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Compl et e t eac hOpendfice wrden2uCéass 1f o r
Open office writer2 Class 1s = 3 | @enualy ti Yify PUE

Class 1Summaries
ClasslRa Yo P P

How to open writer file?
Writerfiley Z ¢pén F-yYA?

What is the use of tool bar

ToolbarVt z b P [&j i

What is difference between page layout and web layout?

Page layoux Y x ywéb layoutx r @ Vs d U2UA [ €j i
Why we use status bar?

x s x Wstatusbay ZPg8&§ B Vt?2z TxRan xU

What is textboundaries?
TextboundarieRPj C 7 €j |

How to show and hide formatting bar?

Formattingbary ~ y G ¥ PF - HideOF ~xyYjx® Iz | A
What is ruler?

RulerRPj C 7 Zj I

What is nonrprinting characters?

Non printing character® Pj C 7 Zj |

How to zoom in andoom out on the page

Page] @Qoominx Y x yz0omoutF -y j P?2Z| A

How to shut down computer.

Ptiej s shptd@wnFA-y A?

Now | et ds start vi deo.
Ttéqla EFUEzy taq| RGyl UAx U
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1. To stop video time at56 seconds in VLC Media Player.
Z UE F VLC Media Player| ®6Z2ysG-q&t PUE

COMPUTER SHIKSHA

Do you all remember what was taught Ddocsed> Writer 1 &° BDYOD
: to you in Writer 1? o) o°?

Stop videchereandask them if theyemember what they learnt in writer 1?
han ¢ mA- zwiaeid - Si & > B T,
0>z& & 30°? zZ ZA&i.ZA

Just listen to the answers and play the video agatméotorrect answer.

ZA KA2% PL dPZ mA_- KnaRA

play Ae Z A
2. To stop video time atl minute 35seconds in VLC Media Player.
Z UE ¥ VLC Media Player | @y x | B5Z2ysG-q&t PUE

COMPUTERSHIKSHA

Can you tell why the Formatting Tool Formatting Tool Bar D do&o&
Bar is used ? euaraPs Hoo 3vydoo? :

Formatting Toolbar.

Stop video here and a#gkhey knowwhy d~ormatting toolbad i s? us e d
hanm ¢ mA- zBXRi ] ppejcBpk& W™ LniRT
i, 8 nprrR Zai.ZA
Just listen to the answers and play the video agaln for the correct answer.
ZA KAZB P L . aPZ mA_ KnaRA

play Ae Z A



CbMPUTER SHIKSHA
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3. To stop video time at2 minute 10seconds in VLC Media Player.
Z UE F VLC Media Player | @y x q =210Z2ysG-q&t PUE

COMPUTER SHIKSHA

Export as PDF option D edairAd O
adHd008 H8aso PDF full form D&*
Dot 3Dy tooe?

Can you tell what happens with Export as
PDF and what is the full form of PDF?

Stop videchereand askv h a te xipso r& ?And whitiskhé full form of
OPDFO6?

han ¢ mA_ ZDWAIl knp Z]Z&Q AYRA2A PO S &N
fullform A %p?Z Zai ZA

Just listen to the answers and play the video again for the correct answer.
ZA KA2% PL dPZ mA_- KnaRA

play ‘Ae Z A
4. To stop video time at 2 minute59 seconds in VLC Media Player.
Z UE ¥ VLC Media Player | @y x q ©59ZysG-q®t PUE

COMPUTER SHIKSHA .

Can you tell why we use Find & B33 Find & Replace option d
Replace ? QoD &o@'ﬁb‘&' & :3.)3600'7

+7|

Stop videchereandaskvhy we use OFind and Repl ace
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han ¢ mA_. zKZR DP&ej " ]j opti@ghal hiIza @&
W' - iR®P 2?2z Z&i.zZA

Just listen to the answers and play the video again for the correct answer.

ZA KA2%% PL Hi° 3dPZ wmA_- KnaRA

play ‘Ae Z A
. To stop video time at3 minute 28seconds in VLC Media Player.
Z UE ¥ VLC Media Player | Gy x q @2382ysG-q®t PUE

COMPUTER SHIKSHA

Now open your writer file. N 2 writer file ® open dapod. i

Uit | - e Wt
caw oM

em-v NomEea ©4

Stop video here and askudents to open writer file as shown in the video and
then play the video again.

ham & mA- BZ&E= m: ' za  PoPr
writer file open AekKk ZAAY: A mA K na RA”

Ae Z A .

. To stop video time at4 minute 38 seconds in VLC Media Player.

