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Complete teacherôs manual for Open office writer 2 Class 1 

Open office writer 2 Class 1 ȿ`Ǝ jÓeɹ manual ȳ tìŶ×ƞ Ŧ¬yPŪÊ. 
Class 1 Summaries 

                                             Class 1 Ɍ¤Ŷ¤P P 

V How to open writer file? 

Writer file ȳ Z|Á open Ŧ¬yÁɁ? 

V What is the use of tool bar? 

Tool bar VtɀbP [ȻjÍ? 

V What is difference between page layout and web layout? 

Page layout xŶ×yÜ web layout xrƨ VsƢ Ŭ¬ŪÀ [ȻjÍ? 

V Why we use status bar? 

xsxÜ status bar ȳ ZPq§`ß VtɀŤ×Ɍ¤ƞ xÜ? 

V What is text boundaries? 

Text boundaries RPjČ [ȻjÍ? 

V  How to show and hide formatting  bar? 

Formatting bar ȳ `ȳű¥PŦ¬jjÝƱ  xŶ×yÜ hide Ŧ¬yjP Z|Á? 

V What is ruler? 

Ruler RPjČ [ȻjÍ? 

V What is non-printing characters? 

Non printing characters RPjČ [ȻjÍ?  
V How to zoom in and zoom out on the page? 

Page |Ŏ zoom in xŶ×yÜ zoom out Ŧ¬yjP Z|Á? 

V How to shut down computer. 

`Ptìƨjɹ ȳ Z|Á shut down Ŧ¬yÁɁ. 
Now letôs start video. 

Ttëƣlä ɆŪÊɀȳ Ƚq|ßűýlŮÀxÜ.  
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1. To stop video time at 56 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media  Player |Ŏ 56 Żý̀sƱ ~qƠ StPŪÊ.   

 

Stop video here and ask them if they remember what they learnt in writer 1? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Writer 1 ╜ וֹ∑‐  ẫ ֿכ ▓ ▒╥  

ọ∑Ẓἆ ẫ ֿכ∂? Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 
2. To stop video time at 1 minute 35 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 1 ȳx¡P 35 Żý̀sƱ ~qƠ StPŪÊ.   

 

Stop video here and ask if they know why óFormatting toolbarô is used? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð&kni]ppejc pkkh^]nÑ   ẞẒῥẫ ẘ’→ ịⱤ∫ 

▒╡ ẩ ῃ╔Ɽ? Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 
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3. To stop video time at 2 minute 10 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 2 ȳxɋ¤| 10 Żý̀sƱ ~qƠ StPŪÊ.   

 

Stop video here and ask what is óexport as PDFô? And what is the full form of 

óPDFô? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð%tlknp ]o 0$& ẔẒὬ Ạ₯ὥ ?₭∆⅔  Ð0$&Ñ 

full form  Ạ₯ὥ? Ẕ  ẔᾇỉẒᾉ. 

 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

4. To stop video time at 2 minute 59 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 2 ȳxɋ¤| 59 Żý̀sƱ ~qƠ StPŪÊ. 

 

 

 

Stop video here and ask why we use óFind and Replaceô? 
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ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ₭ ₱ Ð&ej` ]j` 2alh]_aÑ option   ẞẒῥẫ 

ẘ’→ ịⱤ₱ ? Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

5. To stop video time at 3 minute 28 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 3 ȳxɋ¤| 28 Żý̀sƱ ~qƠ StPŪÊ. 

 
Stop video here and ask students to open writer file as shown in the video and 

then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ ▓ῢ￼∑═  ■ᾉ→╜ ἇ‛Ẓἄ  ▓ῴ₱Ị  

writer file   open Ἃ℮₭ Ẓᾉ. Ά∑▒Ά ■ᾉ→  ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ . 

