual for Writer 2 Class 6
Class 6 Summaries

Open your laptop/notebook and switch on.

o mI&e laptop/notebookgmepuistQaigiswitch onQ&ws .
How to open Writer file and operate it.

Writer file inhg 960 steueumm Q&FweLLI(HSSHI6UE)
What is manual break?

Manual break eT16sTmTeL 6T60T6TT?

How to do page break?

Page break eteuieumrmy Q&uieug?

How to use characters option?

Characters option eteieumm LWI6GTLI(H S Gl6eUS)?

How to use effects, font effects etc.?

Effects, font effects &emen ¢TliLilg. LILIGTLIE & &I6GI?
Why we use default formatting?

pmd Default Formatting egsor LwisoTLI(h & &IHCMMLDH?
How to use line and spacing?

line and spacing steueurm)| LILIETUEG S Sl6UGI?

How to insert drop caps?

Drop caps en&insertQguleug) eLiLg.
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v How to insert border?
Bordersmiyinsert Q& iieug) eTLiLig.
v" How to Close Writer file.
Writer filesmeoCloseQ&uleug) eTLiLg.
v How to shut down computer.
Computer emgshut down Q&uleug| eTLiLg.
Now let’s start class.
AUCLTgIeflq ClLImem 6o, FLDLNS&EVTLD.
215. To stop video time at 47 seconds in VLC Media Player.
VLC Media Playereb47e0pmig &eMevailg CuITChIsHenSHimIsH seLb.

COMPUTER SHIKSHA

v
Can you tell what happens with m‘g?f;'“" formaning anen s
default formatting? e @tgjl.]mrr? P

-’
- (A
/ \ ) - Default Formatting

Stop video here and ask if they can tell, what is ‘Default Formatting’?
AmiGs aflqCwmemeu KNS, ‘Default Formatting’stearmimed 6T6srenr eT60Tm)]
SIUTHELMETCIFTEL6V (LG U|LDIT 6TeoTM)] G&(EphIG6T?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6115C 8 (@1 I S6TLO MM LD FFILITETTLIR 6V &S 6xilq CimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

216. To stop video time at 1 minute 14 seconds in VLC Media Player.
VLC Media Playereb1 Bl 11 460BMg &6MeL el CITCHI&HenSHmiH e L.
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Can you say why we use characters Characters submenu sne [Lh esir
B - UWTUESZIHCHTID eTaim) Hrusen
submenu? Fom (1DigULON?

| Character submenu

Stop video here and ask if they know why we use ‘Character’ option?
AmICs aflqCuimenel Himiss) ‘Character’ option 61 LILIGTL(HSHHCOMTLD
6T60TLIENS SNUTHEHSHES CHHILILDT 6T60TM) G (Erh MG
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

217. To stop video time at 2 minute 17 seconds in VLC Media Player.
VLC Media Playera)z[f,]LmLLm7aﬂmnm5emmsﬁhcmncg)ug,mg,@g@g,mm.

COMPUTER SHIKSHA

And open your writer file. Writer file m60 open Q&uiujriuseir.

Stop video here and ask students to open writer file and then play the video
again.
aflaCuimeney @miGs HMiGSHa b, writer file mev&lmés LomewUTOITSEM6TS
CaEnmise, (LW allqCuimsmnel Quissea]Lb.

218. To stop video time at 3 minute 54 seconds in VLC Media Player.
VLC Media PlayerevsBiilL b5 460biTg &6MeL el CITCHI&Hen S Hmi &g aLb.
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Now, all of you type the paragraph Qs @&fﬁ%‘.%:r:iﬁ:gph oo
being shown to you. LU QEWILRISET.

There he saw bunches of fine, ripe grapes hanging
from a vine. His mouth began to water. He wanted to
eat them. So he jumped again and again, to reach
them, but in vain. The grapes were hanging too high
for him to get at them.

At last he gave up the attempt and went away
saying, "the grapes are sour. If | eat them, they can
harm me."

Stop video here and ask students to type the paragraph as shown in video?
AmICs aflgCuimeneal Himiss) allqCuiraied smLlL LUl (Bererilg paragraph
e60T6mMG type CFIIL|LDLIG LOTEuTeUT&Henen Go e higeIT?
Nowijust checkand play the video again.
QuCUTE &flumjsg Wb efiqCumamey @uissea L.

2109. To stop video time at 4 minute 01 seconds in VLC Media Player.

VLC Media Playerev4hiLhlL_Lbo1eMbmig sefevailq CuinGCrrsHamnsHimisgelLn.
.

COMPUTER SHIKSHA

Bruser smeai@pld ASTESSULLL
Have all of you typed the paragraph paragraph zenu evL(1 Qeuizy
? afl_ejsenm?

There he saw bunches of fine, ripe grapes hanging

from a vine. His mouth began to water. He wanted to
eat them. So he jumped again and again, to reach
them, but in vain. The grapes were hanging too high
for him to get at them.
At last he gave up the attempt and went away
saying, "the grapes are sour. If | eat them, they can
harm me."

Stop video here and ask if they have typed out the paragraph?
aflqCumeney @miCs Mmiss), paragraphgtypeQ&igmysenT eTeor
C& (@ MmIG6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6115C 8 (@1 I S6ITLO MM LD FFILITETTLIR 601 &S 6xilq CimsmeuLSesor(HLbPlay
QEFIWIe|LD.

220. To stop video time at 4 minute 10 seconds in VLC Media Player.
VLC Media Playereb4BihiL b1 060bmiq &efeL el CuIrChrsengHimisseaLb.
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. (p(p paragraph seouwlb Select Q&L
Select the e.n’tlre ;?a.ragraph and @ S0 i 3l
change it’s writing style. writing style emev (DrHmImISET.

Writing style

Stop video here and ask students to change the font style as shown in the video
and then play the video again.

aflaCuimeney @miGs HMSH) allg Clumaed smL il (Remeruy. font style
LTMM LomewieUjeHemen Ca@pmisen Bk aliqCuwimamey @Quissea]Lb.

221. To stop video time at 4 minute 31 seconds in VLC Media Player.
VLC Media Playereb4BiilLLb3160bMg &6feLailqCuITChrsenSHimisHseaLb.
Stop video here and ask students to select the line as shown in the video.
AmGs allgCumeneu HMIHS) ailg CumaNed smLL LUl (Remer. line gselect
QEFWIWLILDTEUITEUT &M 6T (G5 (615 I S6TT.

Just check whether they’ve selected the paragraph or not and then play the
video again.

paragraphggselectQa&mym @eLemeolLT 6TaTLMSGEF FHLUMS &I, LE6ToIEH LD
ailg Cuimemer @uis&6)Lb.

222. To stop video time at 4 minute 44 seconds in VLC Media Player.
VLC Media Playereb4hiiiL_ b4 4e0pmig sefev il CITCHISHemn S Himis&elLn.
Stop video here and ask students to click on the ‘Format” menu and select the
‘Characters’ submenu and then play video again.
aflaCuimeney @miGs HMISHea LD, Format' Cogmiaed Hells QFiLg),
‘Characters' sub menu 8 clickQ&wiw! mesoreuTsenen G& e migenisu(hLn
aiig Cwimemed @uisH&6Lb.

223. To stop video time at 5 minute 28 seconds in VLC Media Player.
VLC Media PlayerebshiliiL_ b 28eNBiig &HeMeL il CumChysHamsHimisselLD.
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Next, select the first line and show 21653 first line sme select As1Ig)

2 afll_(®, writing &leir size smerv MM,

how yo'u. can change tl're S'IZE of the & fisreenin siiie ﬂm@-’!’@
writing and make it bigger. ST Hruser.

Change the size of
the writing.

Stop video here and ask students to change the ‘Font size’ of the line as shown
in the video and then play the video again.

aflaCuimeney @miGs HMSSH) allg CumaNed smiiquillg ‘font size’
LOTMMLOM6TTEUT&H6mesd GaEphigeT. BBl aflgCuimanel @uisseyLb.
Now just check whether they have changed the font size or not and then play
the video again.
sieufsen font size emy LIMHMETTITRELMEVUIT 6T60TLINGEF FHILIMTESELD
WBesor(Hd &)l Cuimeney QUiSSeLD.

224, To stop video time at 6minute 37 seconds in VLC Media Player.
VLC Media Playereb sHiLAIL_ D3 76e0bMIg HeMevL el CITCHISHemn S HmIsHSHeLD.

COMPUTER SHIKSHA

= 3B 551 @eLmeug) line emeunr select
Next, select the second line and %my QﬂL@,%L(bsf\)mm
change the color of the text. Colour eny WwHDIRGT.

1
‘K ’ 'I Change the colour of
‘ the text.
- 1 <

Stop video here and ask students to change font color and then play the video
again.
aflaCwimeney @miGs HmiSE), ‘font color’ LOMTMHMLOTETITEUITEEM6ITE
Caenmiser. Bkl el Cuimanel Quisse L.

225. To stop video time at 7 minute 06 seconds in VLC Media Player.
VLC Media Playereb7HILAIL Do 66X0IBITIq &6MeL el CUITCHISHen S HMISH S LD .
Stop video here and ask students to select the line or paragraph as shown in the

video.
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AQmICs aflgCuimeneal KM allqCuiraied smLlL LUl (Bererdig line or
paragraph gselect Q&uwILOmewTEUTEHEMENT G5 (61 RIS,

Just check whether they’ve selected the line/paragraph or not and then play the
video again.

line/paragraphgselectQawismym @evemeowli eT6tTUMGEF FHLIMTSS), LEsToT(HLD
eiig Cuimemer @uis&6)LD.

226. To stop video time at 7 minute 09 seconds in VLC Media Player.
VLC Media Playereb7HILOIL Do 961BITlq &eMeL el CITCHISHenSHMISH S aLD.
Stop video here and ask students to click on the ‘Format” menu and select the
‘Characters’ submenu and then play video again.
aflgCuimemey @miGCs HMISSHa D, Format Cgmiaied Hefs QFILg),
‘Characters' sub menu 8 clickQ&WlIw! LomesoTeu&enen G& e, mi&eisso(hLb
eiig Cuwimemer @uis&6)LD.

2217. To stop video time at 7 minute 40 seconds in VLC Media Player.
VLC Media Playereb7hLAIL b4 0eMbmig sefeL il CuITCrrsHan S HimisSHelLb.
Stop video here and ask students to change the ‘Font Color’ as shown in the
video and then play the video again.
aflaCuimeney @miGs HMSSH) allg CumaNed smiiquiulg ‘font Color’
LOTMMLOM6TTEUT&H6mes GaEphigeT. BBl aflgCuimanel @uisseyLb.
Now just check whether they have changed the font color or not and then play
the video again.
sieugen font color emiy MHMETTTITE6LEMEVIIT TETLMGHE FIFILIMTEHS6LLD
Besor(hd e)lg Cuimeney QuUiSseLD.

228. To stop video time at 7 minute 49 seconds in VLC Media Player,
VLC Media Playereb7HILAIL b4 9ebmig sefev el CITCHISHemn S HmisSHeLD.

COMPUTER SHIKSHA

Move ahead and select the third QsILybgl cnspnaug) line enew select
li d make it blink! QewigIeN_ @, sigenear blink Qg
Ine ana make I InK! LIGTOT 6T0)1 1 856111

Blinking
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Stop video here and ask students to make third line blinking and then play the
video again.

AmiGs allgCwmemeu HiMISS third line blinking Q&I omesTaITSEm6TS
GaL @, (b algCuwimaney QuisseaLd.

2209. To stop video time at 8 minute 16 seconds in VLC Media Player.
VLC Media PlayerebsBiLilL b1 6ebTiq &eMeL el CuITCHIsHenSHmisH s aLb.
Stop video here and ask students to select the line or paragraph as shown in the
video.

AmICs aflqCuimenel Himiss) allqCuiraied smrLlL LUl (BerenrLig line or
paragraph gselect Q&uuwILOmewTEUTEHEMENT G (615 RIS,

230. To stop video time at 8 minute 25 seconds in VLC Media Player,
VLC Media PlayersvsBiliiL b 256NBTg &HeMeLeilqCuImChy%HamsHimIsseLD.
Stop video here and ask students to do as shown in the video and then play the
video again.

AmICs aflqCuimeneal HmMss aflgqCuwimalled &L L LU (HeTenLig.
Q&EWILILOTETITEUTSH6MNC & @ MIG6NT., s (HLD 6l Cuwimemey @Quisg6Lb.

231. To stop video time at 8 minute 40 seconds in VLC Media Player,
VLC Media PlayerebsBiLiL b4 060biTq &eMeL el CuITCHIsHenSHimiHseaLb.
Stop video here and ask students to make the line ‘Blinking’as shown in the
video.

AmRICs aflqCuimsneal Himiss) allgCGCuimaied
&ML lg ujemernuiqlinesmest Blinking’ Q& LOmesoieujHen6nsd G&HL &HeyLb.
Just check whether students havemade the line blinking or not and then play the
video again.
Lomsooteu&en linesment Blinking’ QWIS MTSeTT @606meVUIT 6T60TLIN S &
gilumjg gl Wean(p el Cuimamey QuisseyLb.

232. To stop video time at 8 minute 54 seconds in VLC Media Player.
VLC Media PlayerebsBiLiL_ b5 460bITq &eMeL el CITCHISHenSHmISH e Lb.
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COMPUTER SHIKSHA

Next, change all the remaining lines 2G5! BHpeen line semer small

to small letters and then change it m'e::ers m‘:ﬁﬁ:’g{g:‘:&%
back to capital letters. OIS LD CAPIta T 1EH &

small letters and
capital letters

Stop video here and ask students to practice the ‘Effects’ then play the video
again.

AQmICs aflqCuimenet Hmiss) ‘Effects’sterlengll practiceQaulig) Nesreory
alig Cwimemey LB6toT(HLd QUISHEG RIS,

233. To stop video time at 9 minute 24 seconds in VLC Media Player,
VLC Media PlayereboBIliIL LD 2460BTg &HeMeLeilq CuITCHISHmSHmISSHeLD.
Stop video here and ask students to select the remaining line as shown in the
video and then play the video again.
aflqGCumeney @miCs HmsSHaNL (b aflqCuimaNed &Ll LUuL (heiTerLilg.

g et line § CoIHOSHHES memeUjsamensd CaL (B, WL
eiig Cuimemer @Quis&6)LD.

234, To stop video time at 9 minute 55 seconds in VLC Media Player.
VLC Media Playereb 9fiLAIL_LD5 560BITq &6MeL el CITCHI&Hen S HmISH S aLD.
Stop video here and check whether students have used the ‘Effects’ or not and
then play the video again.
alflqCuimeney @miGCs HMISH LOMETTELUTHET
‘Effects’LsTLRSGSTMITLLSH QLMW 6TOTLNGEF FHILMTEH G|
esor(hd e)ig Cuimeney QUiSSeLD.

235. To stop video time at 10 minute 12 seconds in VLC Media Player.
VLC Media Playereb1ofiLilL b1 260bmig HefMeL il CuITChrsHamsHimis g elL.
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COMPUTERMSHIKAS‘H.A
Let us now learn more about the @uq'if'g" Rarsganh <ties Dibmm
other options of the paragraph. ik m:}%ﬂ?f gep
Paragraph

‘((

Stop video here and ask if they know why we use ‘Paragraph’ sub menu?

aflaCwimeney @miGs HMSEH), ‘Paragraph’ sub menu emeu eyeor
LWeTU(HSHIHCOMD 6T6iTLMGHSH G (E1hMHIGH6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6L 863 61185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 6xilq GimsmeuLSesor(hHLbP lay
QEFWIWILD.

236. To stop video time at 11 minute 06 seconds in VLC Media Player.

VLC Media Playersb11BlIAIL b0 ceN BT HeMeLeilq CuITCHISHmSHmIS SHeLD.

COMPUTER SHIKSHA

Can you tell why we use indent and Indent Lompith spacing e HILD e
S UWTU@RSZIHCHTID eTaiy) Hrusen
spacing? & (PigWLom?

Indent & Spacing

Stop video here and ask if they can tell why we use ‘Indent and Spacing’?
aflqGCumeney @miGs Hmiss) ‘Indent and Spacing’sy ej6or
LWeTU(RSSHIHCOMD 6T6rTLMS UTHET CFTEL60 (LI U|LDMET6oTM)]
C&(EpmIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &63)6118:G 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq GuimsmeuLSesor(HLbP lay
QEFWIWIeLD.

237. To stop video time at 11 minute 54 seconds in VLC Media Player.

VLC Media Playerev11BlIAIL D5 46N BT HeMeLailq CuITCH S m & HimIs SeLD.
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Stop video here and ask students to click on the ‘Format menu and then click on
the ‘Indent and Spacing’ option as shown in the video and then play the video
again.

aflaCuimsney @miGs HMISSHea b, aflqCuimaled &L LILL (HeiTerLig 'Format
Quggialiev &efé Q&G ‘Indent and Spacing’ option &3 clickGlF WL
LomsooteUTHemen G&enmigenlaG aflgCuimanel @uisseyL.

238. To stop video time at 12 minute 42 seconds in VLC Media Player.

VLC Media Playerev12HLOIL b4 260BMIq HefleL il CuITCHI&HamsHmIGH S eLD.
Stop video here and ask students to use ‘Before Text” option as shown in video
and then play the video again.

AmICs aflqCuimenet Himiss), allqCGuiraled &L LUl (Hererulg ‘Before
Text’ 1601 optionuwlssTU(H'& S LOMETTTEUTSHEMNMGCEHL &H6VLD, 6T L6501 (HLD
eiig Cuimemer @uis&6)LD.

2309. To stop video time at 13 minute 04 seconds in VLC Media Player.

VLC Media Playereb13BiAlLbo4eNB g HeMeL el CuImCHy S s HimIs SeLD.
Stop video here and ask students to do normal as shown in the video and then
play the video again.

aflqCumeney @miCs MM aflqCuiraled &MLlguiLlg &TSTJEILTS
Q&Ww wreveufsemend GasL B, Weankhh eflgCuimamey @ui&H&e6]Lw.

240. To stop video time at 13 minute 33 seconds in VLC Media Player.

VLC Media Playerev13BliAIL b3 3605 Tg HeMeL el CumChy s s HimisseLD.
Stop video here and ask students to use ‘After Text’ option as shown in video
and then play the video again.

AmICs aflqCuimenet Himiss) allqCuiraned sl LUl (Bererug ‘After Text’
61601 optionuwletTU(h& G LomeuTeUf&en GCHL & LD, LNeot LB6vor(HLD

ailg Cuimemer @uis&6)LD.

241. To stop video time at 14 minute 02 seconds in VLC Media Player.

VLC Media Playerev14hlbIL Lo 2eNbmiq HefeL il CuinCrrsH s Himis g elw.
Stop video here and ask students to do normal as shown in the video and then
play the video again.

aflqCumeney @miICs HmISH) allqCuiraled &MLlgulLlg &FTSMJEILDTES
Q&wl omeeujsametd GasLl (B, e aflgCuimene @uiSseaLD.

242. To stop video time at 15 minute 32 seconds in VLC Media Player.
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VLC Media Playereo2filiIL b 25eMBTg &HeMeL il CumGr%H s HimisselL.
Stop video here and ask students to use ‘Above Paragraph and Below
Paragraph’ option as shown in video and then play the video again.

AnICs aflgCuimsneal KM allqCuiraied sriL LUl (Bererulg ‘Above
Paragraph and Below Paragraph’ststim optionuwlesiu(hé &

LOM6T0T6UT S6MNCEHL_ &6 LD, N6t Beta(HLd flg Cuimened @UISSeLD.

243. To stop video time at 15 minute 55 seconds in VLC Media Player.
VLC Media Playereb1sHAIL b5 seNbTig &sefeailq CuimGrys s HimisselLD.
Stop video here and ask students to use the ‘Line spacing’ as shown in the video
and then play the video again.

AmICs aflqCuimenet Himiss), allqCGuiraled smLL LUl (Bererulg ‘Line
spacing’ 61651 optionuwlssTL(h&& LOMEITTeUT&HEMNMGCHLSH6LLD, 6o LE6H01(HLD
aiig Cuwimemer @uis&6)LD.