Z UE ¥ VLC Media Player | @y x q @382ysG-q&t PUE

The View option helps you to show or hide the Do View option Docd D> Writer page &
options which you want to keep on your GomroRDI) options D crdoserds I
Writer page like. hide 3oHerd8 dH¢abo Svod.

Stop video here and ask what wile learn today?
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na wmA- zP ZJAH kK P AD -Yi aZzae
i

aPrz mA- KnéRA

ZA KAB PL
play Ae Z A

. To stop video time at5 minute 14 seconds in VLC Media Player.
Z UE ¥ VLC Media Player | &y x q al4Z2ysG-q&®t PUE

COMPUTER SHIKSHA s
,:“ N oo you know the difference between Print layout &em Web layout & =
Print layout and Web layout ? D es) do dE Do 3ewd? B

% Print layout and Web Layout

Stopvideoherf .7 4, di fferences
OWeb l|l.ayout

an d mA_- zbdAhAej pkhZLubgdpRN h]kudksgp N
p NAF ADQ | 8Zn pRGI ZA

Just listen to the answers and play the video again for the correct answer.

ZA KAYB PL Hiie a4PZ mA- kKnaRA

play Ae Z A

. To stop video time at6é minute 28seconds in VLC Media Player.

Z UE § VLC Media Player | ®y x q 2282ysG-q&t PUE

Stop video and ask students to do writ
in the video and then play the video again.
hanm @& mA - [ .
writer page D7 a” h]ukqﬁNAbKnZ}\Q A mA -
kK naRA* "Ae ZA




COMPUTER SHIKSHA

veree--.. bridging the digital divide

9. To stop video time até minute 51seconds in VLC Media Player.
Z UE F VLC Media Player | ®y x q @912ysG-q&t PUE

Stop video and ask students to do i n ¢
hanmn a mA_ izok'= mA- 4 & *za
writerpage POnejp h]dkwpR BRni]p
Now just check whet her t heorfovaedtiem ang e c
play the video again.
5 A page layout Foill] AmezA AT A

mA - KnaR.AX “AeZA
10.To stop video time at7 minute 03seconds in VLC Media Player.

Z UE F VLC Media Player | @y x q a(32ysG-q&t PUE

COMPUTER SHIKSHA .

S50 Tool Bar D docoed
"l Canyou tell why we use the Tool Bar ? EHArADA D> 30yf0o~? =

Stop video and ask i f they can tell wt
ham & mA- zDZRkhMBEmA W' - iR
A D T =2 Z&i ZA

Just listen to the answers and play the video again for the correct answer.

ZA KA2% PL ° 34PZ mA- KnaRA

play Ae Z A
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11.To stop video time at7 minute 35seconds in VLC Media Player.

Z UE § VLC Media Player | @y x q ©352ysG-q&t PUE

Stop video here and askudents to click on the View menu as shown in video
and then play the video again.
han ¢ mA_ [ i of |
Viewmenu ... 83 Ae K ZA.AY! AmA_- K naRA-* "~
Ae Z A .

12.To stop video time at8 minute 24 seconds in VLC Media Player.

Z UE ¥ VLC Media Player | @y x q ad4Z2ysG-q®t PUE

Stop video and ask students to hide
and then play the video again.

z B0 o= mA- 1 a *za | P$n]sejc
4kkhn*hidRAek ZA. A AmA_- KnaRA* "~
Ae Z A .

13.To stop video time at8 minute 52 seconds in VLC Media Player.

Z UE g VLC Media Player | @y x q 852Z7ysG-q&t PUE

Stop video and ask st udshownisthevioeoBHndd e
then play the video again.

mA - Z "
Al nRNdeAek ZA.AS AmA_. K naRA°* “Ae ZA.

14.To stop video time at9 minute 19 seconds in VLC Media Player.

Z UE § VLC Media Player| ©®y x q 219Z72ysG-q&t PUE

Stop video and ask students to hide
and then play the video again.
mA - z"' O, = mA - /
pkkh"hideRek ZA.AY: AmA_- KnaRA* "~
Ae Z A .

P | B3plj  ]n’

0 L

OF

= mA- 4 & "z& BoP | D&kni]lppej c

é C
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15.To stop video time at9 minute 54seconds in VLC Media Player.
Z UE ¥ VLC Media Player | ®y x q a94Z2ysG-q®t PUE

Stop video and ask students to bring I
videoand then play the video again.
mA - z' B0 of = lAqJJ&‘Zb'( WP | BD$n]sejc
pkkhr]1aNad L Ha K . AZAAmA_-. KnaRA* "~
Ae Z A .