6. To stop video time at 4 minute 38 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 4 ȳxɋ¤| 38 Żý̀sƱ ~qƠ StPŪÊ. 

 

 

Stop video here and ask what will we learn today? 
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ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,ẗ ∫Ἤ ₭ ₱ Ạ₯ ‐∑ֹו ẫẒὤ₱?Ẕ  

ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

7. To stop video time at 5 minute 14 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 5 ȳxɋ¤| 14 Żý̀sƱ ~qƠ StPŪÊ. 

 
Stop video here and ask if they know the differences between óPrint layoutô and 

óWeb layoutô. 
ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð0nejp h]ukqpÑ ₭∆⅔  Ð7a^ h]ukqpÑ ₭ῴ￼  

ẘ ֿכ  ῄᾈ╔ Ạ₯Ὧ ▒╡ ẩ ῃ╔Ɽ ?Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

8. To stop video time at 6 minute 28 seconds in VLC Media Player. 

 ɆŪÊɀ ȳ VLC Media Player |Ŏ 6 ȳxɋ¤| 28 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to do writer page in óWeb layoutô format as shown 

in the video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

writer page   Ð7a^ h]ukqpÑ bkni]p  ╜ Ἃ℮₭ Ẓᾉ.Ά∑▒Ά ■ᾉ→  

₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ 
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9. To stop video time at 6 minute 51 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 6 ȳxɋ¤| 51 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to do in óPrint layoutô format as shown in the video. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

writer page   Ð0nejp h]ukqpÑ bkni]p ╜ Ἃ℮₭ Ẓᾉ.  

Now just check whether theyôve changed the layout of the page or not and then 

play the video again. 

ẖ”ֿפ ᾋ ▒╥  page layout   ₮∂ֹו ∫ ╙῭ Ἂặ Ἃ℮Ẓᾉ .Ά∑▒Ά 

■ᾉ→  ₭∩ầⱤ∆  • Ἃ℮Ẓᾉ. 

10. To stop video time at 7 minute 03 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 7 ȳxɋ¤| 03 Żý̀sƱ ~qƠ StPŪÊ. 
 

 
Stop video and ask if they can tell why the óToolbarô is used? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð4kkh^]nÑ   ẞẒῥẫ ẘ’→ ịⱤ∫ ▒╥  

Ἂ’ֿפ ỉ═∂?Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 
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11. To stop video time at 7 minute 35 seconds in VLC Media Player. 

 ɆŪÊɀ ȳ VLC Media Player |Ŏ 7 ȳxɋ¤| 35 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to click on the View menu as shown in video 

and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

View menu  …  ẩặ  Ἃ℮ ₭ Ẓᾉ. Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ . 

12. To stop video time at 8 minute 24 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 8 ȳxɋ¤| 24 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to hide óDrawing Toolbarô as shown in the video 

and then play the video again. 

■ᾉ→  ẕ‛ ▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  Ð$n]sejc 

4kkh^]nÑ    hide Ἃ℮₭ Ẓᾉ . Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ .  

13. To stop video time at 8 minute  52 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 8 ȳxɋ¤| 52 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to Hide óFormatting barô as shown in the video and 

then play the video again. 

■ᾉ→  ẕ‛ ▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  Ð&kni]ppejc 

^]nÑ   hide Ἃ℮₭ Ẓᾉ . Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ.  

 

14. To stop video time at 9 minute 19 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC  Media Player |Ŏ 9 ȳxɋ¤| 19 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to hide óStandard toolbarô as shown in the video 

and then play the video again. 

■ᾉ→  ẕ‛ ▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  Ð3p]j`]n` 

pkkh^]nÑ   hide Ἃ℮₭ Ẓᾉ . Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ .  
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15. To stop video time at 9 minute  54 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 9 ȳxɋ¤| 54 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to bring back the óDrawing toolbarô as shown in the 

video and then play the video again. 

■ᾉ→  ẕ‛ ▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  Ð$n]sejc 

pkkh^]nÑ   ▲​ầẩ ιⱧẫ⇔₭︣  Ẓᾉ. Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ .  

16. To stop video time at 10 minute 24 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 10 ȳxɋ¤| 24 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to bring back the óFormatting toolbarô as shown in 

the video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

Ð&kni]ppejc pkkh^]nÑ   ▲​ầẩ ιⱧẫ⇔₭︣  Ẓᾉ.Ά∑▒Ά ■ᾉ→  

₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ.  

17. To stop video time at 10 minute 50 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 10 ȳxɋ¤| 50 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video and ask students to show óStandard toolbarô as shown in the video 

and then play the video again. 

■ᾉ→  ẕ‛ ▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  Ð3p]j`]n` 

pkkh^]nÑ   ἇ‛Ẓἂ₭ Ẓᾉ. Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ.  