244, To stop video time at 16 minute 26 seconds in VLC Media Player.
VLC Media Playerev16HlblLLd 26eNbmig &efleLailqCuITChHr&emsHimis&eaLd.
Stop video here and ask students to bring paragraph back in the normal as
shown in the video.

AmGs allgCuimeneu HMISSH), ailqCmaNed &L L LILIL (heiTerLilg
FMGMI6uuILONg Lparagraph & Q&meioi(hy edy LomswuTeUIHenens CoHLseLD.
Now Just check just check whether have used the ‘Indent and spacing’ option or
not and then play the video again.

@uGurg ‘Indent and spacing’ e(LILGMS LwleTL(bSSeoTmrm @6LemevlT
6Tt &S FfluMT&ESa LD, Wb el Cuimsney QuisH&ea L.

245. To stop video time at 16 minute 44 seconds in VLC Media Player.
VLC Media Playereb1 shlLAlL_LD4 260BMIg HeMeL il CuITCHISHm&HmIGH S eLD.

v

COMPUTER SHIKSHA

Can you say why we use the Alignment option sme, B e6ir
Alignment option? ULGLGSEIBCPID Sy fric
8! pron: S (Plgulom?

Alignment
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Stop video here and ask if they know why we use ‘Alignment’?

aflqGuimeney HMISHSH), ' SHMEOIITEITCILDEITL' 67651 LILISTLI(H S SIS CMMTLD
6TEOTLIENS SUTHE@pHES QHHUILDT 6T60TM CoEBHMRIG6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS VI &G 6xilg CuimenauLSeso (B LbP lay
QEFIWIe|LD.

246. To stop video time at 18 minute 36 seconds in VLC Media Player.
VLC Media Playereb1sBlAIL b3 ceNBTg HeMeL el CuITCHSHamsHimIsseLD.
Stop video here and ask students to use the ‘Alignment’ as shown in the video.
AmICs aflqCuimenet Himiss) allqCGuiraled &L LUl (BeTenrLilg
‘Alignment’ 6T6dTm optionuUWeTUHSS LOM6TITEUTSHEMENGEHLS6Y|LD.

Now just check and play the video again.
@QuCUTE efgCwmeneud sflumjsg Wenhb efiqCumamney @uisseaL.

247. To stop video time at 19 minute 05 seconds in VLC Media Player.
VLC Media Playereb1 9flLbIL Lo sebmiq HefeL il CuinGCrisHamsHimis g elw.

COMPUTER SHIKSHA

Can you say what drop caps are Drop caps 618H® LWSTLEHDS T
used for? 2 ISETTED Sa (LPlgU|LDT?

Stop video here and ask if they can tell why we use ‘Drop Caps’?

AQmiGs allgCuimeneu HiMISE), ‘Drop Caps’sjeor LILIGTLI(H S HIHCOITLD
6T60TLIEMS IEUTHET CIFT6L6L (LPIGU|LDT 6T60TM)] G EpRIGET?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CimsmeuLSesor(hHLbP lay
QEFIWILD.

248. To stop video time at 20 minute 16 seconds in VLC Media Player.
VLC Media Playersv2oBlLAIL b1 6N BT HeMeLailq CuImCh%Hmn s Himis seLD.
Stop video here and ask students to click on the ‘Format menu’ and then click
on the ‘Paragraph’ option as shown in the video and then play the video again.
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aflqGumeney @mICs HmIsse b, allgCimalled &L L UL (HeTenLlg 'Format
Quggialiev &efé CQ&FILG| ‘Paragraph’ option 83 clickQ&FUIWI LDTETUTEI]&EDIET
GCaEpmselianhb allqCuimemel Quis&ea]Lb.

249. To stop video time at 21 minute 22 seconds in VLC Media Player.
VLC Media Playerev21BlIlAIL D 2260BTg HefeLailq CuITCHISHamSHImISSHeLD.
Stop video here and ask students to use the ‘Drop Caps’ as shown in the video
and then play the video again.

AmGs allqCumeneu HMISSH) ailg CumaNed smLL LUl (psmenrtilg ‘Drop
Caps’ g1 LwisTU(hSS LomewieufSHenensd CoL (b, WG allg Cuimene
@WSHS6LD.

250. To stop video time at 22 minute 02 seconds in VLC Media Player.
VLC Media Playerev22HlblL Lo 2e0bmig HefeL il CuinGCrrsHamsHimis g elL.
Stop video here andcheck whether they have used ‘Drop caps’ or not and then
play the video again.
aflqCumeney @miCs HmISS), ‘Drop caps’ semer LILIGTLI(H S SHeuTTT&HerT
@evsmeowlm eTetTLIENGE FHlLMTSHE WL eilgCwimsne QuisseaLd.

251. To stop video time at 23 minute 25 seconds in VLC Media Player.
VLC Media Playerev23hilblLLd 25e0bmg &efleLailqCumrChrsemshimisgeaLd.

v

COMPUTER SHIKSHA

Border option emewm HILD 6F 65T
Can you say why w_:e use border 2 UCLITASHCHIID STeg) 2 MBETed
option? oM (PlgULOT?

Boarder

Stop video here and ask if they can tell why we use ‘Border’ option?
aflqGCuimeney @miGCs Hmisse Ld, ‘Border’ option 661 LILITL(H'S S
Geuetoi(BLd 6T60TMI SlQUTHEMET C&H(EpMHIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 (@ RIS MM LD FFlILITeTLIS VI &G 6xilg CuimenauLSeso (B LbP lay
QEFIWIe|LD.

252. To stop video time at 24 minute 38 seconds in VLC Media Player.
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VLC Media Playerev2 4hlLbIL b 38ebmiq HeflleL il CuITCHI&HamsHimiG S elLD.
Stop video here and ask students to click on the ‘Format menu’ and then click
on the paragraph option as shown in the video and then play the video again.
aflqCumeney @miICs Hmisse b, allqCimalled &L L LU (HeTenLlg 'Format
Quggialiev &efé Q&G ‘Paragraph’ option 83 clickQ&FUIWI LDTETUTE ] &HEDIET
CaEpmseian(hbn aliqCGuimemey Quisb&eLb.

253. To stop video time at 25 minute 16 seconds in VLC Media Player.
VLC Media Playereb2shiAlL b1 ceNBTig HeMeLeilq CumChy S s Himis seLD.
Stop video here and ask students to apply the ‘Border’ on the paragraph as
shown in the video and then play the video again.

AmICs aflqCuimenel Himiss) allqCuiraied smrLlL LUl (Berenrilg paragraph
60 ‘Border’ smyapply Q&uiwl omsooreu&enensd CaHL(p, Wetor(hd 6lg Guimsney
AWIS&6|LD.

254, To stop video time at 25 minute 19 seconds in VLC Media Player.
VLC Media Playerev2 shiLblLLd1 9eNbmiq HefeL il CuinGCrisHamsHimisH & elL.
Stop video here and ask students to click once again in the ‘Border’ option as
shown in the video and then play the video again.
aflaCuimeney @miGs HMSH), allgCuimaNed &Ml ‘Border’ option 60
miLgwb Hefs Qi wremeufsamens CaHL(h, Wean(hd eflgCuwimeney
@WSHSH6LD.

To stop video time at 25 minute 21 seconds in VLC Media Player.

VLC Media Playerev2shliliiL D 2160BTg &HefleLailg CuImChrsH s HimisseyLD.
Stop video here and ask students to use the ‘Space and content’ of the ‘Border’
as shown in the video and then play the video again.

aflqCumeney @miGCs Hmiss) allqCuiraied smiiquillg ‘Space and content’
of the ‘Border’gll uwistiu(h&& Lomesreuf&enend GaHL (), Lstor(hLd

ailg Cuimemer @uis&6)Lb.

255. To stop video time at 25 minute 40 seconds in VLC Media Player.
VLC Media Playerev2sHiAiL_ b4 06N B Tg HeMeL el CuImGh S mn s Himis seLD.
Stop video here and ask students to use the ‘Shadow’ option of the ‘Border’
shown in the video.
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AQmICs aflqCuimenet Himiss) allqCGuiraled smLlL Ll (Berer ‘Border’sterm
option g uLwWeaTURHSS LmewIeUT&HT CHLSe.Bau(HW aflgCuwimemey
AWIS&6|LD.

Now just check whether they have used the all options of ‘Border’ or not and
then play the video again.

AQUGCUTE SleujsHem ‘Border’ @61 Siemeng gl options semeru b
LWeTU(R S HEMTTSENT Qe06meLUT 6T6iTLMSGE FFILIMTS S, L6t (HLD

eiig Cuimemer QU186 LD.

To stop video time at 25 minute 52 seconds in VLC Media Player.

VLC Media Playereuz5@L61|_L052aﬂ5nm5aﬂmojhcwncmug,mg,@gg,gmm

COMPUTER SHIKSHA

Bruser erebGeompd Writer file smev
Close your Writer file, Close Qaiiz) e,

e

Close Button

Stop video here and ask the students to close the writer file and then shut down
the computer.

AQmICs aflqCuimeneu Himiss), writer file emevclose Q&g computersmyshut
down Q&wIu|LOMmLOTETTeUT&HeneT GCoHL &6 LD.

Just check whether they have shut down the computer or not.

SleUJ&Hem computersmyshut downQewGmj&enmeTaiLens SHlUMTS &l
QSITEIT(EM RIS,
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v

v

v

Complete Teacher’s Manual for Writer 2 Class 7
Class 7 Summaries

Open your laptop/notebook and switch on

o mI&e laptop/notebookgmepuissQaigiswitch onQ&ws .
How to open Writer file and operate it.

Writer file imhg sieng eteieurm CQ&uwILLIHSSI6US)
Why we use default formatting?

b Default Formatting egsor LwisoTLI(h & &IHCMTLDH?
How to use line and spacing?

line and spacing steueumm) LILITLI(H & &I6v&I?

How to insert numbering and bullets?

Numbering and bulletsemn&insert Q&ieugieTLiLIg.?

How to set margin on the page?

Page W& margin SiemLoLiLg) eTLiLig?
How to change page background?
pagesst background ommHmieug) eTLiLig?

How to insert header and footer?
Header and footerem&insert Q&uwleugieTiiLiig ?
How to insert border on the writer page?

Writer page@evbordersniyinsert Q& uieug)eTriLig.?
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v How to Close Writer file.
Writer filesmeuCloseQ&iiiongy) eTLiLig.
v How to shut down computer.
Computer smyshut down Q&uleug) eTLiLilg.
Now let’s start class.
@uGUTgIalg Cimenelgy, TLDLNS&EVTLD.
256. To stop video time at 40 seconds in VLC Media Player.
VLC Media Playerev4oepmig &efevaily CUITCHISensHimisse L.

COMPUTER SHIKSHA

Can you tell how we can remove the Text boundaries enerv BHiLD 6TLiLilg
text boundaries? Bé@ag aain Brise aam (piguor?

W

o

Stop video here and ask if they can tell how to remove ‘Text Boundaries’?
aflaCuimeney @miGs HMISH), ‘Text Boundaries’stlilg 558 Geuein(hLd
sTe0Tm)| C1&FMeLEL (LPIGUJLDT 6T60TM) G (ErhRIG6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@1 RIS6ITLO MO M LD FFILIMETTLIH 6V 6 62ilq GimsmeuLSesor(HLbP lay
QEFWIWILD.

257. To stop video time at 1 minute 00 seconds in VLC Media Player.
VLC Media Playereb1HiLAILbooebmig sefev el CITCHISHemn S Himis&e|Ln.

COMPUTER SHIKSHA

Can you say why we use default Default formatting en& b g6l
2 LWTU@SZIHCHTLD eraim) Hrisen
formatting? &M (DigWLOT?

b
A\ A .
'&K Default Formatting

Stop video here and ask if they can tell why we use ‘Default Formatting’?
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aflqCwimeney @miGs HMIHH) ‘Default Formatting’ eJedt
LIIETUGR S SHISHCOILD 6T60TM) SHEUTSHEMET G&(ErpMhiS6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6316115:C & (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq ClimsmeuLSesor(HLbP lay
QFWIWIe|LD.

258. To stop video time at 1 minute 39 seconds in VLC Media Player,

VLC Media Playereb1BiilL b3 9eNbmiq &efevailq CurChrsensHimisHseaLb.

Can you tell why we use the Format menu eflsi Paragraph sub menu

paragraph sub menu of the format el Bb ger LWETUGSZIHCHTD
ment? Ml BRISET Gam (DgLOm?

ww

- o W
- \ ';\ Paragraph Submenu

Stop video here and ask why we use ‘Paragraph’ submenu option?
aflgCuwimeney @miGs HMIHH) Paragraph’ submenu optionggeJstr LIIGTL(HS S
Geuaini(hd 61601 CHLHfjHermm?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6961185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWILD.

2509. To stop video time at 2 minute 50 seconds in VLC Media Player.

VLC Media Playerev2HiLAIL_ b5 060bITg &efeL el CITCHI&Hen S HmiHsaLb.

COMPUTER SHIKSHA

. 2 MGELEG HHMIG Qan(Hs Y
Andusing the new mEt_hOd Taught (WpemuUl, 2 mser Writer file sneo
to you open your Writer files. open Qetiissr.

BeB-oa o BaR SE

Stop video here and ask students to open writer file as shown in video and then
play the video again.
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AQmICs aflqCuimenel KM allqCuiraled smilguilg writer filesmevopen
Qelwnmemeujsamears Cal Gell(h Wb eailgCuimsney Quis&eaLb.
260. To stop video time at 3 minute 10 seconds in VLC Media Player,
VLC Media PlayerevshiLhlL b1 0eMbmig seflevailq CuimGCrrsHan s HimisselLn.
What will we learn today?

@eiml HITLd eredreor
SNHMISASTETCaumn?

And its usage and also the usage of Bullets and Numbering Slsir
2 2 uCWTS&mHL LUHBIYLDL @eirm)
Bullets and Numbering. BRISET SHEFSET.
-

COMPUTER SHIKSHA

Stop video here and ask, what will we learn today?
AQRICs aflqCuimenet MM, Q6Tm BHILD 6T6T6T SHMIS CHTETGEUTLD
6160TM)| G (EpMIGEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO DO M LD FFILITETTLIH 6V &S 62ilq GiimsmeuLSesor(HLbP lay
QEFWIWILD.

261. To stop video time at 3 minute 16 seconds in VLC Media Player.
VLC Media PlayerebsBiLiL b1 6eIbTiq &eMeLailq CITCHI&HenSHmisH s e L.

COMPUTER SHIKSHA

Next type out the line being shown 2BH 2 HBEHSS STLLUUELD line
to you, M6 LU QFUIZ),

The time is always right to do
what is right.

Stop video here and ask students to type the line and also ask them to do copy
and paste ten times and then play the video again.
aflaCwimeney @miGs Hmissea b, linesmentypeQalgiLsS s SLeme copy and
pasteQ&winmemieljsamets GCaL (B, Ban@bealyCuwimanel @QuisseyLb.

262. To stop video time at 3 minute 59 seconds in VLC Media Player.
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VLC Media PlayerebsBiLiL b5 9eNbimig &efevailq CuImTChrsenSHimi s eaLb.
Stop video here and ask students to select the line as shown in video and then
play the video again.

AmICs aflqCuimenet Himiss) allqCuiraled sl LUl (Bererig line gselect
Qe mesoTeUf&Hemem CaHEpmIs6T st(GLbeallqCuwimsne QuisgHea]Lb.

263. To stop video time at 4 minute 38 seconds in VLC Media Player,
VLC Media Playerev2hllhlL b 25e0bmig &HefevailqCuinCrrsHamsHhimisgeal.
Stop video here and ask students to do copy and paste by shortcut command as
shown in video and then play the video again.

AmGs allqCumeneu HMISSH) ailg CumaNed smLL LUl (hemerLig shortcut
command ewpeobcopy and paste Q&wiwl wreueujsamend GCaL (B, Wesu(hLd
aiig Cuwimemed @uisH&6)LD.

264. To stop video time at 3 minute 28 seconds in VLC Media Player,
VLC Media PlayersbsBliliiL b 28eNbTg &HeMeL il CumGhysH s HimisseLD.

nv

COMPUTER SHIKSHA

A e Hien fimes

T I
% ﬂ

Stop video here and ask students to do as shown in video.
afiqCuimemey QmICs HMISHH: afiqCGuimaied Smllquitilg G&uiul
CaL_&6]LD.

Now just checkwhether they have copied or pasted ten times or not and then
play the video again.

@QUGCUTEH SieJSHen COPY CIFLIGIENT6ONT6T HeLLG UGG FHL mel
pasteQ&WIHMIHEMT @6LMEVIIT 6TOTLMSEF FFILMTSH G ailg Cuimemney
Sstor(Hld QU1 &6 LD.

265. To stop video time at 5 minute 31 seconds in VLC Media Player.
VLC Media PlayerevsHiilLLb3160bmg &efevailq CuIrChrsengHimisgeaLb.
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COMPUTER SHIKSHA

Can you tell why we use bullets and il Bullets and Numbering en& B ejeir
& LWTUESZIHCHTID eraim) Hrusen
numbering? Fam (DigLLO?

Bullets & Numbering

Stop video here and ask if they can tell why we use ‘Bullets and Numbering’
option?

aflqGwmeneu HmIsS, ‘Bullets and Numbering’ e(LILIGMS 66T
LWETURSSHIECOMLD 6T60TM) U FHemeT G (ErhhisHeT?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@15 RIS 6TLO MM LD FFILIMETTLIR 6V &S 6xilq GimsmeuLSesor(HLbP lay
QFWIWIe|LD.

266. To stop video time at 6 minute 47 seconds in VLC Media Player,
VLC Media Playereb s HiLAIL_ b4 760BITlq &6MeL el CITCHISHenSHMISH S LD .
Stop video here and ask students to click on the ‘Format menu’ and then click
on the ‘Bullets and numbering’ option as shown in the video and then play the
video again.
aflgCwremey QmICs Hmissealid,aflq Cuimaned &L Iq LI Format
Quggieed Hefs Q&g ‘Bullets and numbering’ & click@Qauiw
LomssoteuGemen G&enmigeTlsn(B aflgCuimanel @uisseyLb.

267. To stop video time at 7 minute 12 seconds in VLC Media Player.
VLC Media Playereb7HIAIL b1 260bmig sefev el CITCHISHemn S HmIsHSHeLD.
Stop video here and ask students to apply the ‘Bullets’ on the first line as shown
in the video and then play the video again.

@miGs allgCumeneu HMISSH), allg CimaNed &L LU (heierLig, (H&eL line
60 ‘Bullets’applyQ&uiwi wreoeuisenend Cal (el @ ek
afig Cwimemed @QuisH&6)Lb.

268. To stop video time at 8 minute 24 seconds in VLC Media Player.

VLC Media Playerev2BiliiL_ b 25eNBTg &HeMeL el CuITChy%HamsHimIsselLD.
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Stop video here and ask students to apply the “Numbering’ on the second line as
shown in the video and then play the video again.

AmGs allqCwmeneu HMIHSH) allg CumaNed smLL LUl (Rsmanrui, secondline
60 ‘Bullets’apply@Q&uiwl wmeoeujsenend CaslBelll (B Weoor(hLb

ailg Cuimemed @uisH&6)LD.

269. To stop video time at 9 minute 24 seconds in VLC Media Player.
VLC Media PlayerevofiLhlLLd 24e0bmiq &HefeLailqCuinCrrsHamsHimisgeal.
Stop video here and ask students to apply the ‘graphics’ on thethird and fourth
line as shown in the video and then play the video again.

AQmGs allgCumeneu HMISSH) ailg CumaNed s L LUl (pemenrLg, third line 60
‘graphics’ apply@Q&iwl wreneujsamensd CaHL(helll(h W@
aiig Cuwimemed @uisH&6)LD.

270. To stop video time at 10 minute 28 seconds in VLC Media Player.

VLC Media Playereb10BIOIL LD 286NBTg &HeMeLailqCuITCHISHmSHIMISSHeLD.

Stop video here and ask students to remove ‘Bullets and Numbering’ as
explained in the video.