16.To stop video time atl0 minute 24seconds in VLC Media Player.
Z UE § VLC Media Player| @0y x q @d4ZysG-q®t PUE

Stop video and ask Fmmatithgt mtod btaa Ob raisn g ht
the video and then play the video again.

han 0( mA -

kK naRA* "Ae ZA.
17.To stop video time atl0 minute 50seconds in VLC Media Player.
Z UE § VLC Media Player | @0y x ¢ ©#50ZysG-q&t PUE

Stop video and ask students to show 0°¢
and then play the video again.
mA-. z'BlE= wAa. 1 a za FoP | P3plj ]n’
pkkhrdnRak ZAAY AmA_ K naRA°* “Ae ZA.

18.To stop video time atl1 minute 0O6seconds in VLC Media Player.
Z UE g VLC Media Player | @1y x q 206Z2ysG-q&t PUE

COMPUTERSHIKSHA (658

Can you tell why we use the Status S0 Status Bar D docoh =
Bar? S0ArAFA> St 3dydoo?

Status Bar

10



COMPUTER SHIKSHA

......... bridging the digital divide

Stop video here and agkhy we useS5t at us bar 6 7?

han ¢ mA_ z®BZAtusKkbRr®Zpa

W~ iR® 2Z  Z&i ZA

Just listen to the answers and play the video again for the correct answer.

ZA KA% PL ° 3A4PZ mA_-. KnaRA

play Ae Z A

19.To stop video time at 11 minute 53 seconds in VLC Media Player.
Z UE F VLC Media Player | @1y x q @593Z2ysG-q&®t PUE

Stop video here and askudents to click on the View menu as shown in the
video and then play the video again.

ham ¢ mA - U7
Viewmenu... 43 Ae K ZAAY: A mA_ K naRA' “
Ae Z A .

20.To stop video time atl2 minute 10seconds in VLC Media Player.
Z UE F VLC Media Player | @2y x g =10ZysG-q&®t PUE

Stop video here and ask studetothide 6 tatus babas shown in video aritien
play the video again.
han ¢ mA- iz®'= wA- 1 a za BP3plpgo Al
hide’ Aek ZA .AY AmA- kK naRA* "Ae ZA.
21.To stop video time at 2 minute 35seconds in VLC Media Player.
Z UE g VLC Media Player | @2y x q ©8352ysG-q&t PUE

Stop video here and ask studetotshow the g&tus bar ashown in video.
h R CX -A—> -1
P3p]l pgodnfEan

Ae Z A

Now just check whether the O0Status bar
the video again.

h”5 HSthaaudAi a ' A g™ AReZAAY A

mA - KnaREX “AeZA

11
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22.To stop video time atl2 minute 52 seconds in VLC Media Player.
Z UE F VLC Media Player | @2y x q @592Z2ysG-q&®t PUE

COMPUTER SHIKSHA &8 ]

f" Do you know what is ruler? And how Ruler @065 D& Hred dend?2:dako i
many types of ruler are there? A 65°GS Rulers &= an.

o

-
% Ruler Bar

Stopvideoherendaiskf they know what i s O6Rul er 6
ORul ers are there?

han & mA- zDZAhaza@ ALQ
B D ~Huters W > & Zai ZA
Just listen to the answers and play the video agaln for the correct answer.

ZA KAYB PL aPzZ mA_ kKnaRA

4 nFR KA%

play Ae Z A
23.To stop video time at ¥ minute 03 seconds in VLC Media Player.
Z UE F VLC Media Player | @4y x q 2(3Z2ysG-q&®t PUE

Stop vdeo here and ask the studenthto d e utl hegtigioaR shown in the
video and then play the video again.
han & mA_ z, By B
D2 ghanN hidd pAe k]
Ae Z A .

24.To stop video time at ¥ minute 22 seconds in VLC Media Player.
Z UE § VLC Media Player | @4y x q @d2Z2ysG-q&®t PUE

Stop viceo here and ask the studentstb ow @ lher @ Ropti on as s
video.

han ¢ mA_ 7 ;B
DthanNakIZmeKijA

. WP

12
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Nowjustc heck whether the ORulerd I s shown
again.
h”5 BRul&roA z"L" ARezZzAAY A mA -
KnaRA* "~ AeZA
25.To stop video time at ¥ minute 38 seconds in VLC Media Player.
Z UE § VLC Media Player | @4y x q @38Z2ysG-q&®t PUE

COMPUTERSHIKSHA

:17“‘? Now you may be wondering what is AR o6 text boundaries ot o
= text boundaries? D8’ 0D w3y ord!
; -

Text Boundaries

Stop video here and agkhey cantellwhat§ Te xt Bd&undari esod
han & mA- zDZAtp "kggZQneloNZai ZA

Just listen to the answers and play the video again for the correct answer.