18. To stop video time at 11 minute 06 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 11 ȳxɋ¤| 06 Żý̀sƱ ~qƠ StPŪÊ. 
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Stop video here and ask why we use óStatus barô? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, óStatus barô   ₭ ₱ ẞẒῥẫ 
ẘ’→ ịⱤ₱ ?Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

 

19. To stop video time at 11 minute 53 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 11 ȳxɋ¤| 53 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to click on the View menu as shown in the 

video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

View menu …  ẩặ  Ἃ℮ ₭ Ẓᾉ.Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ .  

20. To stop video time at 12 minute 10 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 12 ȳxɋ¤| 10 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to hide óStatus barô as shown in video and then 

play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  Ð3p]pqo ^]nÑ 

  hide Ἃ℮₭ Ẓᾉ . Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ.  

21. To stop video time at 12 minute 35 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 12 ȳxɋ¤| 35 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to show the Status bar as shown in video. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

Ð3p]pqo ^]nÑ   ἇ‛Ẓἂ₭ Ẓᾉ. Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ  

Now just check whether the óStatus barô is showing again or not and then play 

the video again. 

ẖ”ֿפ ᾋ óStatus barô ᾽∆ị ầ ’ᾋ᾿Ẓ῭  ╙῭ Ἂặ Ἃ℮Ẓᾉ .Ά∑▒Ά 

■ᾉ→  ₭∩ầⱤ∆  • Ἃ℮Ẓᾉ. 
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22. To stop video time at 12 minute 52 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 12 ȳxɋ¤| 52 Żý̀sƱ ~qƠ StPŪÊ. 

 

Stop video here and ask if they know what is óRulerô and how many types of 

óRulers are there? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð2qhanÑ ẔẒὬ Ạ₯Ὧ ▒╡ ẩ ῃ╔Ɽ ₭∆⅔ 

ẞ ֿכ  ⇔Ẩ═ Rulers ẘ ֿכ ⅎ?Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

23. To stop video time at 14 minute 03 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 14 ȳxɋ¤| 03 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask the students to hide the óRulerô option as shown in the 

video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ▓ῢ￼∑═  ■ᾉ→╜ ἇ‛Ẓἄ  ▓ῴ₱Ị  

Ð2qhanÑ klpekj   hide Ἃ℮₭ Ẓᾉ.Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • 

Ἃ℮Ẓᾉ . 

24. To stop video time at 14 minute 22 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 14 ȳxɋ¤| 22 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask the students to show the óRulerô option as shown in the 

video. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ▓ῢ￼∑═  ■ᾉ→╜ ἇ‛Ẓἄ  ▓ῴ₱Ị  

Ð2qhanÑ klpekj   ἇ‛Ẓἂ₭ Ẓᾉ. 
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Now just check whether the óRulerô is shown or not and then play the video 

again. 

ẖ”ֿפ ᾋ óRulerô ầ ’ᾋ᾿Ẓ῭  ╙῭ Ἂặ Ἃ℮Ẓᾉ .Ά∑▒Ά ■ᾉ→  

₭∩ầⱤ∆  • Ἃ℮Ẓᾉ. 

25. To stop video time at 14 minute 38 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 14 ȳxɋ¤| 38 Żý̀sƱ ~qƠ StPŪÊ. 

 

Stop video here and ask if they can tell what isóText Boundariesô? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð4atp "kqj`]neaoÑ ẔẒὬ Ạ₯ὥ?Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

26. To stop video time at 15 minute 33 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 15 ȳxɋ¤| 33 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask the students to hide the óText Boundariesô option as 

shown in the video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ▓ῢ￼∑═  ■ᾉ→╜ ἇ‛Ẓἄ  ▓ῴ₱Ị  

Ð4atp "kqj`]neaoÑ klpekj   hide Ἃ℮₭ Ẓᾉ.Ά∑▒Ά ■ᾉ→  

₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ. 

27. To stop video time at 15 minute 59 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 15 ȳxɋ¤| 59 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask the students to bring back óText Boundariesô option as 

shown in the video and then play the video again. 
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ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

Ð4atp "kqj`]neaoÑ klpekj   ▲​ầẩ ιⱧẫ⇔₭︣  Ẓᾉ.Ά∑▒Ά 

■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ.  