AmICs aflqCuimenet Himiss) allqCuiraled eNenssUuLl (Berenrilg ‘Bullets
and Numbering’ SI1&MM LOM6wT6UTHM6TEH CHL &6 LD.

Now just check whether they’ve removed the ‘Bullets and Numbering or not
and then play the video again.

QuGUTE sieujgHen ‘Bullets and Numbering 568 oL Lmjgenm @evsmeolm
sttt &S FHluTIHGHIONL (G WeanhHb efiqCumamney Quisse L.

271. To stop video time at 11 minute 45 seconds in VLC Media Player.
VLC Media Playerev11BlIAIL D4 5eNB Mg HeMeLailq CuITCHISH s HimIs SeLD.
Stop video here and ask students to click on the ‘Format menu’ and then select
the ‘Page’ submenu and then play the video again.
aflaCuimsney @miGCs HMISSHe D, Format' Cogmiaed &efls QFLg), ‘Page’ &
clickQguww wremeugsemen CaEpmsanian(Gd ailgCwimmel Quissea]L.

272. To stop video time at 12 minute 53 seconds in VLC Media Player.
VLC Media Playersv12BlIAIL b5 36N B Tg HeMeLallq CumChy % s HimisseLD.

Stop video here and ask students to change the Paper format as shown in the
video.
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AmICs aflgCuimeney HiMss aflgCuwimalled &Tiiquilg Paper format
LOTOMI6NNG LOMesmTeUTSHaNL LD G&(EhhIGeT.
Now just check whether they’ve changed Page format or not and then play the
video again.
@uGUTE sieujsHen Page format mMIONL L &MTsi606vE LDTMET6L6MEVLLIT
sTetTLMN&E &FHluMisH G, ek allgCuimamey QuisHseyLb.

273. To stop video time at 13 minute 19 seconds in VLC Media Player.
VLC Media Playersb19BlIAIL b1 9eNB g HeMeLailq CuImChySHamsHimIs SeLD.

.I e

COMPUTER SHIKSHA

Can you tell why we use the Orientation option ener BTLh ey6it
3 z = LWTUESZHCHTLD eTarml HriseT sam
orientation Optlon? (plguyom?

Stop video here and askif they can tell why we use ‘Orientation’ option?
AmiGs allqCwimeneu HMISE), 'Orientation’ N(HLILIGENS 6]60T
LWeTU(RSSHIHCOMD 6T6TM) SHeUJHemeT C&(EhhiSerT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GimsmeuLSesor(HLbP lay
QEFWIWILD.

274, To stop video time at 15 minute 08 seconds in VLC Media Player.
VLC Media Playerev1shiAiLboseNpmig HeMeL el CuimGry s s Himis seLD.
Stop video here and ask students to click on the ‘Format menu’ and then click
on the ‘Page’ option as shown in the video and then play the video again.
aflaCuimeney @miGs HMSsHea b, allqCuimalled &MLiqliLlg Format
QueiaNsd &efs Qguig), < ‘Page’option@evclick@Qguiw omemmeugsemean
CaEpmgeian(hb allqCuimemel QuisH&ea]Lb.

275. To stop video time at 15 minute 24 seconds in VLC Media Player.
VLC Media Playereb1shlifIL b 24e0BTg HefeLailqCuITCHISHamSHImISSHeLD.

Stop video here and ask students to change ‘Orientation’ of the page as shown
in the video and then play the video again.
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AQmICs aflqCuimenet Himiss) allqCuiraled &L LUl (BerenrLiy, Li%h&SSHeor
‘Orientation’y MMHMIUNGS CHL (B, BB aflqCuimsneu @Quiss&e)Lb.
276. To stop video time at 15 minute 30 seconds in VLC Media Player.
VLC Media Playerev15HlIbIL b3 0e0BMIq HeflleL il CuInChi&HamsHimisH & elLb.
Stop video here and ask students to do in ‘Portrait’ format as shown in the video
and then play the video again.
AmICs aflqCuimenet Himiss) allqCGuiraled &L Ll (BeTenrLilg
‘Portrait’euig 60 Q&L omeoteufsemend CaLl (el (B eor(HLb
eig Cuimemer QU186 LD.
2717. To stop video time at 15 minute 45 seconds in VLC Media Player.
VLC Media Playereb1shiAlL b4 seNBTg HeMeL el CumGhy s s Himis seLD.

nv

COMPUTER SHIKSHA

Can you tell what happens with m;’;e_e ackpound IE‘E,&:TTIT
page background? v mg@mu.%nm i
-
/ y

| Background

Stop video here and askif they can tell what happens with ‘Page Background’
option?

@miGs allgCuwimeneu HMISS), ‘Page Background’ optionestmeLsT6o160T L &(EGLD
6T60TM)| SlUTSHET CIFTELEL (LPIGUILDT 6T60TM) G (ErpRIG6NT?

Just listen to the answers and play the video again for the correct answer.

LIF6L 860 6115C 8 (@1 I S6TLO MM LD FFILITETTLIR 6V &S 6xilq CimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

278. To stop video time at 16 minute 32 seconds in VLC Media Player.
VLC Media Playereb1 shlLAlL_LD3260BMIg HeMeLailq CuITCHISHam & HimisH & elL.
Stop video here and ask students to click on the ‘Format’ menu and then click
on the ‘Page submenu’ and then play the video again.
aflaCuimeney @miGs HMSSHa b, allqCuimalled &MLiqliLilg Format
Qumianed &eafs Q&g ‘Page submenu’ Qevclick@Qailu LomesoTeu&emen
CaEnmiseTian(hn aflgCuwimemey @uissea]Lb.
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279. To stop video time at 17 minute 06 seconds in VLC Media Player.
VLC Media Playerev1 7L Do 6eIBTIq HeleL il CuITCHISHam&HimiGH S eLD.
Stop video here and ask students to change the ‘Page Background’ as shown in
the video.

AmICs aflgCuimsnel Himiss) allqCuiraned srLlL LUl (Bererulg ‘Page
Background’ss ommmieueng LOMesalf&Henens GaL &eLb.

Now just check whether they’ve changed page backgroundor not and then play
the video again.

AQUCLTE oleuseT page backgroundwmul(p&SmMISeTT GeLsneoutm
sTTLEMSE FHUMjS &I, st(Hh allgCwimeney Quissea]Lb.

280. To stop video time at 18 minute 02 seconds in VLC Media Player.
VLC Media Playersb1sBiAiLbo2eNBTg HefeL el CumGhy % s Himis seLD.
Stop video here and ask students to set the picture in the background of the page
as shown in the video.

AmICs aflqCuwimenet Himiss) allqCuiraied srLL LUl (BeTenrLily, Li&h&SSHeor
background 60 LIL 608 SieMDES LOTETITEUTHMENS GCHLSH6YLD.

Now just check whether they’ve set the picture in the background or not and
then play the video again.

@UGug sieufgen background @evpicturesnromMudmsHmmygenT
@evemeolT 6T6tTLMNGEF FHILMTSHG) etoI(HD ellg Clumsney QuisseaLb.

281. To stop video time at 18 minute 23 seconds in VLC Media Player.
VLC Media Playereb1shiLhlL_Lb2 360bmig sefev il CuinGCrrsHamsHimis g elL.

COMPUTER SHIKSHA

Can you tell why we use the header Header and footer ey BrLd eeir
> UWTU@SZIHCHTID eraim) Hmisen
and footer? oM (PlglULom?

Header
&
Footer

Stop video here and ask if they can tell why we use ‘Header and Footer’?
aflq Cwimeneu HimisH), ‘Header and Footer’ejest LiweTL(h & SHIHCHTLD
6T60TLIENS IEUTHET CFT6L6L (LPIGU|LDT 6T60TM)] GHEBRIGET?
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Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:C 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq GuimsmeuLSesor(HLbP lay
QFIWIe|LD.

282. To stop video time at 18 minute 20 seconds in VLC Media Player.

VLC Media Playerev2BiliiL b 25e0BTg &HeMeLailq CuImChy%HamsHimisselLD.
Stop video here and ask students to click on the ‘Format menu’ and then click
on the ‘Page’ option as shown in the video and then play the video again.
aflqGuimeney @miCs Hmissea b, alqCuimalled &milguililg ‘Format menu’
elleb &efMs Q&g ‘Page submenu’ @evclick@Qauiw wmemreufsemen
GCaEpmselian(hb allqCuimemel Quis&eaLb.

283. To stop video time at 19 minute 42 seconds in VLC Media Player.

VLC Media Playereb1 9flLbIL b4 260BMIq HefleL il CuITCHISHam&HmIGH & eLD.

Stop video here and ask students toinsert header as shown in the videoand then
play the video again.

aflaCuimeney @miGs HMSH) allqCumaNed &L L LI (heiTerLilg
headersmpinsert Q& mswoeufsenen GCaEpmiget @l eflgCuimane
@WSHS6LD.

284. To stop video time at 20 minute 37 seconds in VLC Media Player.

VLC Media Playerev2 ofiLbIL b3 760BMIq HeflleL il CunChisHamsHimisH & elL.
Stop video here and ask students toset left margin of header as shown in the
videoand then play the video again.

AQmICs aflqCuimsnel KM allqCuiraned &L L LUl (BeTenLig,
header@sevleft margin sismw&sLomevialjsamend CaL seyLbd e el Cuimsney.
et QuIS&6LD.

285. To stop video time at 21 minute 09 seconds in VLC Media Player.

VLC Media Playersv21BlIAIL o seN BT HeMeLeilq CumGhy S s Himis seLD.
Stop video here and ask students to do spacing of header as shown in the
videoand then play the video again.

aflqGumeney @miICs HMisSH aflqCuimailed &L L LU (heTernLilg.
header@ev@enL_Qeuaflenwtd Qguiwl meaueufsmetsd Cal (el @ W@
allg Cwimeney QuisseLD.

286. To stop video time at 21 minute 35 seconds in VLC Media Player.

VLC Media Playereb21BlIAIL b3 5eNBTg HeMeLeilq CuITChySHamsHimIsSelLD.
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Stop video here and ask students toset height of header as shown in the
videoand then play the video again.

AmGs allqCumeneu HMISSH) ailg CmaNed &L L LU (heiTenLilg,
header@sevheight sismL&sLomeniedjSenend CoLse D Ner el Cuimsme.
Sstor(hld @QUISSH6YLD.

287. To stop video time at 21 minute 50 seconds in VLC Media Player.
VLC Media Playerev21HlLbIL b5 0eNbmiq HefeL il CuinGCrrsHamsHimis g elL.
Stop video here and ask students to type name or title as shown in video.
AmGs allqCumeney HMISH afiqCuimaned &L L UUL (BeTenLilg, Quuieny
3l6VEL G| HemevLlemLl type CIFIIWI LOTEITeUT&HM6NS GCoHL &eLD.

Now just check whether they’ve typed or not and then play the video again.
QUGCUTH SiUTSH6NT HLLFG QFWSSTTHET 6060 @6L6MELIIT
sttt SE &fluMfsH G, ek allgCuimamey QuisseLb.

288. To stop video time at 22 minute 15 seconds in VLC Media Player.
VLC Media Playerevz2hlblL b1 sepmig sefeL il CuinGCrrsHamsHimis g elw.

Stop video here and ask students toinsert footer as shown in the videoand then
play the video again.

aflqCuimeney @miGs HMSH) allqCumaNed &L L LI (heiTerLilg
footersmryinsert Q&uiwl LomewsTeufEHemen CaEpmIG6T Leu(Hb eiig Cuimeney
@WSHSH6LD.

289. To stop video time at 22 minute 44 seconds in VLC Media Player.
VLC Media Playerev22BlAIL b4 4605 HeMeLeilq CuITCHI S mSHmIS SHeLD.
Stop video here and ask students toset right margin of footer as shown in the
videoand then play the video again.

AQRICs aflqCuimsneal KM allqCuiraned &L LUl (BeTenLig,
footer@ebright margin Si6nL0&&LOMETTEUTSHEM6NTES CHLSELD LI6T.
aflq Cumeney B6tI(HLD QuisS&eLD.

290. To stop video time at 23 minute 10 seconds in VLC Media Player.
VLC Media Playerev23HiAiL b1 0eNb g HefeL el CuimCry s s HimisseL.
Stop video here and ask students to do spacing of footer as shown in the
videoand then play the video again.
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aflqGureney @miCs HMissH aflqCuimaNed &mL LUl (hererLilg. footer
@AeL@enL_QeusNemwid Q& wrsoeursemensd CaHLGaNl (b Weso(hLd

eig Cuimemer QU186 LD.

Now just check and play the video again.

@uCurg eflgCuremneud &flumjsg WeanEh ellqCuwimsney @uissealLb.

291. To stop video time at 23 minute 33 seconds in VLC Media Player.
VLC Media Playereb23BliAIL b3 3605 Tg HeMeL el CumChysH s Himis selLD.
Stop video here and ask students toset height of footer as shown in the videoand
then play the video again.
aflqGumeney @miGCs HMissH afqCuimaNed &TLL LU (hererLilg. footer
@evheight sismw&sLomeviedjsamnend Gl Galll (B We(hn allqGuimsney
AWIS&6|LD.

292. To stop video time at 23 minute 46 seconds in VLC Media Player.
VLC Media Playerev23HiAlL b4 ceNBTig HeMeL il CuImCHy S s HimIs SeLD.
Stop video here and ask students to insert a page number as shown in video.
AmiGs allgCwmeneu HMISH), allqCumaNed &mLLLILL (heTerLily (6 page
numberginsert Q&uwIw LOMeTOTEUT&EM6NMES CHLSH6LLD.

Now just check whether they’ve inserted page number or not and then play the
video again.

QUCUTE Si6uf&Hem page numberginsernQgwsmIsenm@e06n60IT 6TETLIEN S
&ilumysg), e efqCuwimamel @uisseL.

293. To stop video time at 24 minute 05 seconds in VLC Media Player.
VLC Media Playereb24hiLhlL_ o seNpmig sefev il CuinGCrrsHamnsHimis g elL.

COMPUTER SHIKSHA

n=
Can you tell what happens with the Page border meb ersite HSDADS)
page border? eTeiTm| BRISET Sam (Plgujlom?

Ih

Stop video here and ask why we use ‘Page Border’?
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AQmICs aflqCuimenel KM BID et ‘Page Border’LiwssiL(hé&ISCmTLD
sT60Tm)| G (1 MRIGH6NT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:C 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq GuimsmeuLSesor(HLbP lay
QFIWIe|LD.

294, To stop video time at 25 minute 48 seconds in VLC Media Player.
VLC Media Playereb2shiiiL b4 seNbTig HeMeLailq CuImChy S s HimIs seLD.
Stop video here and ask students to apply the ‘Page Borders’ as shown in the
video.

AmICs aflgCuimsnel Himiss) allqCuiraied srLL LUl (Bererulg ‘Page
Borders’ @evapplyQ&uiwinmeseuigen G emnmisel.

Now just check whether they’ve applied ‘Page Border’ or not and then play the
video again.

@UGUTEH sieujsen ‘Page Border’ sTeotlemg Ll LIWIGSTL(H & SHIFMMTSHenT
@evsmeowlm eTetTLENGE FHlLMTSS), Wen(Hd ellqCuimamey Quis&eLb.

295. To stop video time at 26 minute 54 seconds in VLC Media Player.
VLC Media Playerev2 6 BILAIL_ D5 4605 T HeMeLeilq CuITCHI S mn S HmIS SHeLD.
Stop video here and ask students to use the ‘Spacing to contents’ as shown in
the video.

QmiGs allgCuimeneu HMISSH), ailg CumeaNed &ML LUl (heiterLig ‘Spacing to
contents’uweTU(h%S LOMETTEUTSH6NT GCHL &6 LD.

Now just check whether they’ve used ‘Spacing to contents’ or not and then play
the video again.

@UGUTEH Sieufsen ‘Spacing to contents’ LIWLIETL(HSSHIHMMTSETT @606me0UT
sttt &S &FfluMisHg), Wan(hn ellgCuimamey QuisseLD.

296. To stop video time at 27 minute 19 seconds in VLC Media Player.
VLC Media Playerev27HIAIL D1 9eN BT HeMeLeilq CuImCHy S s HimIs SeLD.
Stop video here and ask students to do as shown in the video and then play the
video again.
aflqGumeney @miCs MM allqCuiraled &miiguilg CQ&uwiu|bLig
CaL_&a)|Lb, aflgCuimened LGTEHD eNemETUITL 6)LD.

297. To stop video time at 27 minute 54 seconds in VLC Media Player.
VLC Media Playerev27HIAIL D5 4605 T HeMeLeilq CuITCH S 6mn & HmIs SeLD.
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Stop video here and ask students todo as shown in the videoand then play the
video again.
aflqCwimsney @miGs HMSH) allg ClumaNed smliquitlg QFuiujbLig
CaL_ &)L, aflqgCuimeney LEHL eNemeTImL 6Lb.
Now just check whether they have applied shadow or not and play the video
again.
@uGUTE shadow emeuLwLITLEGSSISDMTTSHETT @6LENEVLUIT 6T6ITLIENS&F
gflumjg g, ek ellgCuimamey QuisseyLb.

298. To stop video time at 28 minute 59 seconds in VLC Media Player.

VLC Media Playereb2sBlAIL b5 seNbTig HeMeL el CumChy s s Himis selLD.
o

COMPUTER SHIKSHA

And properly shut down your. Siaien mmq%ﬂ%";ﬁ shutdomn

Stop video here and ask the students to close the writer file and then shut down
the computer.

QmiGs allgCuwimeneu HMISS), writer file smevclose Q&g computersmyshut
down Q&iujommLomesTel&Henen GaHL&eLb.

Just check whether they have shut down the computer or not.

Si6UJ&HeT computersmyshut downQawIGmi&enmeTaTLens FHlUMTS gl
QSITEIT(EM RIS,

Complete Teacher’s Manual for Writer 2 Class 8
Class 8 Summaries
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v" Open your laptop/notebook and switch on

o MG laptop/notebookgepLicTQFILIGISWitCh ONQI&FIIS .
v" How to open Writer file and operate it.

Writer file imhg siemg eteeurm CQ&uILLI(HSGl6USI?
v" How to use character sub menu.

Character sub menu stéueumm) LwisoTL(H&S Ceuesun(hLD.
v How to use indent and spacing?

Indent and spacing steueumm) LwisTL(RSS Geuesu(HLd?
v How to insert numbering and bullets?

Numbering and bulletsem&insert Q&lieugeTliLg.?
v How to change page background?

pagesst background mmmieug eTLiLig?
v How to insert header and footer.

Header and footerem&insert Q&ieugeTLiLg.?
v How to insert border on the writer page.

Writer page@evbordersminsert Q&ueugyeriiLig.?
v" How to Close Writer file?

Writer filesmeuCloseG&uleng) erliLiig?
v How to shut down computer?

Computer engshut down Q&uleug| erLiLig?

Now let’s start class.

@uGUTgIalg Cimenelgy, TS &EVMLD.
299. To stop video time at 50 seconds in VLC Media Player.

VLC Media PlayerebsoeNpmig &eaflevaila CurChrsenshimisgeaLd.
g

COMPUTER SHIKSHA

Can you tell why we use numbering il Numbering and bullets enero Brmib eeir
> LWTU@SZIACHTLD eraiim) Hrusein
and bullets? SaM (DigWLOT?

‘ : ' I ’é‘ \\\‘
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Stop video here and ask if they can tell why we use ‘Bullets and Numbering’
option?
aflaCwimeney @miGs HMSHa b, ‘Bullets and Numbering” e(pLIL&MS 6]60T
LWeTU(RSSHIHCOMD 6T6TM) SeUJHenen C&EhhiSerT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS eV &G 6xilq CuimenauLSeso (B LbP lay
QFIWIe|LD.

300. To stop video time at 1 minute 34 seconds in VLC Media Player.

VLC Media Playereb1BiilL b3 460bmg &efeL el CuITChrsenSHimisseaLb.
L

COMPUTER SHIKSHA

Can you tell how we can set the Epjpage pleifmarzini e TIRinn
i faraeands set QauIw (Wigujib ereirm) Bruser snm
8 page: (WPigujLom?