ZA KA%% PL Hi° &PZ wmA_- KnaRA

play Ae Z A
26.To stop video time at 5 minute 33seconds in VLC Media Player.
Z UE ¥ VLC Media Player | @5y x q @33Z2ysG-q&®t PUE

Stop viceo here and ask the studenthile thed Te xt B ooptiordaa r i e s 0

shown in the video and then play the video again.
han @G mA_ zZ, By mA-d arza G
Pdatp "kqj ]mma@NKszmyﬁ mA
kK naRA* "Ae ZA.

27.To stop video time at 5 minute 59 seconds in VLC Media Player.

Z UE F VLC Media Player | @5y x q @99Z72ysG-q&®t PUE

Stop vdeo here and ask the studentbto i ng back O options Bo und
shown in the video and then play the video again.

13
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han & wA- [
Pdatp "kgj ] naaadé
mA - kK naRA* "Ae ZA.

28.To stop video time at ¥ minute 16 seconds in VLC Media Player.
Z UE § VLC Media Player | @7y x q =16ZysG-q&®t PUE

Stop viceo here and ask the studentshowthed Neprr i nt i ng Char act
option as shown in the video and then play the video again.

han ¢ mA_
b. kljnej pej c
mA - kK naRA* "Ae ZA.

29.To stop video time at minute 45seconds in VLC Media Player.
Z UE g VLC Media Player | @7y x q 24572ysG-qGt PUE

Stop vdeo here and ask the studenthittethed Nepr i nt i ng Char act
shown in thevideo.
han & mA-  z§ mAa-d & za
D. kljnej pej c #HdenRekanaN
Now just c hec kipwtngchdrasters is hdden or Nat and then
play the video again.
h” 5 . kaprinting characters hide Z A%08: -, L~ A3 "AeZ A
AY: AmA- kK naRA* "Ae ZA.

30.To stop video time at ¥ minute 53 seconds in VLC Media Player.
Z UE F VLC Media Player | @7y x q @93Z2ysG-q&®t PUE

HoP

COMPUTERSHIKSHA (58

i Next you will all learn about Full Shes Do @086 Full Screen option |
i Screen. 80D Sy Eotrd). 5

14
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Stop video here and aslowtodod Ful 1 6 3 cr een
ham ¢ mA- zbZAhhNo_mdajasiz Zai zA

Just listen to the answers and play the video agaln for the correct answer.
ZA KAYB P L aPz mA- KnaRA

play Ae Z A

31.To stop video time at B minute 03 seconds in VLCMedia Player.
Z UE F VLC Media Player | @9y x q 2(3Z2ysG-q&®t PUE

Stop video bre and ask students to do theél Bcreen of the page as shown in
the video.
han & mA_

Z, U . [Ahd
page Full screen Ae K ZA

Justcheckand play the video again.
h”5 A AaRAAA mA_. KnaRA AeZA

32.To stop video time atl9 minute 08 seconds in VLC Media Player.
Z UE ¥ VLC Media Player | @9y x q a(8ZysG-q&®t PUE

Stop video bre and asktudents to do thedmal page as shown in the video
and then play the video again.
hanm G mA_ 7 = mA- 1 & *z4
Full screen Normalscreen Aek ZAA>Y A mA-
* "Ae ZA.

33.To stop video time at20 minute 50 seconds in VLC Media Player.
Z UE F VLC Media Player | Q0y x g @50 ZysG-q&®t PUE

Stopvi deo here and askosmédept s onhoapr abi
video and then play the videgain.

han & mA - z#g'= mA- L a ' za
D: kki N kpraptieek jAe k ZAAS A mA -
* "Ae ZA.

15
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34.To stop video time at21 minute 11 seconds in VLC Media Player.
Z UE § VLC Media Player | Q1ly x q =l1ZysG-q&®t PUE

COMPUTER SHIKSHA

Closing Writer. Writer D close Sabévo.

—ar ST
== 1

Stop vdeohere and ask students to close the writer page and then play the
video again.

hanmn & mA_ y 8% = writer file close Aek ZA
AS A mA Kna Rfay Ae ZA

35.To stop video time at22 minute 10 seconds in VLC Media Player.
Z UE F VLC Media Player | @2y x q =10 ZysG-q&®t PUE

COMPUTER SHIKSHA

Shut down your computer.

D> golyrger8 D Shut down Saod.