28. To stop video time at 17 minute 16 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 17 ȳxɋ¤| 16 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask the students to show the óNon-printing Charactersô 

option as shown in the video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

Ð.kj-lnejpejc #d]n]_panoÑ klpekj   ἇ‛Ẓἂ₭ Ẓᾉ. Ά∑▒Ά 

■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ.  

29. To stop video time at 17minute 45seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 17 ȳxɋ¤| 45 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask the students to hide the óNon-printing Charactersô as 

shown in the video. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ▓ῢ￼∑═  ■ᾉ→╜ ἇ‛Ẓἄ  ▓ῴ₱Ị  

Ð.kj-lnejpejc #d]n]_panoÑ   hide Ἃ℮₭ Ẓᾉ. 

Now just check whether the óNon ïprinting characters is hidden or not and then 

play the video again. 

ẖ”ֿפ ᾋ Ð.kj æprinting characters hide Ẕ⅍￼ → ╙῭ Ἂặ Ἃ℮Ẓᾉ. 

Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ. 

30. To stop video time at 17 minute 53 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 17 ȳxɋ¤| 53 Żý̀sƱ ~qƠ StPŪÊ. 
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Stop video here and ask How to do óFull screenô? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð&qhh o_naajÑ   ẞ║ Ἃ⅍╒?Ẕ  ẔᾇỉẒᾉ. 

 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

 

31. To stop video time at 19 minute 03 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 19 ȳxɋ¤| 03 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to do the Full screen of the page as shown in 

the video. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ▓ῢ￼∑═  ■ᾉ→╜ ἇ‛Ẓἄ  ▓ῴ₱Ị  

page   Full screen Ἃ℮₭ Ẓᾉ. 

 

Just check and play the video again. 

ẖ”ֿפ ᾋ ẢầⱤ∆ Ἂặ Ἃⱥ ■ᾉ→  ₭∩ầⱤ∆  • Ἃ℮Ẓᾉ. 

 

32. To stop video time at 19 minute 08 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 19 ȳxɋ¤| 08 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to do the Normal page as shown in the video 

and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

Full screen   Normal screen Ἃ℮₭ Ẓᾉ .Ά∑▒Ά ■ᾉ→  ₭∩ầⱤ∆ 

 • Ἃ℮ Ẓᾉ.  

33. To stop video time at 20 minute 50 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 20 ȳxɋ¤| 50 Żý̀sƱ ~qƠ StPŪÊ. 
Stop video here and ask students to practice the óZoomô option as shown in 

video and then play the video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ ,▓ῢ￼∑═  ■ᾉ→ ╜ ἇ ‛Ẓἄ  ▓ῴ₱ Ị  

Ð:kkiÑ klpekj   practice  Ἃ℮₭ Ẓᾉ.Ά∑▒Ά ■ᾉ→  ₭∩ầⱤ∆ 

 • Ἃ℮ Ẓᾉ.  
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34. To stop video time at 21 minute 11 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 21 ȳxɋ¤| 11 Żý̀sƱ ~qƠ StPŪÊ. 

 

Stop video here and ask students to close the writer page and then play the 

video again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ▓ῢ￼∑═  writer file   close Ἃ℮₭ Ẓᾉ. 

Ά∑▒Ά ■ᾉ→  ₭∩ầⱤ∆ play Ἃ℮Ẓᾉ. 

35. To stop video time at 22 minute 10 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 22 ȳxɋ¤| 10 Żý̀sƱ ~qƠ StPŪÊ. 
 

 
Stop video here and ask how to shutdown a computer. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ầẒ„￼ ὣ≢   ẞ║ shut down Ἃ⅍╒?Ẕ  

ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 
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  Complete teacherôs manual for Open office writer 2 Class 2 

Open office writer 2 Class 2 ȿ`Ǝ jÓeɹ manual ȳ tìŶ×ƞ Ŧ¬yPŪÊ. 
Class 2 Summaries 

                                              Class 2 Ɍ¤Ŷ¤P P 

V How to open writer file? 

Writer file ȳ Z|Á open Ŧ¬yÁɁ? 

V What is the use of tool bar 

Tool bar VtɀbP [ȻjÍ? 

V What is difference between page layout and web layout? 