Set the margin of a
page

Stop video here and ask if they can tell how to set ‘Page Margin’ on the writer
page?
aflqCumeney @miGCs Hmissea bwriter page@eoLissg S0 ‘Page Margin’ set
QFWIUGI6TLILIG. 6T6OTMICIFT6L6V (LPIGU|LDT 6T6oT G (Erh hI6N?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GimsmeuLSesor(HLbP lay
QEFWIWILD.

301. To stop video time at 2 minute 04 seconds in VLC Media Player.
VLC Media Playerev2HiLAIL_Lbo 460biTq &eMeL el CITCHI&Hen S HmIH & aLd.
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COMPUTER SHIKSHA

Can you tell which sub menu of the Text tq it background colour vy WD,

format menu will help you to format menu it er(h sub menu
change the background color of the 2.5Q|lD ETETM| 2 MISETED Fom
text ? (s uions

ﬂ k Change the
‘ Background color

Stop video here and ask if they know which submenu helps us to change text
‘Background Color’?
aflqCumeney @miCs Hmiss) text @eir‘Background Color’ brmmiesmn@
6THHSUDMENUBLOSEE 2 FHeUAMEG QHHIUILOT6TETM Co(ErhMHIS6T?
Just listen to the answers and play the video again for the correct answer.
LIF6L 863 61185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 6xilq GimsmeuLSesor(hHLbP lay
QEFWIWILD.

302. To stop video time at2 minute 25 seconds in VLC Media Player.
VLC Media Playerev2iiliIL b 2560BTg &HeMeLailq CuImCHy%HamnsHimIsSeLD.

COMPUTER SHIKSHA

Can you tell what happens with ;ﬁ? 2ee £a°k52$“;1“d 'E':F.:"&g“:“
page background? B mg@mu.im]mrr? lD

i

Yy

Ans
Background

Stop video here and ask if they can tell what happens with use of ‘Page
Background’ option?

aflqCumeney @miCs Hmiss), ‘Page Background’
optioneneTLILIEITLI(R & H6TTT6L 61601631 L SHME| 6T60TM)| ForM(LPLGULDIT 6T60TM)
ST SH6M TGS (E1h RIG6TT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS VI 6G 6xlg CuimenauLSeso (B LbP lay
QEFIWIe|LD.
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303. To stop video time at2 minute 47 seconds in VLC Media Player.
VLC Media Playera)szml_LM7Qﬂ5nm5aﬂmmh6mncg,ug,mg,®yg,g,mm

COMPUTER SHIKSHA

Can you tell what happens with the Border option @iTeL eTeiTeN HSDHDS)
border option? ereiTm| BRISET Sam (igujom?

]
4 |
‘ . ' K

Stop video here and askif they can tell what happens with useof Page ‘Border’
option ?
aflqGCumeney @miCs Hmiss), ‘Page Border’ optionsmesrLiwisdrLI(h & Slevtmed
61607607 HLSHMEG| 6T60TM FaM(LPLGU|LDIT 6T6TM) HEUTEHEMENTCE (EIh hISH6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@15 RIS 6TLO MM LD FFILIMETTLIR 6V &S 6xilq GimsmeuLSesor(HLbP lay
QFWIWIe|LD.

304. To stop video time at 3 minute 41 seconds in VLC Media Player,
VLC Media Playereb3hiiiL_ba16eMpmig seflev el CITCHISH e S HimisgHelLn.

COMPUTER SHIKSHA

e
. 2 MIGEHSE SHMIS ASTEEHS
And using the meth‘od t?ld to you WMLl 2 Hse Writer file sneo
open the Writer file. open QEILRISET.

Stop video here and ask students to open writer file and then play the video
again?
aflaCwimeney @miGs HMss e b, writer file Hmés wramaujsamets CaHLl (b,
Besor(hd e)fiq Cuimeney QUiSSeLD.
305. To stop video time at 4 minute 19 seconds in VLC Media Player.
VLC Media Playereb4BihlL_ b1 9ebmiq &efeLailq CuIrChrsengHimissea L.
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COMPUTER SHIKSHA

v
Have you all been able to open the 2 a6 erebGeomymeyid Writer file smev
Writer file? open Q&L (WPigHMF T?

Stop video here and ask if they all been able to open writer file?
ARG aflqCuimenel HimissH seujseomenwriter file Himse (g uLom
6160TM)| G (EpMIGEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

306. To stop video time at 4 minute 33 seconds in VLC Media Player.

VLC Media Playereb4BiilL b3 360BMg &6MeLailqCuITChIsHenSHimisHseaLb.
=

COMPUTER SHIKSHA

Now type out the paragraph being QuUCUNE), 2 MSEHHEG STLLLILL BeTen
shown in front of you. paragraph :.epu DL QFUIWTHIS 6.

The bear was coming towards them. They were much
frightened to see such a deadly Sight. Ramu at once
climbed up a nearby tree to save his life. He was

unaware of his friend's safety. Raju did not know how
to climb up a tree.
But he was wise and intelligent. He had heard that
bears do not touch the dead.

Stop video here and ask students to type the paragraph as shown in video.
AmRICs aflqCuimeneal Himiss) allqCuiraled smrLlL LUl (Berenrilg paragraph
emeus type QFuiwl LOMeTuTEUTHmeTs CoHL &6 LD.
Nowijust checkwhether they have typed out the paragraph or not and play the
video again.
@QUCLTE oieufgHe paragraph & type QEUISHHSEMMTHETT @6LEw6VLIT
sT6ILEnS SHUMTSHS MILguD aflgCuimamey QuisH&eL.

307. To stop video time at 5 minute 05 seconds in VLC Media Player.
VLC Media PlayersbosHAIL o seNpTig &sefe el CuimGrys s HimisseL.
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COMPUTER SHIKSHA

First of all after selecting the full @Ig:g‘:i“ﬁ@@ ‘;‘amgc't aph "';"’“"4‘1‘
paragraph using the character sub By 2 LIS, haracier submeny

G mel 2 LuCWITH G g, paragraph .19
menu change the paragraph size, 'qs’:?e

) 4
w o M
- | \ Change the size using
Character submenu
W

Stop video here and ask students to change the size of the paragraph by using
‘Character’ submenu and then play the video again.
aflaCwimeney @miGs HmiGg e, ‘Character’ submenu Liw16TLI(H'E &)
paragraph @edrsizesm&LommmeLd. LNedTeorj eiq Cuimeney LB6voT(HLD
AWss6)LD.

308. To stop video time at 5 minute 16 seconds in VLC Media Player.
VLC Media PlayerebshiLiL b1 6ebiTiq &6MeL el CuITCHI&HenSHmiHseaLb.

COMPUTER SHIKSHA

change the style of writing and LMD writing style enev LOTHMIKISST.
show that you can over line this @5 paragraph ~.emu over line
paragraph. Qaleug) Tl eTETMIS ST (B MmISET.

Overline

W

i
“ / v Change the style of
‘ text and show the

Stop video here and ask students to change the ‘Font Name” and also apply over
line on the paragraph and then play the video again.

aflaCwimeney @miGs HMHH), ‘Font Name’ & LOMMHMI6UmMS LOMEwTEUTSH6TL LD
GaL_(, paragraph line @eirGoeb apply Q&g st el Cuimeney
@WSHSH6LD.

3009. To stop video time at 5 minute 47 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL b4 76Mbiq &eafleL el CuITChIsensHimisH e L.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.
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AmICs aflgCuimenel Himiss) allqCuiralled smLL LUl (Bererlg paragraph
emselectQauw wreeuf&HeneT GCoEpmie, e el Cuimeney
@AWISHS6LD.

310. To stop video time at 6 minute 05 seconds in VLC Media Player.
VLC Media Playereb s HiILAIL_ Do seBITlq &6MeL el CITCHISHen S HmISH e L.
Stop video here and ask students to click on the ‘Format’ menu and then click
on the ‘Characters submenu’ as shown in the video and then play the video
again.
aflaCwimeney @miGs HMHHa b, allqCuiraled &mliquillg ‘Format’ menu
eMed &eafé Q&g ‘Characters submenu’ @evclick@Q&iul LomesoTeuf&Hem6NT
CaEpmgeian(hHb aliqCuimemey QuisH&eLb.

311. To stop video time at 6 minute 21 seconds in VLC Media Player.
VLC Media Playereb s HiLAIL_Lb2160BITq &6MeL el CITCHISHen S HmISH e LD.
Stop video here and ask students to change the font name as shown in the video
and then play the video again.

AmICs aflqCuimsnel KM allqCuirened &L Ul (Gererulg font names
LOMTMHMI6UMS LOMesuTalfSHmens Gl seb.ishn allgCuwimeney QuisseaLd.

312. To stop video time at 6 minute 31 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL_Lb3160bmig HefleL el CunCrrsHamn S HimisgelLn.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.

AmICs aflqCuimeneat Himiss) allqCuiraled smLlL LUl (Berenrlg paragraph
smselectQauiw wremeuf&Henem GCaEnhige, e el Cuimeney
QWSS LD.

313. To stop video time at 6 minute 53 seconds in VLC Media Player.
VLC Media Playereb s HILAIL_ D5 360BITlq &6MeL el CITCHISHen S HMISHSeLD.
Stop video here and ask students to change the ‘Font Size’ as shown in the
video.

AQmICs aflqCuimenel KM allqCGuiralled &L LUl (Bererulg ‘Font Size’
0 LIMHMIEIENS LOMeelIsamend CaLl s .Sk aflgCuwimsamey
@AWISS6LD.

Now just check whether they’ve changed the ‘Font Size’ or not and then play
the video again.
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AUCuUTgl seufsen ‘Font Size’ bW SHMTTSHETT @6L6MEVUIT 6T6OTLINSHEF
&flumysg), W@ efqCwimamel QuisseaL.

314. To stop video time at 7 minute 36 seconds in VLC Media Player,
VLC Media Playereb7hLAIL b3 6ebmig HefleLailq CuITChrSHan S HimisSeLD.
Stop video here and ask students to apply the ‘Over lining’ on the paragraph as
shown in the video.

AmICs aflqCuimenet Himiss) allqCGuiraled smLL LUl (BerenrLig, paragraph
LB& ‘Over lining’ apply Q&WIWLDLIGLOMESTEUT&H6M NG &6 LD. 6T (HLD

eig Cuimemer QU186 LD.

Now just check whether they’ve applied the ‘Over lining’ or not and then play
the video again.

AQUCUTE oeufsen ‘Over lining’ sy LWIETUGSSHHMTTSHETT E606m6EVILIT
sttt SE &fluMfsH G, ek allgCuimamey QuisseLb.

315. To stop video time at 7 minute 46 seconds in VLC Media Player.
VLC Media Playereb7hLAIL b4 6ebmig HefeL il CuITCHISHemn S HmisHSHeLb.

COMPUTER SHIKSHA

Next on the same paragraph using 2B 53l 2Cs paragraph ..1fle,
the character sub menu show how character sub menu ey 2 UCLTHSF),
you will change the font color, font color sy erhiLg. WrHDITTSH6T,

Change the font color
using character
submenu

Stop video here and ask students to do practice of ‘font color’, ‘small caps’ and
‘under-lining’.

@miGs allgCuwimeneu HMIHS), ‘font color’, ‘small caps’ and ‘under-
lining’ gy Hieumenm practice QFWILILDTTTIOITHEDET CHL&H6LLD.

316. To stop video time at 8 minute 39 seconds in VLC Media Player.
VLC Media PlayerevsBiLilL_ b3 960biTlq &eMeLailq CITCHI&Hen S HmisHseaLb.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.
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AmICs aflgCuimenel Himiss) allqCuiralled smLL LUl (Bererlg paragraph
emselectQauw wreeuf&HeneT GCoEpmie, e el Cuimeney
@AWISHS6LD.

317. To stop video time at 9 minute 04 seconds in VLC Media Player.
VLC Media Playereb 9hiLAIL_Lbo 261bITiq &6MeL el CITCHISHen S HMISH S eLD.
Stop video here and ask students to change the font color as shown on the video.
AmGs allqCumeneu HMISSH) ailg Cumaed smL UL (Rsmeru. font color
LOMMM LOMEUTEUTH6m6NS GHL &6 LD.

Now just check whether they have changed the font color or not and then play
the video again.

AuUCuTg sieufsen font color empommmleoTTym E6LEMELWIT 6T6OTLIEN S &
gilumys g WeanhHn efiqCwimamey @uissea].

318. To stop video time at 09 minute 43 seconds in VLC Media Player.
VLC Media PlayersbooBiAlL_ b4 3605 Tg HeMeLeilq CuImChy S s HimIs SeLD.
Stop video here and ask students to make the paragraph in small capitals as
shown in video and then play the video again.

AmGs allgCumeneu HMISSH aflgCuiraied
ST UL (penenuigparagraphgsmall capitals g4&m suwinfl&s mested&enen
Caeprisariso(hb allqgCuwimamnel @uissHeyLb.

3109. To stop video time at 10 minute 16 seconds in VLC Media Player.
VLC Media Playereb1obiLblL b1 6eIBMiq HeleL il CuITCHISHam&HmisH & elLD.

Stop video here and ask students to apply underline on the paragraph as shown
in the video.

AmICs aflqCuimenet HimMiss afqCuimaNed &I L LUl (heTerUlg. paragraph
60 underline Q&uIUL{LDTMILDITETITELTE 656G 8 (61 i G6TT.
Now just check whether they have applied underline or not and then play the
video again.
AQUCUTE Sieufser underline QFWISTTHEMTSIL60E @6LEMEVLIT 6T6ITLIEN S &
gilumj& gl e ellgCuimamen QuisseLb.

320. To stop video time at 10 minute 33 seconds in VLC Media Player.
VLC Media Playersv1oBAIL D3 3605 Tg HeMeLailq CuImCh S s HimisseLD.
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COMPUTER SHIKSHA

Next, using the paragraph sub 3i($8!, paragraph sub menu emeu
menu show how you can leave l.;f;ﬂﬂgg\& Eﬁp za‘l"gglagh‘:ﬂ‘l‘:
space in the beginning and then space mero eAlL_eorh ereiT)

after the paragraph. ST (e

Leave the space in
beginning and
paragraph

Stop video here and ask students to practice ‘Indent and Spacing’, ‘Drop caps’
and ‘Border’ option and then play the video again.

AQmICs aflqCuimsnet MM ‘Indent and Spacing’, ‘Drop caps’ and ‘Border’
option gHweumsnm practice Q&UIWILDTEITTEUTSMeT CHL S LD LE6t(HLD
aiig Cuwimemed @uis&6)LD.

321. To stop video time at 11 minute 21 seconds in VLC Media Player.
VLC Media Playereb11HbIL b2 160BMIq HefleL il CuInChisHamsHimisH g elL.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.

A@miGs allqCumeneu HMISSH) ailg CumeaNed &L LUl (hemenrLig. paragraph
sselectQeuiw wremeufsHenem GCaEnhise, Weo(Hh eflg Cuimeney
@WSHSH6LD.

322. To stop video time at 12 minute 02 seconds in VLC Media Player.
VLC Media Playereb12hlAlILbo2 eMbmigsefeveailqCuinGCrrsHansHimisgeaLn.
Stop video here and ask students to do practice of ‘Indent and Spacing’ as
shown in the video and then play the video again.

ARICs aflqCuimenet Himiss) allqCuiraled smLlL LUl (Berarug ‘Indent and
Spacing’ &emenpractice Q&wiwiomeneujsenend CaL (b, st (hLd
ailg Cuimemer @uis&6)LD.

323. To stop video time at 12 minute 33 seconds in VLC Media Player.
VLC Media Playereb33HiiiL b3 3e0bmg HefeL el CuimCrrs s HimisseL.
Stop video here and ask students to do practice of ‘Indent and Spacing’ as
shown in the video and then play the video again.
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AmICs aflgCuimenel KM allqCuiraied &L LUl (Bererulg ‘Indent and
Spacing’ semenpractice Q&uwwomssmeursenensd CaL (R, Lesor(hLb
eig Cuimemer QU186 LD.

324, To stop video time at 13 minute 27 seconds in VLC Media Player.

VLC Media Playereb13BliAlL b2 7e0B g HeMeL el CuImChy S s Himis seLD.
—

COMPUTER SHIKSHA

Next, divide the paragraph into two 21658l paragraph .ol Qe

parts and show how bullets and u@?:&ifiigigul;:l::t;and
numbering is used. uESBILCHADE THMIS STLGRISET.

| Use of bullets and
numbering

Stop video here and ask students to do practice of ‘Bullets and Numbering’ and
then play the video again.

AmiGs allgCwmeneu HMIHH), ‘Bullets and Numbering’ semenpractice

Q& meedfsemend GCasLl @, ek il Cuimamey @uiS&ea]L.

325. To stop video time at 14 minute 57 seconds in VLC Media Player.
VLC Media Playereb1 4hlLbIL b5 760BMIq HelleL il CuITCHISHam&HimiGH & eL.
Stop video here and ask students to apply the ‘Bullets and Numbering as shown
in the video.

QmiGs allgCwimeneu HMISSH) ailg CumaNed smL LUl (Remerul ‘Bullets and
Numbering ggapply Q&uiwinmsseujsenensd CaHL &HeyLd.

Now just check whether they have applied ‘Numbering and Bullets or not and
then play the video again.

AQuUCuUTg oeujsem ‘Numbering and Bullets Liwlsoru(b g Sleotmym @evemeoim
st & E FHUMISHGHINNL B, HL eflgCuwimene @uisgHeaLb.

326. To stop video time at 15 minute 24 seconds in VLC Media Player.
VLC Media Playereb1shlifIL D 24eNBTg HefeLailq CuITCHISHamSHmISSHeLD.
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COMPUTER SHIKSHA

Put today’s date as the Header and @sitenmw date enL Header gs

insert the page number as the Gur@ussir. Page number eoyy footer
footer. I8 L(&SSIMIS6T.

y
‘ e Header & Footer

Stop video here and ask students to put date in ‘Header’ and insert the page
number in ‘Footer’ and then play the video again.

AQmiGs allqCuwmeneu HMISH), ‘Header’ @eb date,GumLeyd wmomid ‘Footer’
@evpage numberGumL LomewsTeuf&Hemen GaEpmiseilsonent) LOstor(hLb
aiig Cwimemey QuISSH6LD.

327. To stop video time at 15 minute 51 seconds in VLC Media Player.
VLC Media Playerebs1HlLbIL b5 1e0bmiq HefleL il CuinGCrrsHamsHimis g elw.
Stop video here and ask students to click on the ‘Format menu ‘and then click
on the ‘Page’ option as shown in the video and then play the video again.
aflqCuimeney @miCs Hmissea b, alqCuimralled &riiquillg ‘Format menu
‘efled &eoNd Q&g ‘Page’ option @evclickQauiw omsworeusHemen
GCaEpmsenlianhb allqCuimamel Quis&ea]Lb.

328. To stop video time at 16 minute 24 seconds in VLC Media Player.
VLC Media Playereb1 shlLAlL_Lb2 260BMig HeMeL il CuITCHISHam&HmisH & elLD.

Stop video here and ask students to insert the ‘Header’ as shown in the video
and then play the video again.

aflaCwimeney @miGs HMSH) allg Cumaed smLLiul (Remeru ‘Header’s

insert Qgwiw omeoreusemen GaEpmige Ban(hn aflgCuwimamey @uwissea]wn
3209. To stop video time at 16 minute 37 seconds in VLC Media Player.

VLC Media Playerev1 ¢ BILAIL D3 76N BT HeMeLeilq CuITCHI %S HmIs SeLD.

Stop video here and ask students to insert the date in the header box as shown in
the video.

aflaCuimeney @miGs HmMSE) allgCuimaNed &L LI (heiTenLilg
‘Header’@ev dateginsert Q&uiwl LOM6uTeUf&Hen6T G (@M.
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Now just check whether they have inserted the date in the ‘Header box’ or not
and then play the video again.

@uGurg ‘Header’@eb dateginsertQauig mjgenm@e0sneVILIT 6T60TLIENS &
gilumj& gl e ellgCuimamen QuisseLb.