Stop videdchereand ask how to shutdown a computer.
hanm & mA - z ZA, % 2 Bshutdown AL E?Z

Zai ZA

Just listen to the answers and play the video again for the correct answer.

Hiis &PZ mA_- KnaRA

play Ae Z A

16
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Compl et e t eac hOpendfice wriden2uCéass 2f o r
Open office writer2 Class 2s ~ 3 | @enualy ti Yify PUE

Class 2Summaries
Class2Ro Yo P P

How to open writer file?
Writerfiley Z ¢pén F-yYA?

What is the use of tool bar
ToolbarVt z b P [%&j i

What is difference between page layout and web layout?
Page layoux Y x ywéb layoutx r @ Vs d U2UA [ €j i

Why we use status bar?
x s x Wstatusbay ZPg8&§ B Vt?2z TxRan xU

What is text boundaries?
TextboundarieRPj C 7 ¢j |

How to show and hide formatting bar?
Formattingbary ~ y G¥ P T - HideO T xyYjxm W | A

What is ruler?
RulerRPj C 7 €j I

What is nonrprinting characters?
Non printing character®R Pj C 7 €j |

How to zoom in and zoom out the p&ge
Page] @Qoominx Y x yz0omoutF -y j P?2Z| A

How to shut down computer.
Ptiej s shptd@wnFA-y A?

Now | et ds start vi deo.
Ttéqla EFUEzy taq| RGyl UAx U
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36.To stop video time at24 seconds in VLC Media Player.
Z UE F VLC Media Player | @4ZysG-q&t PUE

COMPUTER SHIKSHA

: S8 View option D dochd
Can you tell why we use View? adTArAPI® S 30y fi0on?

Stopvidechereanda s k i f they can tell
han ¢ mA_. zKZBR bP6easN i aBzpa
W' - iRT . ¢, A"Bi=022Z Z&i ZA

Just listen to the answers and play the video again for the correct answer.
ZA KAYB PL

play ‘Ae Z A
37.To stop video time at51 seconds in VLC Media Player.
Z UE ¥ VLC Media Player | &1 ZysG-q&t PUE

COMPUTER SHIKSHA

Do you know the difference between Print layout Su805 Web layout Sucg
(
Print layout and Web layout ? &) 3o D& D Jed?

Print layout and Web Layout

Stop video here and askthey know the difference betwedPage layout and
Web layouf?

han & mA_ z,Pagdlayouti€ A %5 Web layout & @i W 3
NA ADQ 4, & MrRZai ZA

18
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Justlisten to the answers and play the video agaln for the correct answer.
’ ZA KA%B PL ° a4PZ mA-_ KnaRA

play Ae ZA
38.To stop video time at 1 minutel9 seconds in VLC Media Player.
Z UE g VLC Media Player | @y € i R9ZysG-q&t PUE

COMPUTER SHIKSHA

Can you tell how will you remove the Drawing Tool Bar D der Sofosied
drawing Tool Bar ? D '3".:3500'?
Af
Drawing Toolbar

Stopvideohereand s k i f t hey k n oawingiamwad* o r e mo v «
han G mA-. zDghAlsejc pkBf nFinZ r

Zai ZA

Just listen to the answers and play the video again for the correct answer.

ZA KAk PL aPzZ mA_- KnaRA

play Ae ZA
39.To stop video time atl minute 50seconds in VLC Media Player.
Z UE g VLC Media Player | @y € i B0OZysG-q&t PUE

COMPUTER SHIKSHA

) 5 S0 Find & Replace option  dotH&H
Can you tell why we use Find & Replace ? ﬁ:xﬁrné-a:' s 3oy ie0e?

Find & Replace

Stop videchereandaskvhy we use OFind and Repl ace
han & mA_. zKZB D&ej  ]j optighal hpzap®R
W - iR® 2?2 Z Z3di.zZA

19
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Just listen to the answers and play the video again for the correct answer.
ZA KAk PL ° 34PZ mA_- KnaRA

play Ae ZA
40.To stop video time at2 minute 16seconds in VLC Media Player.
Z UE F VLC Media Player | @y x q =16 Z2ysG-q&t PUE

Stop videdhereand askstudents to open the writer file and then play the video
again.

han & mA-_ 78 = writerfile open Aek ZA

AS A mA. KnaRA™Ae ZA.

h” 5 “Aun command box open Z 4 9% Z kb~ A3 AeZz A

AS: AmA- K naRA°* "Ae ZA.

41.To stop video time at3 minute 26 seconds in VLC Media Player.
Z UE ¥ VLC Media Player | @y x q 226 Z2ysG-q&t PUE

20