Page layout xŶ×yÜ web layout xrƨ VsƢ Ŭ¬ŪÀ [ȻjÍ? 

V Why we use status bar? 

xsxÜ status bar ȳ ZPq§`ß VtɀŤ×Ɍ¤ƞ xÜ? 

V What is text boundaries? 

Text boundaries RPjČ [ȻjÍ? 

V  How to show and hide formatting  bar? 

Formatting bar ȳ `ȳű¥PŦ¬jjÝƱ  xŶ×yÜ hide Ŧ¬yjP Z|Á? 

V What is ruler? 

Ruler RPjČ [ȻjÍ? 

V What is non-printing characters? 

Non printing characters RPjČ [ȻjÍ?  

V How to zoom in and zoom out the page? 

Page |Ŏ zoom in xŶ×yÜ zoom out Ŧ¬yjP Z|Á? 

V How to shut down computer. 

`Ptìƨjɹ ȳ Z|Á shut down Ŧ¬yÁɁ. 
Now letôs start video. 

Ttëƣlä ɆŪÊɀȳ Ƚq|ßűýlŮÀxÜ.  
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36. To stop video time at 24 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 24 Żý̀sƱ ~qƠ StPŪÊ.   

 

Stop video here and ask if they can tell why we use óViewô menu? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ₭ ₱ Ð6easÑ iajq    ẞẒῥẫ 

ẘ’→ ịⱤ∫ ▒╥  Ἂ’ֿפỉ═∂?Ẕ  ẔᾇỉẒᾉ. 

Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

37. To stop video time at 51 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 51 Żý̀sƱ ~qƠ StPŪÊ.   

 

Stop video here and ask if they know the difference between P˧age layout and 

Web layout˨? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Page layout ₭∆⅔ Web layout ₭ῴ￼  ẘ ֿכ  

ῄᾈ Ạ₯Ὧ ▒╡ ẩ ῃ╔Ɽ?Ẕ  ẔᾇỉẒᾉ. 
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Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

38. To stop video time at 1 minute 19 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 1 ȳȻ¡P 19 Żý̀sƱ ~qƠ StPŪÊ.   

 

Stop video here and ask if they know how to remove óDrawing tool barô? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, Ð$n]sejc pkkh ^]nÑ   ẞ║ ῇ═ịẒἃ╒?Ẕ  

ẔᾇỉẒᾉ. 
Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

39. To stop video time at 1 minute 50 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 1 ȳȻ¡P 50 Żý̀sƱ ~qƠ StPŪÊ.   
 

 

Stop video here and ask why we use óFind and Replaceô? 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ, ₭ ₱ Ð&ej` ]j` 2alh]_aÑ option   ẞẒῥẫ 

ẘ’→ ịⱤ₱ ? Ẕ  ẔᾇỉẒᾉ. 
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Just listen to the answers and play the video again for the correct answer. 

Ἠ▒⁹═  ▓ Ẓᾉ ₭∆⅔ Ᵽ∟  Ἠ▒⁹ ẳⱣẒ ■ᾉ→  ₭∩ầⱤ∆ 

play Ἃ℮Ẓᾉ. 

40. To stop video time at 2 minute 16 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 2 ȳxɋ¤| 16 Żý̀sƱ ~qƠ StPŪÊ.   

 
Stop video here and ask students to open the writer file and then play the video 

again. 

ẖầּת ᾇ ■ᾉ→  ẕ’Ẓᾉ ▓ῢ￼∑═  writer file   open Ἃ℮₭ Ẓᾉ. 

Ά∑▒Ά ■ᾉ→  ₭∩ầⱤ∆ • Ἃ℮Ẓᾉ . 

ẖ”ֿפ ᾋ run command box  open Ẕⅎ￼ Ẓ῭ ╙῭ Ἂặ Ἃ℮Ẓᾉ. 

Ά∑▒Ά ■ᾉ→   ₭∩ầⱤ∆ • Ἃ℮ Ẓᾉ. 

 

41. To stop video time at 3 minute 26 seconds in VLC Media Player. 

ɆŪÊɀ ȳ VLC Media Player |Ŏ 3 ȳxɋ¤| 26 Żý̀sƱ ~qƠ StPŪÊ.   
 

 

 

 