330. To stop video time at 17 minute 25 seconds in VLC Media Player.
VLC Media Playereb17HBIAIL D 2560BTg HeMeLailqCuITCHISHamSHImISSHeLD.
Stop video here and ask students to insert the ‘Footer’ as shown in the video and
then play the video again.
aflqCwmeney @miCs Hmiss) allqCuiraied smLlL LUl (Bererulg ‘Footer’ &
insert Qw1 omeoteusemen GaEpmige Ban(hn aflgCuwimamey @Uwisse]wn

331. To stop video time at 17 minute 44 seconds in VLC Media Player.
VLC Media Playersb17HIAIL b4 460 B g HeMeLeilq CuITCHI S mSHIMIS SHeLD.
Stop video here and ask students to insert the page number in the footer box as
shown in the video.
aflqGumeney @miCs Hmiss) allqCGuiraned smLL LUl (Bererul ‘footerbox
@60 page number ginsert Q&WIW LOMETTTEUTHENOT G (1 MRISSI.

Now just check whether they have inserted the page number in the footer box or
not and then play the video again.

@uGurgl ‘footer box e page number &iNSertQF IS TI&eTE)60 660
sTOTLENG S FHlUMjS &), st allgCuwimeney Quissea]Lb.

332. To stop video time at 17 minute 50 seconds in VLC Media Player.
VLC Media Playersv2filiIL b 25e0BTg &HeMeL il CumGhysH s HimisseLD.

nv

COMPUTER SHIKSHA

And then change the background of )&, page Bsit background enL
the page. LMD MIRIGE.

S Background
8 of the page

Stop video here and ask students to change the background of the page and then
play the video again.
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aflqGumemeu HMISSH, page so1 background LOTMHMIEUSM G LOTETTEU]EHEDETS
Gl (), Wetor(hd eilq Cuimeney QuiS&eLb.

333. To stop video time at 18 minute 46 seconds in VLC Media Player.
VLC Media Playerev1shilblL b4 6elbmiq HefeL il CuInCrrsHamsHimisH & elL.
Stop video here and ask students to change the background of the page as
shown in video and then play the video again.
aflqGuimemeu HMIsH, ailqCumalled &TLL UL (HeTemUlg page 61 background
LTHMIEUFNHE LomeeufsHeners CaLl (), (L el Cuwimameal @uissea]L.

334. To stop video time at 19 minute 08 seconds in VLC Media Player.
VLC Media Playerev1 9fblLbIL Lo seIbmiq HefeL il CuinGCrr&HamsHimis g elLb.

COMPUTER SHIKSHA

And then properly shut down your System enlo (WewpWINS shut down
computer. QFIW RIS 6.

Stop video here and ask the students to save the writer file and then shut down
the computer.

AQmiGs allgCwimeneu HMISS), writer file smevclose Q&g computersmyshut
down Q&iujommLomesTelf&Henen GCaHL&eaLb.

Just check whether they have shut down the computer or not.

SleUJ&HeT computersmyshut downQewGmi&enmeTaTLens SlUMTS gl
QSIT6IT(EM RIG6IT.
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Complete Teacher’s Manual for Writer 2 Class 9
Class 9 Summaries

Open your laptop/notebook and switch on?

o mI&6 laptop/notebookgmepuistQawigswitch onQ&s .
How to open Writer file and operate it?

Writer file imhg siemg eteeurm CQ&uwIsLLI(HSGl6USI
Why we use Change case?

¢J6o1 Change case LwsL(hSS Ceustor(Hb?

What is table?

TableststTmmed eT6oT60T?

What is row and column?

Row and column eTesTmmeL 6T60T601?
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v How to insert table?
TablesmevetiLiginsertQgiiolg)?
v" What is merge cell?
Merge cellsteoimmev 6T6tT601?
v" What is split cell?
Split celleteormmed eT6dT60T?
v How to use table option?
Table option steueumm) LWLITLI(H S Gl6e1I?
v" How to change table design?
Table design ommmieug) eriiLig?
v How to Close Writer file?
Writer filesmeoClose Q&uleug) 6TLiLIG.?
v How to shut down computer?
Computer smgshut down Q&uleug) erliLig?
Now let’s start class.
@uGUTgIalg Cimenelgy, TLDLNS&EVMLD.
335. To stop video time at33 seconds in VLC Media Player.
VLC Media Playereb3zelipmig &eflevailgCuimrChrsensHimisseyL.

COMPUTER SHIKSHA

nev
Can you tell how many types of %59;'”@“:“‘“2";“:;“' f_ﬁ;:;ifg,‘ﬁ“
page orientation are there? ® 2 @mu?lmn? #

4 “/ T
. ;I%\L _—
2 ‘\ Page Orientation

Stop video here and ask, if they can tell there are how many types of ‘Page
Orientation’?

aflaCwimeney @miGe HMSGHea b Page Orientation’sT5HSHE060T 6UMSH6E
2_eiTenent 6T60TM)] CIFTELEV (LG UL 6T6oTm) G (ErhhISH6N?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITeTLIS VI 6G 6xlq CuimenauL et LbP lay
QEFIWIe|LD.
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336. To stop video time at 50 seconds in VLC Media Player.
VLC Media Player605oaﬂmnm&aﬂmsﬁh(&mn(ﬁgug,mg,@yg,gmm.

COMPUTER SHIKSHA

Drop caps smérv HITLD 6 6T
Can you say why we use drop caps? 2 LCWTHSHACHTID T Fam
(plgujiom

!
\ 'gk | Drop Caps

Stop video here and ask if they can tell why we use ‘Drop Caps’?

AmiGs allgCwmeneu HMISEH), ‘Drop Caps’sjeor LILIGTLI(H S GIHCOITLD
6T60TLIENG SHEUTSH6T CIFT6L6V (LPIGU|LDM 6T60TM)] G (ErpRIGH6T?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbP lay

QEFWIWIe|LD.
337. To stop video time at 1 minute 14 seconds in VLC Media Player,
VLC Media Playereb1hlihlL b1 260Bmig HefleL il CuITCHISHamnSHmIsHSHeLD.

COMPUTER SHIKSHA

Blinking en& mmib ey 6
Can you tell why we use Blinking? 2 UCUTHSHCOHILD TR 2 MISETEL
Saf (1lgWLON?

S

Stop video here and ask if they can tell why we use ‘Blinking’ option?
QmiGs allgCuwimeneu HMIHS), ‘Blinking’ option eJeir LILIETLEH S GIHCOITLD
6T60TLIEN G SIEUTHET CIFTELEL (LRI UL 6TeoTM)| Coh(ErhMIGH6T?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:G 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 6V &S 62ilq GiimsmeuLSesor(HLbP lay
QEFWIWIeLD.

338. To stop video time at 1 minute 48 seconds in VLC Media Player.
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VLC Media Playerev1 Bl Lb4seNbimiq &eMevailq CuITCHI&HenSHimisHseaLb.

COMPUTER SHIKSHA

Using any of the methods taught to @t;,"‘u'): S S;?E,%,im
you open the writer file. Writer file énev open Qeiuwjmisei.

Stop video here and ask students to open the ‘Writer file and then play the video
again?
aflaCuimeney @miGs HMGHa b, writer file Hmés wreamaufeHamets CaHL (b,
Betor(hd eflq Guimeney @QuiS&eLD.

330. To stop video time at 2 minute 05 seconds in VLC Media Player.

VLC Media Playerev2HiLAIL_Lbo seNbimiq &efevail CuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

@TenMIL aUGLILTIEL eTsiTaTlauseuMD
Let us now know what all you are Hisei ahe CUTABTaT eem B

going to learn in today’s class. 2AMHG1SH QsMETaTeLMLD.

Today’s Class

.((

Stop video here and ask, what will we learn today?
ARICs aflqCuimenel HimiSSHNL (B, Q6T HITLD 6T6oT60T HHMIS
QamenGeurid 616o1m)| G&EpMISHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GiimsmeuLSesor(HLbP lay
QEFIWILD.

340. To stop video time at 3 minute 08 seconds in VLC Media Player.
VLC Media PlayerebsHiiiLLbosebimiq &eMevailq CITChIsenSHimisHgeaLb.
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v

COMPUTER SHIKSHA

Type the paragraph shown in front 2 MBEHHE WeTamesTaT paragraph
of you. 60U ML QFWIWL|RISET.

So he lay on the ground, held his breath and appeared
to be dead. The bear came near him and sniffed the
whole body of Raju. Thinking him dead, he went away.
When the bear had gone quite far Raju got on his feet.
Ramu also came down the tree. He asked Raju to tell
him what the bear had whispered in his ear. Raju said
that the bear had advised him to beware of false
friends like him.

Stop video here and ask students to type the paragraph as shown in video.
AmICs aflgCuimeneal Himiss) allqCuiraied smLlL LUl (Bererilg paragraph

emeus type QFuiwl LOMETuTEUTHmeTs CoHL &6 LD.
Nowijust checkand play the video again.
QuCUTE sflumjésseyn Wanhn efiqCumamney @uisse L.
341. To stop video time at 3 minute 49 seconds in VLC Media Player.

VLC Media PlayerevshiLhlL_Lb4 9eMpmig sefev il CuinGCrrsHansHimisSelLn.

COMPUTER SHIKSHA

Can you tell what happens with Lower case romed areia HsRADS)
lower case? Teiml Bruset sam (pigulom?
S e i .
< 2 7

Stop video here and ask if they know what happens with ‘Lower Case’ option?
QmiGs allgCwmeneu HMIGEH), ‘Lower Case’ optionswtited 61601637 HL-SHME)
6T60TLIEN S HUTHEHSHEG QHFIUILOM 6T6TM G (ErhMIGH6T?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6361185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GimsmeuLSesor(HLbP lay
QEFIWILD.

342. To stop video time at 4 minute 29 seconds in VLC Media Player.
VLC Media Playerev4BiliIL LD 29eMBTg &HeMeL il CumCrys s HimisseLD.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.
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AmICs aflgCuimenel Himiss) allqCuiralled smLL LUl (Bererlg paragraph
sselectQ&uiw wmeworeUfEHemen C&Enmise Bem(Hn aflgCuwimsney
AWIS&6|LD.

343. To stop video time at 4 minute 46 seconds in VLC Media Player.
VLC Media Playereb 4Bl b4 6ebiTiq &eMeLailq CITCHISHenSHmISH e LD.
Stop video here and askstudents to change the paragraph in ‘Lower Case’ as
shown in the video.

AmGs allqCuwmeneu HMISSH) allg CumaNed &L LUl (Remerlg. paragraph
in ‘Lower Case’ & LOMHMIeUmG LOTEUIIeUTHmeTH CHL &6 LD.

Now just check if everyone has done so and play the video again.

AQUCUTE 6TLGeLMBLD SieueuTm) QFWIHTL FFHUMTHE Bevor(BLd

eiig Cuimemer @uis&6)LD.

344, To stop video time at 5 minute 00 seconds in VLC Media Player.
VLC Media PlayersbshilblL b 0o6big &eaflevail CunChrgengHimisseaLd.

n

COMPUTER SHIKSHA

f Sentence case eTGiTDIT6L ETEH6U 6T6HTM]
Can you tell what is sentence case? Braiser Ga (Pigu0m?
] Tabe Toos Window. 1k
e
B /7 U
o
1]

Stop video here and ask if they know what is ‘Sentence Case’ option?

AmICs aflqCuwimenel Hmiss) ‘Sentence Case’ option 6T60T60TGl6U6TM)
Qaflujom eT6o1m) G (ErhMIGHeT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILIMETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWILD.

345. To stop video time at 5 minute 35 seconds in VLC Media Player.
VLC Media PlayerevsHiLAL_ b3 560bg &efevailq CImTChrsenSHimisseaLb.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.
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AmICs aflgCuimenel Himiss) allqCuiralled smLL LUl (Bererlg paragraph
sselectQ&w wmeworeUfEHemem CoEpmIs6T, e (Hb eflqGuimemey
AWIS&6|LD.

346. To stop video time at 5 minute 54 seconds in VLC Media Player.
VLC Media PlayerebsHiLAIL b5 260bTq &efeL el CuITChIsenSHmisHseaLb.
Stop video here and askstudents to apply the ‘Sentence Case’ as shown in the
video.

AmiGs allgCuwimeneu HMISSH) ailg CumeaNed &I L LUl (hsenLig, ‘Sentence
Case’ gapply Q&wiwLbLIg LOmemtTeUT&enenGCaL_sey L. LD aflg Cuimsne
@WSHS6LD.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeOMBHLD Sieueumm) QFWIHTL FHUMfSHE LBesorLd

aiig Cwimemed @uisH&6)LD.

347. To stop video time at 6 minute05 seconds in VLC Media Player.
VLC Media PlayerevoshiLbIL Lo sepmiq sefeL il CuinGCrisHamnsHimis g elw.

o=

COMPUTER SHIKSHA

Can you tell what happens with Upper case aomed asiran HSHADS)
upper case? e BRIt sam (Wigujom?
Defautt 2 Cutend T o
B/ U
-
1] ———

Stop video here and ask if they can tell what happens with ‘Upper Case’?
AmICs aflqCuimenet Himiss), ‘Upper Case’optionssimed eT6iTen HLSSHME)
6T60TLIEM S HUTHEHSHEG QHFIUIOT 6161 Coh(ErhMIGHET?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILIMETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWIeLD.

348. To stop video time at 6 minute 43 seconds in VLC Media Player.
VLC Media Playerev s HILAIL_ D4 360BITlq &6MeL el CITCHISHen S HMISH S LD .
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.
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AmICs aflgCuimenel Himiss) allqCuiralled smLL LUl (Bererlg paragraph
sselectQ&w wmeworeUfEHemem CoEpmIs6T, e (Hb eflqGuimemey
AWIS&6|LD.

349. To stop video time at 7 minute 00 seconds in VLC Media Player.
VLC Media Playersb7HILAIL b0 oeibTiq &eMeLailq CuITChIsenSHimi s s eaLb.
Stop video here and askstudents to change the paragraph into ‘Upper Case’ as
shown in the video.

AmGs allqCuwmeneu HMISSH) allg CumaNed &L LUl (Remerlg. paragraph
& ‘Upper Case’ LDMHMIEUMS LOMTEIITEUTSHm6NE GCoHL &6 LD.

Now just check if everyone has done so and play the video again.

AQUCUTE 6TLGeLMBLD SieueuTm) QFWIHTL FFHUMTHE Bevor(BLd

eiig Cuimemer @uis&6)LD.

350. To stop video time at 7 minute 17 seconds in VLC Media Player.
VLC Media Playereb7HILOIL D1 760BTq &6MeL el CITCHISHen S HMISHSeLD.

ne

COMPUTER SHIKSHA

Can you tell what happens with the v é:_ﬁri:"ﬂ:i; e:g““;"g]i'&g
use of capitalizing every word? e ;%w,ai &am @wfmﬂ?’ -
’ = B/ U

Stop video here and ask if they can tell what happens with ‘Capitalize Every
Word’ option?

@miGs allgCwmeneu HMIHE), ‘Capitalize Every Word’option6utited 61601651
BL&EAMG| 6T60TLMS HUTHEHSHE QFHFIUILOT 6T6oTM) Coh(ErhMIGH6T?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS 6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CimsmeuLSesor(hHLbP lay
QEFIWILD.

351. To stop video time at 8 minute 04 seconds in VLC Media Player.
VLC Media PlayersbosBlAIL Lo 46N BT HeMeLeilq CuITCH S emn s HimIs SeLD.
Stop video here and ask students to select the paragraph as shown in the video
and then play the video again.
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AmICs aflgCuimenel Himiss) allqCuiralled smLL LUl (Bererlg paragraph
sselectQ&w wmeworeUfEHemem CoEpmIs6T, e (Hb eflqGuimemey
AWIS&6|LD.

352. To stop video time at 8 minute 22 seconds in VLC Media Player.
VLC Media Playereb 8O Lb226)Biq Serflebaxig CLITCHT&enSHMISHSHeLD .
Stop video here and askstudents to change the paragraph into ‘Capitalize Every
Word’ as shown in the video.

AmICs aflgCuimeneal Himiss) allqCuiraied smLL LUl (BererLilg paragraph
& ‘Capitalize Every Word’ lommmjedeng LOMewIalf&Henens GaL&eLb.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeOMBLD Sieleumm) QFUWIHTL &FHUMfSHE Besor(Ld

aiig Cwimemed @QuisH&6)LD.

353. To stop video time at 8 minute 38 seconds in VLC Media Player,
VLC Media PlayerevshilhlL_Lb3sebmig sefevailq CuinGCrrsHansHimisselLn.

=

COMPUTER SHIKSHA

Toggle case option enewr HTLD 67 6dT
UWeTU@RSZIFCHTID eraim) Hrusen

Stop video here and ask if they know why we use ‘Toggle Case’?
aflgCwimeney @miCs HmisE) ‘Toggle Case’sjesr LILI6HTLI(H S SHIECMIMTLD
6T60TLIENG AUTHEHEHS QSHFIWLOT 6T60TM| G (EhhISH6?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GimsmeuLSesor(HLbP lay
QEFIWILD.

354, To stop video time at 9 minute 34 seconds in VLC Media Player.
VLC Media Playereb ofiLAIL_LD3 460BITlq &6MeL el CITCHISHen S HMISH S LD .
Stop video here and askstudents to apply the ‘“Toggle Case’as shown in the
video.
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AQmICs aflqCuimenet Himiss) allqCuiraled smLlL LUl (Bererig, ‘Toggle
Case’ mapply Q&uiu]buig LomemTeuf&HmenGaLsab. e (Hb ailgCuimsmey

AWIS&6|LD.
Now just check if everyone has done so and play the video again.
QUCUTE| 6TeLGeLMHLD SeleUTM) QFUISTEL FHUMTSHS LBesurHLD
eilg Cuwimemer QU186 LD.
355. To stop video time at9 minute 41 seconds in VLC Media Player.

VLC Media Playerev ofiLhlL_Lb416MBmig HefleL il CuITCHISHamnSHmisHSHeLD.

COMPUTER SHIKSHA

Do you know what is a table and Table T6iTMT6L ETETEN? BT HTLD
why do we use it? eroug 2 uCWITH&SHCHTLD?

So he lay on the ground, held his breath and appeared
to be dead. The bear came near him and sniffed the
whole body of Raju. Thinking him dead, he went away.
When the bear had gone quite far Raju got on his feet.
Ramu also came down the tree. He asked Raju to tell
him what the bear had whispered in his ear. Raju said
that the bear had advised him to beware of false
friends like him.

Stop video here and ask if they know what is ‘Table’? And why we use it?
aflaCuimeney @miGs HMIGH), ‘Table’stearmmed eTesTeaTOEUETM GG IFIULOT?
6J601 Sl6mG LIIeTU(HSHIHCOMD 61607 G (E1pMIGH6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq GiimsmeuLSesor(HLbP lay
QEFWIWILD.

356. To stop video time at 10 minute 32 seconds in VLC Media Player.
VLC Media Playersv1oBAIL b3 2605 Tg HeMeLailq CuImChy S s Himis seLD.

COMPUTER SHIKSHA

You might be wondering what are Rows Lopmitb columns ereed ersiren
rows and columns! erem| Hrusen eNwuniSyser

Row & Column

Stop video here and ask them, if they know what is ‘Row and Column’?
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aflqGumeney @miICs MM, ‘Row and Column’etestmimed 6T6sT601 6T63TM)
Q&FHHTL HeUDMME CHL &6 LD.
Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:C 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq GuimsmeuLSesor(HLbP lay
QFIWIe|LD.

357. To stop video time at 11 minute 11 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL b1 1606 Mg HeMeL el CuITChySHamsHimIsSeLD.

=

COMPUTER SHIKSHA

Let us now learn how to insert Tables emev insert Qiieug) ertiLig
tables? e HMHEUMD?
Insert Table

Stop video here and ask if they know how to insert a ‘Table’ and how many
methods are there to insert a ‘Table’?

aflqGCumeney @miCs Hmiss) e Table' sy etliLginsert Q&agLOMHMILD
615 Gemenr methodsewpevlbinsert QEFWIELMLD 6T6ITLENG HUTHEHES CGHFIW(LOm
eT60Tm)| G&HEpMIG6NT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6961185G 8 (@15 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CiimsmeuLSesor(HLbP lay
QEFWIWILD.

358. To stop video time at 12 minute 23 seconds in VLC Media Player.
VLC Media Playereb12fhIAIL 1D 2360BMig SHeflevailqCunCrrsHamnsHimisgeaLn.
Stop video here and ask students to click on the ‘Table’ menu as shown in the
video and then play the video again.

QmiGs allgCumeneu HMHH) allqCuimened &L LUl (Beraruig ‘Table’menu
alled &Hafs QeuiwinmsoreljeHener GC&Epmise L ismHn 6llgCuwimsney
@AWISHS6LD.

350. To stop video time at 12 minute 45 seconds in VLC Media Player.

VLC Media Playereb12BlIAIL b4 5eNBTg HeMeLeilq CuITCHISHmSHmIS 6.
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Stop video here and ask students to insert a table as shown in the video and then
play the video again.

AmGs allqCuimeneu HMHH) ailqCuimailed &L LUl (Hereruigtable ginsert
Q&womemTedjsemen C&EpmiseT, e aflg Cuimeney @UISSeLD.

360. To stop video time at 14 minute 04 seconds in VLC Media Player.
VLC Media Playereb 1 4BIAIL_ D0 4N BMg HeMeLailq CuITCHISHmSHmIS S eLD.
Stop video here and ask students to type the titles in the table as shown in the
video and then play the video again.

AmICs aflqCuimeneu Himis s el Cuimaied &L Ll (ReTeLigtable
@evtitles gtype Q&wibmesTTeUTSEM6eT G (6, MIG6T, LH6t(HD 6)ig Guimeney
AWIS&6|LD.

361. To stop video time at 14 minute 42 seconds in VLC Media Player.
VLC Media Playerev1 4hlbIL b4 260BMIq HefleL il CuITCHISHam&HmIGH S eLD.
Stop video here and ask students to type out the names in the table as shown in
the video.

AmGs allgCumeneu HMIHSH) allqCmaNed &ML iqujsTaLig table ufed
QUWITEHeMeTS type QFUIWI LOMETUTEUTEHEM6ENTS CoHL&6LD.

Now just check whether they’ve typed the names or not and then play the video
again.

AUCUTEH Sieuse GUIWITHEmen type QEFWISMTTHETT G6Lm6eVLIT
sttt GE FHlUMiSH G, Wan(h allgCuimamey QuisHseLb.

362. To stop video time at 14 minute 57 seconds in VLC Media Player.
VLC Media Playerev1 bbb 5 760BMIq HefleL il CuITCHISHamsHimisH & elL.
Stop video here and ask students to type out the ‘roll number’ in the table as
shown in the video.

AmICs aflqCuimeneal Himiss) allqCuiraied &miiquleenlg table ufed ‘roll
number’§ type Q&I LOmeuTeU&Henens GoHL&eLD.

Now just check whether they’ve typed the ‘roll number’ or not and then play the
video again.

@QUCUTE oleufsen ‘roll number’ &emer type QFLIEMTTHETT @6LEmVLIT
sTtTLN&E &FHluMjsH G, e allgCuimamey QuisHseLb.

363. To stop video time at 15 minute 50 seconds in VLC Media Player.
VLC Media Playerev1shiAiLLbsoeNbTig HefeL el CuimGrrs s HimisseL.
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Stop video here and ask students to type out the data as shown in the video.
AmICs aflqCuimeneal Himiss) allqCuirailed &rLlgujererilg datasmeutype
QEFWIW LOMEsITeUTSH6M6NS G&HLS6)LD.
Now just check whether they’ve typed out the data or not and then play the
video again.
@QUCUTE SieujsHen datagenen type QEUISTT&HETT G6L6MEVLILIT 6T6TLIN S &
gilumj& gl Wean(p el Cuimamen Quisse,Lb.

364. To stop video time at 15 minute 58 seconds in VLC Media Player.
VLC Media Playereb1shiAlLLbsseNbmig sefeLailq CumGry s s HimisselLD.

nav

COMPUTER SHIKSHA

Can you tell how you can insert a Row eneu insert Q@ieug) eTiiLig. iyl
row? 2 RIGENTEL Saf) (LPIgU|Lom?

Stop video here and ask if they can tell how to insert ‘row’?

aflgCwimeney @miGCs HMISH), ‘Tow’ smeusTLiLilg. insert QFuwCeaue(HLD
6T60TM)| QI&FM6LEL (LPIQ.UJLDT 6T6OTM) C&(EpMIGHET?

Just listen to the answers and play the video again for the correct answer.
LIF6L 863 61185G 8 (@1 RIS6ITLO MO M LD FFILITETTLIH 6V 6 62ilq CiimsmeuLSesor(hHLbP lay
QEFWIWILD.

365. To stop video time at 17 minute 02 seconds in VLC Media Player.
VLC Media Playereb1 76Ol Do 26Mbmig HefeL il CunCrrsHamsHimis g elL.
Stop video here and ask students to click on the ‘Table’ menu and then click on
the ‘Row’ option as shown in the video and then play the video again.
aflaCwimeney @miGs HMSsHea b, allqCuimalled &miiguitlg ‘Table’ menu
‘eiled &eofd Q&g ‘Row’ option @evclick@Qguiw omemmeufsemeanr
CaEpmgeian (b allqCuimemel @QuisH&e]Lb.

366. To stop video time at 17 minute 30 seconds in VLC Media Player.
VLC Media Playerev17HIAIL D3 06N BT HeMeLailq CuITCHSHmn & HmIs SeLD.
Stop video here and ask students to insert a row as shown in the video.
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AmICs aflgCuimenel KM allqCuiralled &L lguleerLily row snedinsert
QEFWIW LOMEsTeUTSH6m6nsdS GaHLS6LD.

Now just check whether they have inserted a row or not and then play the video
again.

QUCUITE| SH6UTHET rOW e06UiNSErtQFWIGTTHEMT G6L6MEVILIT 6T6ITLIENS &
gilumj& gl e el Cuimamen Quisse,Lb.

367. To stop video time at 17 minute 57 seconds in VLC Media Player.
VLC Media Playerebs7HBIAIL b5 7606 Tg HeMeLeilq CuITCHI %S HmIs SeLD.
Stop video here and ask students to type the data in the new row as shown in the
video and then play the video again.
aflqGCumeney @miGCs Hmiss) allqCuiraled smLL LUl (Bererulg LSl row
6L data emeud typeQaEulwl Lomeuref&HeneT G Enhise e (hbn ailqGCuimsmeu
@AWIs&e|LD.

368. To stop video time at 18 minute 05 seconds in VLC Media Player.
VLC Media Playerev1shilblL Lo sebmig el CuinGCrrsHamsHimis g elw.

=

COMPUTER SHIKSHA

Can you tell how you will insert Columns enerv eTliLilg. insert Q&UlauS)
columns? ET6ITM] 2 MIGETTED Saf) (LPIGULOT?

Stop video here and askif they can tell how to ‘insert column’?
aflgCuimeney @miGCs HMISSH), ‘column’smwl 6TLILIG HIOLWES Ceustn(hiD'
6T60TM)| GI&FMeLEL (LPIGU]LDT 6T6oTM)| G&(EhRISEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L 860 6115C 8 (@1 I S6TLO MM LD FFIILITETTLIR 601 &S 6xilq CuimsmeuLSesor(HLbPlay
QEFIWIe|LD.

3609. To stop video time at 19 minute 02 seconds in VLC Media Player.
VLC Media Playersb19BIAILbo2eNBTig HeMeLeilg CuITChySHmsHmIs 6.
Stop video here and ask students to insert a column as shown in the video.
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AmRICs aflgCuimsnel KM allqCuiraled &rLlgujeenmulg column
emeuinsert Q&I LomesoTeUjHenesd CoHL SHeyLD.

Now just check whether they have inserted a column or not and then play the
video again.

QUCUTEH SieufgHen column enedinsertQEwISTISeT @eLNEVUIT 6T6ITLIENSEF
gilumj& gl e el Cuimamen Quisse,Lb.

370. To stop video time at 19 minute 28 seconds in VLC Media Player.
VLC Media Playersb19BlAIL b2 seNbTg HeMeLeilq CuITCHI %S HmIs SeLD.
Stop video here and ask if they know how delete option is used?
aflq Guimsmey @miGs HmMsH) delete option emestsTerieumm)]
LIITU(R S HIETTH6T 6T60TM) G (ErhMIGH6IT?

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6118C 8 (@1 RIS 6TLO MM LD FFIILITETTLIR 601 &S 62ilq GimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

371. To stop video time at 20 minute 15 seconds in VLC Media Player.
VLC Media Playersb2oBlAlL b1 seNBTg HeMeL el CumGry s s Himis seLD.
Stop video here and ask students to delete the row as shown in the video and
then play the video again.
aflqGumeney @miGCs Hmiss) allqCuiraled smLL LUl (BeTenLig row
sdelete Qg meTEUTSHM6T CaHEHMRIGETOMILIGUD 6ilqCuimeney
AWIS&6|LD.

372. To stop video time at 20 minute 42 seconds in VLC Media Player.
VLC Media Playerev2 ofiLblL b4 260Biq HefeL il CuInCrisHam s HimisH g elL.
Stop video here and ask students to delete a ‘column’ as shown in video.
QmiGs allgCumeneu HMISEH), ailqCuimeaNed &mLL ULl (heerLig ‘column’
endelete Q&I LOMeTITEUTSHEMET G (EMh MIGE.

Now just check and play the video again.
QuCUTE efgCursneus sflumjsg Wenhn efiqCuimamnel @uisseLb.

373. To stop video time at 20 minute 47 seconds in VLC Media Player.
VLC Media Playersb20BAIL b4 7606 g HeMeLeilq CuITCHISHmSHmIS e LD.
Stop video here and ask if they know why we use select option?
aflqCumeney @miGCs MHmiss), select option eJest LILIGTLEG S GISCHMTLD
6T60TLIEN SH S G5 (E1h RIS 61T?
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Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:C 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq GuimsmeuLSesor(HLbP lay
QFIWIe|LD.

374. To stop video time at 21 minute 47 seconds in VLC Media Player.
VLC Media Playereb21BlIAIL b4 7605 Tg HeMeLeilq CuITCHISHmSHImIS SHeLD.
Stop video here and ask students to select the ‘table’ as shown in video.
AmICs afqCuimeneal HimMssH aflgqCuimalled &L L UL (HeiTenLilg.
‘table’eselect Q&WIWILLTETTTEUT&HEM6MES CHL_&H6LLD.

Now just check and play the video again.

@QuCUTE efgCwmsneud sflumjsg Weanhb efiqCumamney @uisseLb.
375. To stop video time at 22 minute 01 seconds in VLC Media Player.
VLC Media Playersv22BlIAIL o1 eNBTg HeMeL el CumGhy s s HimisseLD.
Stop video here and ask students to select a ‘row’ as shown in video.

AmGs allgCumeney HMIGH aflqCuirailled STLLUUL (BeTeuly. ‘Tow’
emselect Q&I TETIELTHMENE CHL_SH6LD.

Now just check and play the video again.

QuCUTE eflgCursneus silumjsg Weanhn ellqCuimanel @uisseL.

376. To stop video time at 22 minute 26 seconds in VLC Media Player.

VLC Media Playerevz2hllblLLd 26eNbmig &efleLailqCumrChrsemsHimisgeaLd.
Stop video here and ask students to select a ‘column’ as shown in video.
AmICs aflqCuimeneal HimMss aflgqCuwimalled &L L UL (heiTernLig.
‘column’gselect QEWIWLILDTETTEUTHEMENTES CHL&ELLD.

Now just check and play the video again.

@QuCUTE efgCwrsneus sflumjsg Weanhb efiqCumaney @uisse L.

377. To stop video time at 22 minute 49 seconds in VLC Media Player.

VLC Media Playerev22BlIAIL b4 9eNBTg HeMeLailq CuImCH S s HimIs SeLD.
Stop video here and ask students to select a ‘cell’ as shown in video.

AmICs aflqCuimeneal HmMissH aflgqCuwimaled &L L UL (heTernLig.
‘cell’gselect QEuwwILLTsTITEUT&HEM6MEH CHLSELLD.

Now just check and play the video again.

QuCUTE efgCursneus sflumjsg Wenhn efiqCuimamnel @uisseLb.

378. To stop video time at 23 minute 04 seconds in VLC Media Player.

VLC Media Playereb23BlIAILbo4eNBTg HeMeL el CuITChISHmsHmIs 6.
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COMPUTER SHIKSHA

= Merge cell eTeiTmT6D eT6Taur 676w,
Do you know what is a merge cell? o s EEE 05RO o
» .

Stop video here and ask them if they know what is ‘merge cell’?
AQmICs aflgCuwimenet HmisS), ‘merge cell’sTesTmmed 61651601 6UTE EHSHE
QeEMHSHTEL C8 (e MIG6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

379. To stop video time at 23 minute 50 seconds in VLC Media Player.
VLC Media Playerev23BiAiLbsoeNpmig sefeLailq CuimGry s sHimis seLb.

Stop video here and ask students to select the row as shown in the video and
then play the video again.

AmICs aflqCuimeneal Himss aflgCuwimalled &TLL LU (HeTeLlg rowsgselect
Q&WwImemTeUfHemend GCaLl sy Wb aflqCuimsmey @UiS&ea]LD.
380. To stop video time at 23 minute 59 seconds in VLC Media Player.
VLC Media Playereb23hiLhlL_ b5 9eMbmig sefev il CuinGCrrsH s Himis g elw.
Stop video here and ask students to ‘merge’ the row as shown in the video.
AmICs afqCuimenel Himiss aflgqCuimaled ST L LU (HeTerLlg row
g ‘merge’ QFWILILDTEIITEUTSHMENTS GCHL &6 LD.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD Sieueumm) QFUWIHTL FHUMjSH& Besor(HLd
aiig Cwimemed @QuisH&6Lb.
381. To stop video time at 24 minute 15 seconds in VLC Media Player.
VLC Media Playereb24BlIAIL b1 seNBTg HeMeL el CumChy%HamsHimIsselLD.
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COMPUTER SHIKSHA

Do you know wha?t is meant by split Split sreiiTeD ereivew srekgy QEMiLo?

Stop video here and ask them if they know what is the meaning of “split’?
AmiGs aflgCwmeneu HMIGH), ‘split’@pé@ CUTIHET 6T60TEOICIEUETM SEUTSHET
SINHHTL HUTHATLLD Co(E1pHISE.

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6115C 8 (@1 RIS 6TLO MM LD FFILIMETTLIR 601 &S 62ilq GlimsmeuLSetor(HLbP lay
QEFWIWIe|LD.

382. To stop video time at 25 minute 34 seconds in VLC Media Player.
VLC Media Playerev2shiAiL b3 46N B g HeMeLailq CumGhy S s Himis seLD.
Stop video here and ask students todo ‘Split” as shown in the video.

AmICs aflqCuimenet Himiss) allqCuiraled smiiguitlg ‘Split” Q& il
LOITEB0TEUTSH606NME GHL_GH6)LD.

Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD Sieueumm) QFWIHTL &FHUMjSHg Besor(Ld

aiig Cwimemed @QuisH&6)Lb.

383. To stop video time at 26 minute 00 seconds in VLC Media Player.
VLC Media Playerev2 shiLbIL_ Lo 0eIbmiq HeMeL il CunChisH s HimisH & elL.

Stop video here and ask students, if they know, how toto get total in a Table?

aflqCumeney QmiCs HmisSH.ce Tableawew QLOTESHLOMS 6TLLIG CLIMIEUS)
SUTHEHHG CSHMIBSHTEL LOMETITEUTHMET G&(EIphISEIT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G 8 (@1 RIS 6ITLO MM LD FFILITETTLIR 6V &S 62ilq GuimsmeuLSesor(HLbP lay
QEFIWILD.

384. To stop video time at 26 minute 09 seconds in VLC Media Player.
VLC Media Playerev2 6 HILAIL_ Do 96N BT HeMeLeilq CuITCH S 6mn & HimIs SeLD.

Stop video here and ask if they know why weuse ‘Auto format’?
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aflqGuimeney @miICs MM ‘Auto format’geyesr LILIETL(HSHHCOMTLD
sT60Tm)| G (1 MRIGH6NT?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6316118:C 8 (@1 RIS 6ITLO M M LD FFILITETTLIR 601 6 62ilq GuimsmeuLSesor(HLbP lay
QFIWIe|LD.

385. To stop video time at 27 minute 01 seconds in VLC Media Player.

VLC Media Playereb27HBIAIL o1 MBI HeMeLeilq CuITCH %S HmIs SeLD.
Stop video here and ask students to change the design of the table as shown in
the video and then play the video again.
AmICs aflqCuimenet Himiss) allqCuiraled srLlL Ll (Berer table @)er
design LTHMIQUSDHEG LOTeETTEUTHM6TS GCaHL(h, Wan@ allgGuimsme
AWIS&6|LD.

386. To stop video time at 27 minute 12 seconds in VLC Media Player.

VLC Media Playerev2 7HILOIL b1 260BMIq HefeL il CuITCHISHam&HimiGH & eLD.
L~

COMPUTER SHIKSHA

All of you should now close the Brusen erebGeompid GrGLTE), Writer
Writer file, file emev close QFuig) oM@,

pp——

Close Button

Stop video here and ask the students to close the writer file and then shut down
the computer.

AQmiGs allgCuwimeneu HMISS), writer file smevclose Q&g computersmyshut
down Q&ujommLomesTel&Henen GaHLseLb.

Just check whether they have shut down the computer or not.

Si6UJ&HeT computersmyshut downQawIG mi&enmeTeTLensg SHlUMTSgis
Q&TEIT(EIp RIS,
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Complete teacher’s manual for Writer 2 Class 10
Class 10 Summaries

Open your laptop/notebook and switch on

o mIGe laptop/notebookgmepuisssigswitch onQ&ws .
How to open Writer file and operate it.

Writer file Hiphg oi6mg sTeueumm Q&uwIsLLI(HS SIS
What is table?

TableetesTmmeL eT60T60T?

What is row and column?

Row and column eTetTmmeL 6T6dT60T?
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v How to insert table?
TablesmevetiLiginsertQgiiolg)?
v" What is merge cell?
Merge cellsteoimmev 6T6tT601?
v" What is split cell?
Split celleteormmed eT6dT60T?
v How to use table option?
Table option steueumm) LWLITLI(H S Gl6e1I?
v" How to change table design?
Table design ommmieug) eriiLig?
v How to Close Writer file.
Writer filesmeoClose Q&uleug) 6TLiLIG.?
v How to shut down computer.
Computer smgshut down Q&uleug) erliLig?
Now let’s start class.
@uGUTgIalg Cimenelgy, TLDLNS&EVMLD.
387. To stop video time at50 seconds in VLC Media Player.

VLC Media Playereb50e0pmig &efevailqCumChrsen s Himis seyLb.
"y

COMPUTER SHIKSHA

Can you tell what is the difference e e e femeroee
between lower case and upper ODHGLD 2 6T CeumIun( ereie
case? STOIM] 2-MIGENTEL SnfD (LlgWLOM?
et ‘ 0 5 B/ U
A P

Table Took

Lowercase
&
| UPPERCASE

Stop video here and ask if they know the differences between ‘Upper Case’ and
‘lower case’?

aflqCuimeney @miGs Hmissea b, ‘Upper Case’ and ‘lower case’ QemL G
o_eimem CeumUT(h&eT Qs Hlujom 6tesTm) Ga(ErpMhiseT?

Just listen to the answers and play the video again for the correct answer.

LIF6L &6316118:G 8 (@1 RIS 6ITLO M M LD FFILIMETTLIR 6016 62ilq GuimsmeuLSesor(HLbP lay
QEFIWILD.
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388. To stop video time atl minute 21 seconds in VLC Media Player.
VLC Media Playereb1fiLAIL LD 2mﬂg,mq&aﬂa)e)ﬂqcumcg,gg,mg,@gjgg,mm.

COMPUTER SHIKSHA

Can you tell what happens with Capit?';%le every word L.T6b eTedteum
& 6T 60T hISHET &
Capitalize every word? o mg](ymu.im]mr?ﬁ; 2

i
5 k
Capitalize every word

Stop video here and ask if they know what happens with ‘Capitalize Every
Word’ option?
AQmICs aflqCuimeneu Himiss) ‘Capitalize Every Word’optioneutired 6T6sT601

BL&GEMG 6T60TLMS NUTHEHSHES QHIILILDT 6T60TM) G (Erh MG
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 (@ MISETLO MM FFlILITETLIS V&G 6xilq CuimenauLSeso (B LbP lay
QEFWIWIe|LD.

3809. To stop video time atl minute 44 seconds in VLC Media Player.

VLC Media Playerev1hliLhlL_ b4 260bmig Heflev il CuITCHISHmnSHmIsHSHeLD.

COMPUTER SHIKSHA

Can you tell what is a table ? And [l Table TDIeD crevar eTaig) 2 MsTNED
why do we use it? & @am[_. mnéz‘\;;.%,]cmrrg »

Stop video here and ask if they know what is ‘Table’ and why we use it?
aflgCwimeney @miGs HmMSH), ‘Table’sTamTeL 61601681 6TETMILD, HEMS 6]60T
LTRSS HCOMD QHHU|DTeTerTm) G (ErpMhISH6T?

Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS VI 6G 6xlg CuimenauLSeso (B LbP lay
QEFIWIe|LD.
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390. To stop video time at 2 minute 35 seconds in VLC Media Player.
VLC Media Playerev2hiLhlLLb35eMbmig seflev el CuinGCrrsHamnsHimisselLn.

COMPUTER SHIKSHA

Can you tell what happens with Merge cell eoned ersiiast NSRAS|
Merge cell? ereiTm] BRISET Sam (WigUjlom?

’t\ Merge Cells

Stop video here and ask them if they know what happens with ‘Merge Cell’
option?

AQmICs aflqCuimenet Himiss), ‘Merge Cell’optioneutTed 61661601 L SHM |
6T60TLIENS SUTHEHSHES CHHILILDT 6T60TM) G (Erh MG

Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS 6ITLO MM LD FFILIMETTLIR 6V &S 62ilq GimsmeuLSesor(HLbPlay
QEFWIWIe|LD.

391. To stop video time at 2 minute 56 seconds in VLC Media Player,
VLC Media Playereb2hiilLLbs 6ebmig sefev el CTCHISHen S HimisSelLn.

COMPUTER SHIKSHA

Can you tell what happens with split lll split cell comeo ersiren H&RAE! e
cell? BruseT dam (Liguiom?

Split Cells
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Stop video here and ask them if they know what happens with “Split Cell’
option.
AmiGs allqCuwmeneu HMISEH), ‘Split Cell” optionetTed 1601631 HLSHME)
6T60TLIMN G LTS EHSHEG QHHUILOM 6161 G (eI MIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ RIS MM LD FFlILITeTLIS eV &G 6xilq CuimenauLSeso (B LbP lay
QFIWIe|LD.

392. To stop video time at 2 minute 37 seconds in VLC Media Player.
VLC Media Playera)zrjanLLmmﬂg,mqamﬂe\)s)ﬂq(zmncmg,mg,@ggpg,mm

COMPUTER SHIKSHA

2 RIS erter file 6§06V open
And o wrterfie

Stop video here and ask students to open writer file and then play the video
again.
aflaCwimeney @miGs Hmiss e b, writer file Himés wreamaujeamets CoHL (b,
Betor(hd eflq Cuimeney @uiS&eLD.

393. To stop video time at 4 minute 46 seconds in VLC Media Player.
VLC Media Playereb4BiiiL_ b4 sepmig sefev el CITCHISHemn S HmisSHeL.

Next, all of you make a table 2G5! srsbcmrr@t_h 5 rows LmHmiw 5
containing 5 rows and 5 columns " ‘::’rg‘m;::‘;m""s:::fng‘:’emr g
and add a student’s record to it. © mLu@fm é,d;,% CammiseT.

Name Roll No. | English Hindi
Vikash 1 78 69

Samir 2 81 73
Rohan 3 91 67
4

Prakash 86 65

Stop video here and ask students to create 5*5 Table and add students’ details in
it and then play the video again.
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ARG aflqCuimsnel HMSSH I L UM 2 (HeUTHSHE|D 5 * 5
LomeuaTeU &6t eleurmisSenendaddQ&ulwl LOmEsoTeUT&H60) 61
GaEpmiger (el Cuimenel @QUI&seLD.

394, To stop video time at 5 minute 26 seconds in VLC Media Player.

VLC Media PlayerebsHiLAIL b2 6ebTiq &6MeL el CuITChIsenSHmisHseaLb.
Stop video here and ask students to click on the ‘Table’ menu and then click on
the ‘Table’ option as shown in the video and then play the video again.
aflaCuimsney @miGs HMssHea b, allqCuimalled &miigiitlg ‘Table’ menu
‘efleb HeMs Q&g ‘Table” option @evclick@euiw wrewTeufseman
CaEpmgeian (b aliqgCuimemey QuisH&eLD.

395. To stop video time at 5 minute 48 seconds in VLC Media Player,

VLC Media PlayerevshiLhlL_Lb4 sepmig sefevailq CuInGCrrsHamnsHimisselLn.
Stop video here and ask students to insert a table as shown in the video and then
play the video again.

AmICs aflqCuimenet Himiss allgCimaned &rLL UL (ReTerUigtable ginsert
Q&I memTeUfHemen & EpmiseT, (L aflg Cuimeney @UISSeLD.

396. To stop video time at 6 minute 26 seconds in VLC Media Player,

VLC Media PlayerevshililLLd 26e0bmiq &efeLailqCuinCrrsHamsHimisgel.
Stop video here and ask students to type the titles in the first row as shown in
the video and then play the video again.

aflqCumeney @miCs Hmiss) allqCuiraied smLL LUl (BeTenrnLily (L&ev
Uflenguiled FHemeoLILGenen type C& LI, LDmeuTed j&6men
GCaEpmseTmiLiquid eflgCuimemel Quisse]Lb.

397. To stop video time at 6 minute 51 seconds in VLC Media Player.

VLC Media Playereb s HiLAIL_LD5160BITq &6MeL el CITCHISHen S HMISH S aLD.
Stop video here and ask students to type the data in the table as shown in the
video and then play the video again.

aflaCuimeney @miCs HmMSS) allg CumaNed smLL LUl (hemenrLg table 6b

data emeug typeQauiwl omewreuisenen Ca@Epmige e il Guimeaney
AWSSH6LD.

398. To stop video time at 7 minute 48 seconds in VLC Media Player.

VLC Media Playereb7HILOIL b4 seIbTlq &eMeL el CLITCHISHenSHMISHSeLD.
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Stop video here and ask students to type the data in the table as shown in the
video.
aflaCuimeney @miGs HMISH) allg CumaNed smLL LUl (hsmenrLg. table 60
data smeud typeQEFuiwl LomeuuieUj&Henen Ga@pmhise,
Now just check whether they have typed out the data or not then play the video
again.
AQUCUTE 616LGeLMBLD SieueUTM) QFUIGTTSHETTEELENEVILITETEE HILITTE )
Besor(hd eilq Cuimeney @QuiS&SeLd.

399. To stop video time at 7 minute 58 seconds in VLC Media Player.

VLC Media Playereb7HILOIL L5 8ebITlq &6MeL el CLITCHISHenSHMISH S aLD.

COMPUTER SHIKSHA

Now all of you go ahead and show Quung Agm_hgi, riiser
: 6TeLGETEBLD (PGEV row ailed P

that you can insert a new row on 2 o

Y&w row smeu insert QFIIZIS

top of the very first row. ST QRS

Stop video here and ask students to insert the row and then play the video again
and then play the video again.

aflgCwimeney @miGs HmMIGH), row emeuinsert QgL
LOM650T6UT H6MNG & e MG eeitent] eflgGuimeney (R QWSS LD.

400. To stop video time at 09 minute 00 seconds in VLC Media Player.
VLC Media PlayersbooBlAiL Lo oeNBTig &HeMeL el CuimGry s s Himis seLD.
Stop video here and ask students to insert row as shown in the video.

AmICs aflqCuimenet Himiss) allgCimaied &L LLL (ReTenUigrow ginsert
Q& wIomemTedjHemen C&epmiseT, Heu(hn aflg Cuimsney @UISSeLD.

Now just check if everyone has done so and play the video again.

@UCUTE 6TLGeLMBHLD SeueuTm) QFUIHTL FFHUMIHE LBevor(BLd

aiig Cuwimemed @uis&6)LD.

401. To stop video time at 09 minute 14 seconds in VLC Media Player.
VLC Media PlayersbooBlAlL_ b1 46N B Tg HeMeLeilq CuITCH % emn s HimIs SeLD.
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COMPUTER SHIKSHA

Next, all of you merge this first row SIB5g), TOCOTGL (PS5O row mal
d 5 hool” init merge Q&g 16, 2 Musen LeTafluiler
and type in your school’s name in it. QU LU QFWLILRIBET.

Merge cells

Stop video here and ask students to merge the first row and type the school
name in it and then play the video again.

A@miGs aflqCwmeneu HiMISS) first row emeumerge&iig), Lietefll ClLwleny
type Q&iwl wmesoreufSenen GCohenmigen. WG g Cuimene @Uisse L.

402. To stop video time at 09 minute 47 seconds in VLC Media Player.
VLC Media PlayersbooBiAiL b4 7605 Mg HeMeLeilq CuImCHy S s HmIs SeLD.
Stop video here and ask students to select the first row as shown in the video
and then play the video again.

AmICs aflqCuimenel Himiss) allqCuiraned sl LUl Gererdig first row
smeugselect QELILDTETITEUTSHEM6NCE @B MIG6T.LB6TI(HLD el Cuimemneu
QWSS LD.

403. To stop video time at 10 minute 05 seconds in VLC Media Player.
VLC Media Playersv1oBAIL o seNbTig HeMeLailq CuimGry s s Himis seLD.
Stop video here and ask students to merge the row as shown in the video and
then play the video again.

AQmiGs allgCumeneu HMISE), allq CimaNed &L L LILL (heiTerLilg row
smeusmerge Q&WILILOT6TeUTSmaTCE @ RIG6T.H6tar(HLD 6ilg Cuimene
AWSSH6LD.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeLMBHLD SieueuTm) QFUIHTL FHUMjSHg Besor(BLd
afig Cwimemed @uisH&6)Lb.

404. To stop video time at 10 minute 17 seconds in VLC Media Player.
VLC Media Playereo2filiIL b 2560BTg &HeMeLailq CuImChy% s HimisseLD.
Stop video here and ask students to type the school name as shown in the video.
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AmICs aflgCuimenet HimMss aflgCuimaNed &TLL UL (heTerUlg. LisTef
Guwemn type Q&L LOM6TOTEUTSH6m6NTS CHL_ &6 LD.
Now just check if everyone has done so and play the video again.
@UCUTE 6TLGeOMBHLD SeueuTm) QFWIHTL FFHUMISHE LBesor(BLd
aiig Cuwimemed @uisH&6)LD.
405. To stop video time at 10 minute 30 seconds in VLC Media Player.

VLC Media Playersb1oBAIL 306N B Tg HeMeLeilq CuITCHI %S HmIs SeLD.
=

COMPUTER SHIKSHA

Now show how you will split the 365! Sruser ere0Geon@Ld HmLS
very last column vertically into two é?]l:u:(g ‘:’#’&é‘f:;z;“’m";ﬂ‘éuj:‘:“
T M| ST GMs6T.

Stop video here and ask students to split the last column vertically and then play
the video again.

AQmICs aflqCuimenet Himiss) last column emwi splitQiguiwl omewTeUTSH6m6rTE
GaL_ @, e aligCuwimeney @QuisbseyLb.

406. To stop video time at 11 minute 45 seconds in VLC Media Player.
VLC Media Playereb11HILAlL b4 560Bmig HeMeL il CuTChrsHamsHimis g elL.
Stop video here and ask students to split cells as shown in the video.

QmiGs allgCumeneu HMISE), allqCuimaNed &mliqusrarig cellsemer split
QFUIW! LOMEETEUNSH6M6NTS GCEHL_&6)LD.

Now just check if everyone has done so and play the video again.

QUGN 6TLGeOMBHLD SieueuTm) QFUWIHTL FHUMfSH& Besor(BLd

aiig Cwimemed @QuisH&6)Lb.

407. To stop video time at 11 minute 54 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL b5 4eNB Mg HeMeL el CuITCHISHmsHmIS 6.
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COMPUTER SHIKSHA

Now show how you will change the ll @iiGung), table eSisit design e eriiig.
design of your table. wrhmiefjser aearm s Ghiser.

Change the design of
table

Stop video here and ask students to change the design of the ‘Table’ and then
play the video again.
aflaCwimeney @miGs HMHS Table’ @etrdesign LTHMIISDES
LomssoteufSemens GG, Wstor(Hd eilg Cuimsney Quis&eb

408. To stop video time at 12 minute 42 seconds in VLC Media Player.
VLC Media Playereb12BlIAIL b4 2605 Tg HeMeLeilq CuITCHI S mnSHmIs SeLD.
Stop video here and ask students to change the design of the ‘Table’ as shown
in the video.
aflaCuimsney @miGs HMHH) allqCuimailed &L Lq ujeTernLig
‘Table’ @etrdesign IHMIUSMHE LOMETIEUTEHEN6NTE G (ErhMHIGHET.
Now just check whether they have changed the design of the table or not and
then play the video again.
AQUCUTE oleufsen “Table’smul g UMD S (HHSTTSHET E6LMELUIT
stetTUeNG S FlLMTSG), eau(Hb eflqCumaney @uissea L.

409. To stop video time at 13 minute 05 seconds in VLC Media Player.
VLC Media Playereb13hiLhlL_ Do seNbmig sefev il CuinGCrrsH s Himis g elL.

COMPUTER SHIKSHA

Shut down your computer using the Computer ey (WS shut down
proper process. ClE LI hIS6T.

Stop video here and ask the students to save the writer file and then shut down
the computer.
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AQmICs aflqCuimeneu Himiss), writer file emevsaveQ&ilig),computersmyshut
down Q&wu|LommTeuTeU&HeneT GCaHL &6 LD.

Just check whether they have shut down the computer or not.

Sl6I&6eT computersmyshut downQ&WIGTI&eNTeT6LIENS FHILITS5I%
QSITEIT(EMB RIS

Complete Teacher’s Manual for Writer 2 Class 11
Class 11 Summaries

v" Open your laptop/notebook and switch on

2 mI&e laptop/notebookgmepuistTQawIgIswitch onQ&ws .
v How to open Writer file and operate it.

Writer file imha simg eteeumm CQ&FwWeLL(RSHIUS?
v What is status bar?

Status bar etesTmmeL 6T6dTEBI?
v What is header and footer?
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Header and footeretssimmeL 6T6dT601?
v" Why we use hyperlink?
v' wmbhyperlinksng eyt LwETLH S HSHCHMLD?
How to insert page border?
Page bordersmpstiiLiginsertQguieus,?
v" What is a table?
TableetedTmimeL eT60T60T?
v" How to insert table?
TablesmevetliLiginsertQgiiolg)?
v What is merge cell?
Merge cellststtmmen 6T6tT601?
v" What is split cell?
Split celletearmmed eT6tT60T?
v How to Close Writer file.
Computer emgshut down Q&uleug) erLiLig?
v How to shut down computer.
Now let’s start class.
@uGUTgIalg Cimenelgy, TLDLNS&EVMLD.
410. To stop video time at58 seconds in VLC Media Player.
VLC Media Playerebsselipimig &efevailg CuimChys s HimisseyL.

COMPUTER SHIKSHA

v
Can you tell what happens with the Status Bar ged ereien HSRADS)
Status bar? 6] 2 MISEMTEL Fafl) (LPigU{LOM?
). 4

Stop video here and ask if they can tell what happens with ‘Status bar’?
aflaCuimeney @miGCs HMIGHaLD, ‘Status bar’ Y 606T6ET60T HLSHGLD 6T6OTLIENS
SlUT&H6NT C&FTLEL (LPIG U 6T6oTM) C&(EpMISENT?

Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

411. To stop video time at 1 minute 38 seconds in VLC Media Player.
VLC Media Playereb1BiilLLb3seNbmiq &efevailqCuITChrsengHimisseaLb.

COMPUTER SHIKSHA

Can you tell what are non-printing Non-printing characters ersiimmed ereires
characters? And how do you
remove the non-printing characters

ET6ITM)]| 2 MIGHENTED Saf) (LPIgUjLOM?
Writer Page gleSl@b5g| non-printing
) characters emérv eTliLilg remove
from your Writer page? Qawafser?

|  Non-Printing
character

Stop video here and ask if they know what are ‘Non-Printing Characters’ and how to
hide non printing characters from the writer page?
aflqGuimeney @miICsH HmIHseLd, ‘Non-Printing Characters’ 6T65T651Cl660TM)]

Qg Flwom wmmibwriter page@ (&I Non-Printing Characters’sn[y 6TeeUMTm)

hide Q&6 66T Co&(EDHHISHET?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS6TLO MM LD FFILIMETTLIR 6016 62ilq GlimsmeuLSesor(HLbP lay
QEFWIWIe|LD.
412. To stop video time at 2 minute 32 seconds in VLC Media Player.
VLC Media Playereb2hiilLLb3260bmig sefev el CITCHISHen S HimisSHelLn.

COMPUTER SHIKSHA

Can you tell what happens with Page break &meb aréiten HSRAMS)
page break? TGN 2 MISEMTE Fam (LPIGLLOT?

- M\
Be

Stop video here and ask if they can tell what happens with ‘Page Break’?
aflqCwimeney @miCs HMIGHaLD, ‘Page Break’ gy,606T60T60T BHLSGLD 6T6ITLIENS
SIOUTHET CIFTL6L (Ll UL 6T6TM)] G (EhMhISET?
Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

413. To stop video time at 3 minute 09 seconds in VLC Media Player.
VLC Media PlayerebsBiLiiLbo 9eNbimiq &efeLail CuITChrsenSHimisseaLb.

COMPUTER SHIKSHA

Hyperlink en& mmib et
Can you tell why we use Hyperlink? 2 UCWITESHCHNLD TN 2-MHISETTED
S (lgWLoN?

‘ 3 | Hyperlink

Stop video here and ask if they can tell why we use ‘Hyperlink’

aflaCuimeney @miGs HMIGSHa D, BMd Hyperlink’eJ6iT LWLIGTLGSS
Geueior(BLd 6T60TM)] CIFTELEV (LG ULDIT 6T60T GaH(EIpRIGEIT?

Just listen to the answers and play the video again for the correct answer.

LIF6D &6m6115C 8 (@1 RIS6TLO MM LD FFILIMETTLIR 6016 62ilq GlimsmeuLSesor(HLbP lay

QFWIWIe|LD.
414, To stop video time at 3 minute 51 seconds in VLC Media Player.
VLC Media Playersbo3BiiiLbs1eNpmig sefev el CuimGrrs s HimisseLn.

COMPUTER SHIKSHA

Can you tell what happens with ﬂg?f;]“'t formating ane s
default formatting? e @&mm P

Default
| Formatting

Stop video here and ask if they can tell what happens with ‘Default Formatting’?
aflaCuimeney @miCs HMIGS e D, Brd ‘Default Formatting’eJest LILI6TLI(HE S
Geuaini(RlD 61601 CI&FT6L6L (LPIGU|LDT 6T6uT Ga(ErhIRIGHENT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM LD FFlILITETLIS VI &G 6xlg CuimeneuLSeso (B LbP lay
QEFWIWIe|LD.
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415. To stop video time at 4 minute 19 seconds in VLC Media Player.

VLC Media Playereb4BiLiL b1 9ebimiq &efeLailq CuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Can you tell what is a Table ? Also Table eT@lmTeh ET6iTeN ETSTMID 315 6m)60
e s THMHE 2 UCWTHSGHCOHITD eTaTmILD
why it is used? 2 RISEATTEL FaM (LPlglLom?

Stop video here and ask if they can tell what is ‘Table’ and why it is used?
aflgCuimeney @miGs HMIGSHea LD, ‘Table’ 6T6TMIT6L 6T6dT60T Table’ &36765T
LweTU(heS Ceuctor(BLd 6160t CIFTEL6V (LG ULDIT 6T60T Go(ErhIRIG6IT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6115C 8 (@1 RIS6TLO MM LD FFILIMETTLIR 6016 62ilq GlimsmeuLSesor(HLbP lay
QFWIWIe|LD.

416. To stop video time at 4 minute 39 seconds in VLC Media Player.

VLC Media Playereb4BiLilL_ b3 9ebmiq &efeL el CuITChrsenSHimisHseaLb.

COMPUTER SHIKSHA

Merge cell mev BT 68T
Can you tell why we use merge cell? 2 UCWITHSHCHNLD TN 2 MISETTED
S (lgWLom?

Merge Cells

Stop video here and ask if they can tell why we use ‘Merge cells’?
aflaCwimeney @miCs HMIGHaLD, ‘Merge cells’@eJsiT LWATL(GSS Ceoucioi(HLd
6T60TM)| CFTELEL (LPIGUILDIT 6T6sT Coh(EpMIGHET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITeTLIS VI 6G 6xlq CuimenauL et LbP lay
QEFIWIe|LD.
417. To stop video time at 5 minute 06 seconds in VLC Media Player.
VLC Media PlayerevsHiLAILLbo 6eIbiTlg &eMeLailq CITCHI&Hen S HmisHsaLb.
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COMPUTER SHIKSHA

Split cell mev HmD 6 6or
Can you tell why we use split cell? 2 UCUITHSGHCHNLD THTN 2 HIGATTEL
&af) (PlgULom?

Split Cell

Stop video here and ask if they can tell why we use ‘Split cells’?
aflqCuimeney @miICs HmISseLd, Split cells’®eyeit LweiLI(hS$S Ceusior(hLd
61601 C1FMELEL (LPIQ LD 6T60T G (grhMhI&6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6D &6m6118C 8 (@1 RIS 6TLO MM LD FFILITETTLIR 601 &S 62ilq GimsmeuLSesor(HLbPlay
QFWIWIe|LD.
418. To stop video time at 5 minute 50 seconds in VLC Media Player.
VLC Media Playera)as[f)]LmLLnasoaﬂmnm&eﬂmsﬁh@mn(ﬁmg,mg,@ggg,mm

COMPUTER SHIKSHA

2 hiG6T erter file 6w open
ik el e flle

Stop video here and ask students to open the writer and then play the video again.
aflaCwimeney @miGs Hmiss e b, writer file Himés wreamaujeamets CoHL (b,
Betor(hd eflq Cuimeney @QuiS&eLD.

419. To stop video time at 5 minute 58 seconds in VLC Media Player.
VLC Media PlayerevshiLhlL b5 sebiiq &eafleL el CuITChrsensHimisseaLd.
Stop video here and check whether they have all opened the writer file or not and then
play the video again.

aflgCuimeney @miGCs HMISH), TS JemeurauBGLD writer
filesmeLHIMH A BHSTTHEMT @6LMEVIIT 6T6TTLMNGEF &FFILIMTSS), LTI LD
ailg Cuimemed @uis56)LD.
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420. To stop video time at 7 minute 28 seconds in VLC Media Player.
VLC Media Playereb7HILOIL b2 seIbiTlq &6MeL el CITCHISHen S HMISH S eLD.

COMPUTER SHIKSHA

Can you tell what all you have View, insert, format opmitb table
learnt in view, insert, format and in __menus emerolt UM Briser
6T 601631 12 6L EVITLD ﬁﬂ)g_lﬁ & T 600T 12 1] & 61T
the table menus? I Sam (LpigLom?

T i Ukt 1-Op0ice W
et | fe ok Yor ot Fomat Toble Jock ldoe b
« e

. B@Hs . BERYE & ¢ BE-v HOBEYA 0, Vit
E M ol M B gz sleE Y2y

Stop video here and ask students if they know what have they learnt in writer 2
module?

eflg Guimsmer BImiSH), 61(pdGmeny writer 2 module 60 eTesTer SOMIS
Q&MU MTSHCIETEsTM)] LOTEIITEUTSHemeN G (6rhhi&6NT?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6361185G & (@1 RIS6ITLO DO M LD FFILITETTLIH 6V &S 62ilq GimsmeuLSesor(hHLbP lay
QEFWIWILD.

421. To stop video time at 9 minute 17 seconds in VLC Media Player.
VLC Media Playereb oA b1 760BITq &6MeL el CITCHISHen S HMISH S eLD.

. - @utung), QarE&sULLL line smer,
Now copy — paste the given line 10 e line suib yBw line afed
times ensuring that each line CamarmISmaT eTeiTm
appears in a new line. e PIFLGSHlECaranE, 10 L
copy-paste Q&IWL|MISET.

Stop video here and ask students to do ‘copy and paste’ 10 times of the given lineand
then play the video again.

aflaCuimeney @miCs HMSH, Qe&THSSUULL linemar (LPMM 10°‘copy and
paste’Q&wl memaleHmetsd Cal(Gall (G wmuguid eflqCuimme
@AWISS6LD.

422. To stop video time at 10 minute 51 seconds in VLC Media Player.
VLC Media Playereb10BIOILLb5160BMg &6MeLailq CITChIsenSHim & &ea L.
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Stop video here and ask students to do copy paste as shown in the video.
aflqCumeney @miCs HmIHH) allqCuimraned &milquiLig copy
pasteQEWILILOM6TITEUT SH6m6nd CHL_&6LD.
Now check whether they’ve ‘copy pasted’ or not and then play the video again.
@QUGUTEH SieUsHen ‘copy pasted’ CIFUISTISHETT @6LEMEVLUIT 6T6OTLIEN S EF
gflumjs g WenB eflgCuwimeney @uIsgHea]Lb.

423. To stop video time at 10 minute 59 seconds in VLC Media Player.
VLC Media Playerev1oblLbIL b5 9eNbmiq HefeL il CuinCrrsHamsHimis g elL.

COMPUTER SHIKSHA
Let us now revise about the fields Fields option emeortl LM HLD
option. @uCung revise Q&WIGeUTLD.
Field Option

e,

Stop video here and ask students to practice ‘Field option’ and then play the video
again.
aflgCwimeney @miGs HMISE), Field option’practice QFUILILDTEIIIELUTSHEDENTE
Gl (), Wetor(hd eilq Guimeney @QuiS&eLd.

424, To stop video time at 11 minute 06 seconds in VLC Media Player.
VLC Media Playereb11HILAIL_ Do 6Mbmig HeMeL il CuITCHI%HamsHimisH g elL.

COMPUTER SHIKSHA

Can you tell why we use the fields Fields option enewr b erer
o 2 UCWTHSGHCOHLD ETETH) 2 MiGENTe0
option? Sa (LPigWLOM?

Stop video here and ask if they can tell why we use ‘Field option?
aflaCuimeney @miGs HMIGE), Field option eJ6dr LILIGTLI(H S HIHCMITLD
6T60TLIEN G eUTSHETILLD G (@M mIS6iT?
Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

425. To stop video time at 11 minute 38 seconds in VLC Media Player.
VLC Media Playereb11BlIAIL b38eNB g HeMeLailq CuITCHISHmSHImISSHeLD.

COMPUTER SHIKSHA

Now, show how you will insert QuGung), QremLraug line HEU ING
today’s date after the second line. %?u?a%";;,a:fﬂ;nﬁ ;',',"l'_"é",;,r:;,n

Insert date

Stop video here and ask students to insert date on the writer page and then play the
video again.

aflqCumeney @miCs Hmisse L, writer page@evdate
sminsertQEWIwILmenTeu&Hemen CaL & Neoteor eilg Cuwimeney LBevor(hLd
AWIS&6|LD.

426. To stop video time at 12 minute 15 seconds in VLC Media Player.
VLC Media Playereb12/HLbIL b1 sebmiq HefeL il CuinGCrisHamsHimisH & elL.
Stop video here and ask students to insert date as shown in the video and then play the
video again.
aflqGumeney @miGCs Hmissea b, ailg Cimaied &L LI (ReTeUigdate
sminsertQEWwImemTeuSHemer CaLl e Neoteory 6ilg Cuwimeneu LBsvor(hLd
AWIS&6|LD.

427. To stop video time at 12 minute 35 seconds in VLC Media Player.
VLC Media Playereb12hILAlL_ D3 560BMIg HefMeLailqCuITChrsHamsHimis g elL.

COMPUTER SHIKSHA

Can you tell what happens with “ea_d;{ and Footer gmed ereirer
Header and Footer? Reg myﬁfu%;ﬁwsm =0

= ’IT.A
N
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Stop video here and ask if they can tell what happens with ‘Header and Footer’?
aflgCuimsney @miGs HMIGSHea D, ‘Header and Footer’ &y606T60T60T BHL&HGSLD
6T60TLIENS IEUTHET CFT6L6L (LPIGU|LDT 6T60TM)] CHEpRIGET?
Just listen to the answers and play the video again for the correct answer.
LIF6L &6m 618G 8 @ IS MM FFlILITeTLIS eV &G 6xilq CuimeneuLSeso (B LbP lay
QEFIWIe|LD.

428. To stop video time at 12 minute 40 seconds in VLC Media Player.
VLC Media Playerev12HILbIL b4 0e0IBTIq HefeL il CuITCHI&Ham&HmIGH S eLD.

v

COMPUTER SHIKSHA

Next, show how you will insert a ‘9@5?: '-?t@’ page @‘:’t g”'j'“‘ Header
Header and a Footer on your page. an °‘:ng 'L:,"E%m,:;fﬁm&m

Stop video here and ask students to insert the ‘Header and Footer’ on the writer page
and then play the video again.
aflqgCuimeney @miGs HMISSHe LD, writer page 60 ‘Header and Footer” ginsert
Q&wl omemTeufesemen CaEpmiseT Lsitenr) eig Cuimeney Wstor(HLb
@WSHSH6LD.

429. To stop video time at 13 minute 47 seconds in VLC Media Player.
VLC Media Playerev13BiAiL b4 7605 Mg HeMeLailq CuImChy S s Himis seLD.
Stop video here and ask students to insert ‘Header as shown in the video and then play
the video again.

aflaCuimeney @miGs HMSSH) allg CumaNed smLL Uil (hemenLig ‘Header émiy
insert QEwliwl LomewsTeuf&Henen CoHEpMIGET (b aflgCuwimamey @uisse L.
Now just check whether they’ve inserted ‘Header or not and then play the video again.
AQUCUTE olaujsHem ‘Header 6myinsertCEUISMISHATTSIE060& @6L6MCUVILIT
sTetTLN&E &FHUMISHG GG elgCwmsne QuisseaLb.

430. To stop video time at 14 minute 28 seconds in VLC Media Player.
VLC Media Playerev14BlIAIL b2 seNBTg HeMeLailq CuImCHSHmn s HimisseLD.
Stop video here and ask students to insert date and time in the ‘Header’ box as shown
in the video and then play the video again.
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aflqGumeney @miCs MM alflqCuiraied smLL LUl (Bererulg ‘Header’
box 60 date LOMHMILD time ginsertQF I LOMETOTEUTSHEMENS CaHL (B, Lt (HLD
eig Cuimemer QU186 LD.

431. To stop video time at 14 minute 53 seconds in VLC Media Player.
VLC Media Playerev1 4hlbIL b5 360BMIq HefleL il CuInChrsHamsHimisH & elL.

Stop video here and ask students to insert ‘Footer’ as shown in the video and then ask
them to insert page number in the ‘Footer’ box as shown in the video.

aflqGumeney @miCs MM allqCuiraned &L LUl (BeTenLilq 'Footer
sinsert, QFLg GabellaCuiralled smLlL LUl (Bereruly ‘Footer’ boxed page
number ginsertQFWIUILDIT6TITEUTHEMETE G (61 RIG6NT
Now just check whether they have inserted ‘Header or Footer’ or not and then play the
video again.

432. To stop video time at 15 minute 06 seconds in VLC Media Player.
VLC Media Playereb1sHAIL o ceNpTg HeMeLailq CuImGHy S s HimIs SeLD.

v

COMPUTER ‘SHIKSHA
Let us now revise the character @”9“"9‘ bl Ch,a'a“er,opt"’" iy
2 d t ing it umm) revise QFlIg N, SiGmer
option and practice using it. practice QeliCaumib.
Characters
\

Stop video here and ask students to do practice of ‘Character’ option and then play the
video again.

aflg Cwimeney QMICs HMisGeLD. ‘Character’ option enestpractice
QEFUILILDTETITEUT &6M NG S MG, LT6tTeor) Letor(RLd 6ilg Guimeneu
[QUEET:I5TN)

433. To stop video time at 15 minute 15 seconds in VLC Media Player.
VLC Media Playerev1shiAiL b1 seNpTig HefeL el CuimGrys s HimisseyL.
Stop video here and ask if they can tell what we can do with ‘Characters’ submenu?
aflqCuimeney @miGs HMIGE), ‘Characters’ submenu6me6T6oT60T Gl ILILLI
(Pl UD 6T60TUMSS CSFlaNES (PIQULDT 6T60TM G (ErhMIG6IT?
Just listen to the answers and play the video again for the correct answer.
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LIF6L &63)6118:G 8 (@15 RIS 6ITLO M M LD FFILITETTLIR 6V 6 62ilq ClimemeuLSesor(HLbP lay
QFIWIe|LD.

434, To stop video time at 15 minute 41 seconds in VLC Media Player.
VLC Media Playereb1sHiAIL b4 1eNBTg HeMeLailq CumChysHamsHimisselLD.

COMPUTER SHIKSHA

First, change the first line so that it W&, WE line e Bold Lira
appears Bold. LOMHMIRISET.

Stop video here and ask students to make the line ‘Bold’ and ‘Italic’ then play the
video again.
AQRICs aflqCuwimenet Hmiss) linesmen‘Bold” and ‘Italic” Q&I LDTETOIENITSH68)61T
C& (@ MmIGeN.

435. To stop video time at 16 minute 47 seconds in VLC Media Player.
VLC Media Playereb16BlIAIL b4 7605 Tg HeMeLeilq CuITCHI S S HImIS SHeLD.

Stop video here and check whether they’ve made the line bold and italic or not and
then play the video again.

aflgCwimeney @miGs HMISS) line semen bold and italicQEFUISTTSHEMTEL60E)
@evemeowim eTetTUMS FRUMTSSHeLD.N6oTeor) B6so(Hd 6iilg Guimeney
AWss6)LD.

436. To stop video time at 16 minute 58 seconds in VLC Media Player.
VLC Media Playerev1 6 BILAIL D5 seNB g HeMeLeilq CuITCHI S mn&HmIs SeLD.

COMPUTER SHIKSHA

Let us now practice the use of font @uGurg b font effects enSieir
effects. 2 LCWTHSmS practice QFwIGeumid.

Birking
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Stop video here and ask the students to do practice of ‘Effects’ option and then play
the video again.

AQmiGs allqCwmeneu HMISEH), ‘Effects” option emespractice
Qewomemredjsamens Gasl Gell(h Wb el Cuimsney Quis&ea]Lb.
437. To stop video time at 17 minute 06 seconds in VLC Media Player.

VLC Media Playerev17HILOIL Do 6eIBTIq HeleL il CuITCHISHamsHimIGH S eLD.
L

COMPUTER SHIKSHA

Now, show how you will over line BuCurg, Qe e line aflsd
on the second line eititiigoveriline Quiliigl erenm)
. ST (B MmISET.

Stop video here and ask students to apply over line on the second line and then play
the video again.

aflgCuwimemey QmICs HMiSHe D @reorLmb line ujled over line
smerapply Qg Lomeaufsemen Ca@pmis6nailg Guimenel LEswIH LD
AWISS6)LD.

438. To stop video time at 18 minute 01 seconds in VLC Media Player.
VLC Media Playereb1shiLhlL_Lbo160Nbmig sefev il CuinGCrrsHamnsHimisgel.

Stop video here and check whether they have applied over lining or not then play the
video again.

aflqCwimeney @miGs HMIGE), over lining emestapply Q&S TSIV &)
@evemeowim eTetTUMS FHUMTSSHeLD.LN6oTeor B6so(Hd 6l Guimeney
AWss6)LD.

439. To stop video time at 18 minute 19 seconds in VLC Media Player.
VLC Media Playereb1shiiiL b1 9eNBTg &HeMeLailq CuimGh s en s Himis s e Lb.
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COMPUTER SHIKSHA

Next, on the third line practise the 2iB5! sirmreug) line aflev,
use of the background option of character sub menu eflsir background
option eflsir 2 LCWITSSsmS practice
the character sub me.nu. A!so tell QeI EISET, BT arar
what happens with this. HSRADS TATMID FaMITBISHET.

Background

Stop video here and ask the students to practice ‘Background’ option and then play the

video again.

AmICs aflqCuwimenet Himiss), ‘Background’ option emesrpractice

Q&wwmeedfsenend GCaslGall @ Wb alqCumsney QuisseLd.
440. To stop video time at 19 minute 15 seconds in VLC Media Player.

VLC Media Playersb19BlAlL b1 seNB g HeMeL el CumChy % s HimisseLD.

Stop video here and check whether they’ve changed the ‘background color’or not then
play the video again.

allaCuimeney @miGs HMIGEH), ‘background color’emiy LOMMMNEITTITSICL6V G|
@evemeowm eTetTUmS FHUMTSSHeLD.NeoTeory B6so(HD 6ilg Guimemney
AWSS6)LD.

441. To stop video time at 19 minute 25 seconds in VLC Media Player.
VLC Media Playereb19BIAIL D 2560BTg &HeMeLailq CuITCHSHamnsHimIsHseLD.

COMPUTER SHIKSHA

Now show how you can put a @“bGLL"g‘" E"‘gs’"mg oo s
. order 60 GUITL. (LPIgU|LD 6T60TM)|&
border on the fourth line. SL QRIS -

Boarder

Stop video here and ask the students to practice ‘Page Border’ option and then play
the video again.

@miGs allgCwmeneu HMISE), ‘Page Border® option émevtpractice
Qelwomsmeujsameats Gasl el (h Wb eilg Cuimsney Quis&eaLb.
442. To stop video time at 20 minute 23 seconds in VLC Media Player.
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VLC Media Playerev20BIAIL LD 2360BTg &HeMeLailqCuITCHSHmnsHimIsHseLD.

Stop video here and check whether they’ve applied the ‘Page Border’or not then play
the video again.

aflqGumeney @miCs Hmiss) ‘Page Border’smyapply Q&S TT&HENT 60608
@evemeol eTetTUEG FHluMFHEHeD.NetTeony oG eilg Cuimeane
AWwss6e)LD.

443. To stop video time at 20minute 42 seconds in VLC Media Player.
VLC Media Playerev2 oflLbIL b4 260BMiq HefeL il CunChi&HamsHimis s elL.

COMPUTER SHIKSHA

Next, all of you insert a table and 2G5l TOGRNGL @ table meo

then show how you will make a nsertastilm e DIDG MSDINIRE
N sales list enL_ eriiLg. Braiseir
sales list in it. Qeliaflj&e aaIm SHILEmiseT.

Create

A
Table

Stop video here and ask the students to create the ‘table’ and ask to make sales list in
it and then play the video again.

aflqGuimeney @mICsH HMISS) ‘table’sp6iTemm 2 (H6UTHS, ISH6L sales
liste_(H6um&s LomsworeufHenen G&enmiser G aflgCuwimanel @Quissey L
AUWISS6)LD.

444, To stop video time at 21 minute 05 seconds in VLC Media Player.
VLC Media Playersv21BlIAIL boseNbTg HeMeL el CuimGry s s Himis seLD.

COMPUTER SHIKSHA

And properly shut down your Computer vy (WIS shut down
computer. QFUILRISET.

Stop video here and ask the students to close the writer file and then shut down the
computer.
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AQmICs aflqCuimene Himiss, writer file emevclose@&iig,computersmyshut

down Q&wu|LommTeuTeU&HeneT GCaHL &6 LD.

Just check whether they have shut down the computer or not.

SleUJ&HeT computersmyshut downQswmi&enmeTeTLens SHlUMT&gis
QSIT6IT(EM RIS,

171



